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SUMMARY of CHANGE
USAREC Regulation 385-2
Safety Program
This major revision, dated 5 August 2013

o  Updates and prescribes Army policy on safety standards (throughout).

o Makes administrative changes (throughout).

o  Updates UR Forms (throughout).

o  Adds sample of a completed USAREC Form 557.

o  Replaces the UR Form 1 144 with DA Form 7566.

o  Removes all responsibility to support the U.S. Army Accessions Command.

o  Removes UR Form 1296, Department of the Army Civilian Safety Incident Report.

o  Updates the POV mileage requirement when using the Travel Risk Planning System (TRiPS), prior to departing
    on leave, temporary duty (TDY), or pass.

o Updates Army accident categories (A through D).

o Adds USAREC Form 1041.

o Removes DA Form 2442, Certificate of Achievement.
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History. This is a major revision to

USAREC Reg 385-2, which is effective 5

August 2013.  It also supersedes USAREC

Pam 385-2, which is now obsolete.

Summary. This regulation provides policy

on Army safety management procedures with

special emphasis on responsibilities and re-

quirements of the Occupational Safety and

Health Act of 1970 as implemented by Ex-

ecutive Order 12196; Part 1960, Title 29,

Code of Federal Regulations; DODI 6055.1;

DODI 6055.4; and DODI 6055.07.

Applicability. This regulation applies to all

elements of this command.

Proponent and exception authority.

The proponent of this regulation is the Office

of the Chief of Staff. The proponent has the

authority to approve exceptions to this

regulation that are consistent with controlling

law and regulation. The proponent may

delegate this approval authority, in writing,

to the Command Safety Officer.

Army management control process.

This regulation contains management con-

trol provisions in accordance with AR 11-2,

but does not identify key management con-

trols that must be evaluated.

Supplementation. Supplementation of

this regulation is prohibited.

Suggested improvements. Users are

invited to send comments and suggested im-

provements on DA Form 2028 (Recom-

mended Changes to Publications and Blank

Forms) directly to HQ USAREC (RCCS-

SAF), 1307 3rd Avenue, Fort Knox, KY

40121-2725.

Distribution. This publication is available

in electronic media only amnd is intended for

command distribution level A.
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Chapter 1
Introduction

1-1. Purpose
a. This regulation prescribes U.S. Army Recruiting Command (USAREC) policy, responsibilities, and procedures

to protect and preserve personnel and property against accidental loss. It provides for public safety incumbent to
Army operations and activities and healthful workplaces, procedures, and equipment. Also, this regulation dissemi-
nates guidance for applying the policies, procedures, and information necessary to conduct the USAREC Safety

Program as outlined in AR 385-10 and DA Pam 385-40.
b. This regulation mandates USAREC Safety Program policies, procedures, and guidelines into one comprehen-

sive safety program for all USAREC operations.

1-2. References
For required and related publications and prescribed and referenced forms see appendix A.

1-3. Explanation of abbreviations
Abbreviations used in this regulation are explained in the glossary.

1-4. Scope
The accident prevention fundamentals contained in this regulation are minimum requirements. Subordinate com-

manders will find it necessary to issue additional instructions and directives (local standing operating procedures
(SOPs)) regarding the specific geographic locality and concerns which are distinct to their organizations.

1-5. Policy
a. Commanders, managers, and supervisors at all levels must pursue a vigorous accident prevention program that

will minimize accidental manpower and materiel losses; thus providing for a more efficient use of resources toward
the enhancement of recruiting mission success. Decision makers at all levels will employ the Army’s Risk Manage-

ment (RM) process to effectively preclude unacceptable risk to the safety of personnel and property.  Accidental
losses affect the ability to meet mission requirements. Positive action will be taken to control these losses through
the RM process, training, education, and aggressive leadership. The USAREC RM Program requirements are in
chapter 4. Where labor management agreements have been negotiated with the command, managers and supervisors
must comply with the applicable labor management agreements of the safety article in respect to any consultation
and/or negotiation of requirements. All Federal standards and Army regulations will be enforced and cannot be

included in any negotiation.
b. The following principles will be effectively integrated into all USAREC plans, programs, decision processes,

operations, and activities:
(1) Accidents are an unacceptable obstacle to Army recruiting missions, readiness, morale, and resources; hence,

