Mission Support Battalion (MSB) Assets

Task description

Steps

MSB assets (Cinema Van, Mobile Exhibit Vehicle, Adventure Van, Armor
Experience Van, USAREC Rock Climbing Wall) are requested annually for major
events within the battalion area

Assets are allocated by USAREC to the Battalion through Brigade APA

Once allocated, the schedule must be forwarded through Brigade NLT 30 days prior
to first show

Shows cannot be scheduled more than 75 miles apart without a travel day

Recruiters must know the asset’s dimensions and special requirements, and check that
it can be used in a particular area prior to scheduling

Recruiters must stay with the asset during the entire show

Notify CLTs as soon as asset is allocated to the battalion to determine special events
where it can be well utilized

Once special events are identified, CLTs should determine which stations should
receive priority for use of the asset

APA determines schedule based on CLT input, MSB input and mileage between
suggested events

Complete USAREC Form 973 with complete schedule on Form Flow and forward
forms package (to include form and database) to MSB through Brigade

Verify schedule at 30 days out and weekly thereafter, to include verification that
recruiters have reconnoitered the route to the event site and the site itself

Forward any flyers, posters, permission slips, brochures or other material about the
asset to stations scheduled to host it as they are received

Telephonically verify each show is on schedule at least 2-3 days prior to each
Check with station on show day to verify asset is on time and on target

Forward After Action Report form to each station and ensure it is completed and
returned to APA as soon as the show is completed

Compile AAR info and forward to Brigade NLT 10 days after the final show

Points of Contact

Brigade — Jim Humphreys, 404-469-3194

Applicable regulations

USAREC Reg 601-93, United States Army Recruiting Support Battalion Lead-
Producing Touring Exhibits

Forms used

USAREC Form 973 (Touring Schedule)
USAREC Form 834 (Touring Exhibit LPO After Action Report)



