Enclosure 1 to ANNEX C 

1. All schools on the RMA will be assigned to a recruiter and a college folder will be prepared 

and maintained.  With the publication of an updated UR 601-104 a folder will be available just for colleges.  AMEDD will use UF 815 for their college folders.  College will be reported on a separate UF 636 form high schools, AMEDD will use UF 636A.

2. In accordance with the Solomon Amendment, every post-secondary school on the RMA will

be sent a letter requesting recruiting information.  Those schools that refused to provide the information, and were reported as not in compliance during the last school year, do not have to be sent another letter until their status has been solidified. 

3. The Battalion ESS or the person responsible for the school program in the absence of an ESS 

will prepare a Market Assessment for all colleges.  These assessments will be in accordance with UR 601-104 and will be filed in the individual college folders. 

4. On campuses where Army Reserve Officer’s Training Corps (ROTC) detachments exist, the

 Battalion Commanders will coordinate all recruiting efforts with the Professor of Military Science (PMS) prior to implementation of the efforts by individual recruiters.  AMEDD will also coordinate with Army ROTC detachments.  Health Care Recruiter (HCR) must notify ROTC personnel of all campus visits.

5. The CLT will conduct a courtesy call with the senior representative of all ROTC programs 

when other than an Army ROTC program is located on the campus.

6. The Battalion ESS will contact all participating ConAP colleges POCs to identify the proper 
college official with whom the BLT or the CLT should make initial contact.  For nonparticipating ConAP colleges, the ESS should use the College Handbook or Peterson’s Guide to Colleges to identify the proper college official to contact.  CLT’s or ESS will take the lead on initial visits to colleges. 