decision makers will exercise RM.
(2) Decision makers at every level will employ the risk management process, as specified in chapter 4, to avoid

unnecessary residual risk to missions, personnel, equipment, and the environment.
(3) The acquisition of materiels, equipment, facilities, and systems will maximize the use of engineering design

to preclude unnecessary residual risk and control residual risks.
(4) Life cycle safety considerations will be considered in the acquisition, use, and disposal of chemicals and

hazardous materials so as not to endanger or compromise public health and safety.
(5) Appropriate action will be taken to expeditiously correct nonconformity with mandated standards, workplace

deficiencies, hazards, and accident causes.
(6) Performance standards for military and civilian managers and supervisors will include accident prevention

and occupational health responsibilities as a rating element. The success or shortcomings of managers or supervi-
sory personnel in performing safety and occupational health (SOH) responsibilities will be considered in Army
civilian employee performance appraisals, officer evaluation reports (OERs), and noncommissioned officer evalua-
tion reports (NCOERs) in accordance with DODI 6055.1. A safety briefing will be given to all newly assigned

personnel (military and civilian) within 72 hours of inprocessing into the unit and prior to operating Government-
owned vehicles (GOVs) and privately-owned vehicles (POVs) regarding their responsibility in safety and accident
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prevention.  USAREC Form 1295 (Newcomers Safety and Occupational Health Briefing) (see fig 1-1) will be used
for this briefing.

1-6. Responsibilities
a. The Commanding General (CG), USAREC, exercises overall staff responsibility for the USAREC Accident

Prevention Program. The USAREC Safety Director acts for the CG in discharging this responsibility.

b. The USAREC Safety Director and safety staff will:
(1) Serve as principal staff element in planning, organizing, directing, and evaluating all safety program elements

within the command; serve as the expert safety program advisor, a member of the commander’s special staff report-
ing to the CG, USAREC, through the deputy commanding general (DCG) and the chief of staff (CoS).

(2) Provide for the establishment and implementation of plans, policies, and procedures for conducting safety
programs at all levels of command; assist commanders in determining the numbers and qualifications of personnel

necessary to ensure an effective accident prevention program.
(3) Provide technical and professional assistance to eliminate or control unsafe behavior and unsafe environ-

ments.
(4) Determine the need for, obtain, and distribute safety promotional and educational materials.
(5) Provide technical assistance in accident investigation and reporting to ensure accuracy and completeness.
(6) Collect, analyze, and disseminate data concerning the accident experience of the command; prepare reports

of safety activities; and conduct studies as required by higher authority.
(7) Review operating procedures, manuals, directives, and other instructions to ensure the incorporation of safe

practices and safe physical standards.
(8) Review plans for proposed demonstrations and exhibits to ensure the safety of Army personnel and the public.
(9) Maintain close liaison with other staff agencies, military services, along with Federal and civilian agencies in

all relevant safety matters.

(10) Conduct surveys and inspections of activities, to include review of accident prevention programs.
(11) Conduct standard Army safety and occupational health inspections (SASOHIs) of worksites.
(12) Implement and manage all aspects of the Army Safety Program for this command as outlined in AR 385-10.
(13) Implement and manage the command hazard communication, bloodborne pathogen, risk management, ergo-

nomics, radiation protection, and respiratory protection programs.
(14) Develop recommendations for corrective measures where warranted by adverse accident rates or trends,

hazardous conditions, procedures, or other deficiencies.
(15) Provide accident prevention material and ensure high quality training for civilian and military safety person-

nel at all levels.
(16) Coordinate with preventive medicine service (PMS) and the Army medical department activity (MEDDAC)

to identify and abate existing or potential occupational health hazards in the workplace.
(17) Publicize methods for reporting unsafe or unhealthful conditions.

(18) Convene the command safety council semiannually or as directed by the CG.
(19) Fulfill and comply with labor management relations responsibilities regarding consultation, negotiation,

union and management agreements, applicable laws, rules, and Governmentwide regulations.
(20) Develop a comprehensive safety training program for additional duty safety personnel, which will ensure

competence in carrying out their duties.
(21) Host safety conferences to promote professional development for additional duty safety officers (ADSOs)

and address safety issues facing the command.
(22) Provide environmental monitoring through a continuing program of observation, measurement, and judg-

ment necessary to recognize potential health hazards and judge the adequacy of protection; arrange for the taking of
environmental measurements for the purpose of evaluating employee exposure to workplace hazards.

