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1. Instructions for Unit Housing Representative (UHR) 

a. Complete checklist (below) upon initial contact with interested inbound or existing RBN enlisted member (EM): 

Rank:____ Name: ______________________ 

b. Inform EM that he/she will forfeit Basic Allowance for Housing (BAH) if Bde/USAREC approve and fund application and Corps of Engineers (CE) is able to lease an apartment. Effective date of lease will typically be the first day of the month following ratification of the CE lease. 

2. Eligibility Checklist. Circle Yes, No or N/A. All answers must be Yes or N/A in order for EM to be eligible for the Leased Unaccompanied Personnel Quarters (LUPQ) program. 

a. Grade E-6 or below, not on E-7 promotion list. 




Yes 
No

b. More than one year remaining service prior to ETS or PCS. 


Yes 
No 

c. Eligible to receive BAH at the "without dependents” rate. 


Yes 
No 

d. Duty station more than one (rush) hour commute from government quarters? 
Yes 
No 

RSID: ______ City: _______________________ State: ______ 

e. Government quarters within one-hour (rush) commute are not available: 
Yes 
No 
N/A 

Military Installation: ______________________ Miles to RS: ____________ 

f. Statement of Non-Availability (SNA) secured from post housing authority? 
Yes 
No 
N/A 

g. Estimated duty station area market rent (including utilities and leased furniture
Yes 
No

 if applicable) exceeds BAH by at least 15% (CE will verify). 

Duty Station BAH$ _____________ xl.15=~$ ___________ 

3. If answers above are all Yes or N/A, complete the following questions (circle answer): 

Is a vacant or soon-to-be vacated leased unit available within an hours drive of duty station (Yes 
No)? Can an apartment be leased quickly in an approved (has current or recent past CE lease) apartment complex within an hours drive of duty station (Yes or No)? Will EM furnish or does government need to lease furniture? (circle furnish or lease) Does EM currently occupy proposed apartment (Yes 
No)? If yes are utilities included or billed separately (circle included or billed)? If billed separately, will lessor include utilities in government lease (Yes or No)? 

4. Furnish copies of application forms (884-5-6) and upon return verify completeness, accuracy and continued eligibility. Complete USAREC FL 156, Memo and attach this checklist and SNA, if applicable. Fax and mail hard copy to 1st Recruiting Brigade. 

5. Point of Contact is: Dennis Holden, USA 1st Rctg Bde (RCNE-L) (301) 677-2140, Fax:  (301)677-2573, Email: dennis.holden@usarec.army.mil

6. UHR Signature: ______________________________________Date:__________________ 