(23) Budget the requirements for planning and conducting the safety activities as prescribed by this regulation
and AR 385-10, to include salaries, awards, inspections, program enhancements, and training.

(24) Execute the commander’s SOH Program.
(25) Perform staff assistance visits as directed.
(26) Communicate best practices and share lessons learned.
(27) Be structured in accordance with AR 385-10.
c. Assistant Chief of Staff (ACS), G1, will:
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(1) Advise leadership of administrative penalties for civilian abuses of programs covered by this regulation.
(2) Coordinate with the USAREC Safety Office on all aspects of the Federal Employees’ Compensation Act

Program in order to reduce unwarranted and lengthy lost workday claims.
(3) Provide the USAREC Safety Office quarterly information regarding lost time under the Federal Employees’

Compensation Act claims and continuation of pay costs.
(4) Provide the USAREC Safety Office a copy of the Civilian Personnel Strength Report monthly.

d. ACS, G3, will coordinate all nonstandard mission requirements and risk assessments with USAREC Safety
Office for review.

e. ACS, G4/8, will:
(1) Require safety plans and risk assessments with commercial contracts for review and approval by the USAREC

Safety Office.
(2) Ensure contractors are advised during preperformance conferences that all on-duty accidents involving con-

tractor employees must be reported promptly to the contracting officer representative (COR). Contractors must
also conform with the recordkeeping requirements of the Occupational Safety and Health Administration (OSHA).
(The forms described below are available at http://www.osha.gov.)  Contractors must:

(a) Report injuries and illness on OSHA Form 300 (Log of Work-Related Injuries and Illnesses).
(b) Annually submit OSHA Form 300A (Summary of Work-Related Injuries and Illnesses).
(3) Assist in the enforcement of contract safety requirements through close coordination with the USAREC

Safety Office, COR, and contract administrators.
(4) Include in each contract or purchase order (that identifies hazardous material is involved) a requirement for

the supplier to include with each shipment a copy of the applicable material safety data sheet (MSDS).
(5) Coordinate any additional procedures with the USAREC Safety Office that are necessary to ensure using

activities have access to the MSDS.
(6) Inform the radiation safety officer (USAREC Safety Office) whenever contractor equipment containing ra-

dioactive material will be brought into a USAREC controlled workplace.
f. Facilities managers will:
(1) Coordinate  with the USAREC Safety Office when preparing DA Form 4283 (Facilities Engineering Work

Request) to identify hazardous conditions.
(2) Where correction exceeds local capability, consolidate deficiencies into projects for Department of the Army

(DA) funding.

(3) Establish internal procedures to assure work requests identified by USAREC Safety Director and/or ADSO as
imminently dangerous are corrected immediately.

(4) Provide the USAREC Safety Office a quarterly status report (OSHA Abatement Plan) of safety deficiency
abatement status.

(5) Assure coordination with the USAREC Safety Office in the design, construction, and renovation of new or
existing facilities to ensure compliance with Federal standards.

(6) Ensure units use USAREC Form 1238 (Facility Hazard Inspection Checklist) (see fig 1-2) for yearly facility
checks and maintain on file for 2 years.

(7) Support the safety program within their respective areas and provide necessary assistance to enhance the
overall safety effectiveness of the command.

(8) Provide the USAREC Safety Office with fire incident reports.
g. Commanders and supervisors at all levels will:

(1) Act as safety officers for their unit, directorate, or activity. Safety officers must complete the online
Commander’s Safety Course within 30 days of assuming position. Contact your brigade appointed additional duty
safety officer (ADSO) for instructions on where to take the course.

(2) Appoint additional duty safety personnel to accomplish assigned duties and responsibilities.
(3) Publicize in all channels available for reporting unsafe and unhealthful working conditions, emphasizing per-

sonnel responsible for making such reports.

(4) Assure employee job descriptions accurately identify hazards to which the employee may be exposed, the
requirement for wearing specific items of personal protective clothing and equipment (PCE), and other safety re-
quirements.

(5) Establish procedures to ensure that managers and supervisors who have safety-related tasks associated with
their jobs are identified and that their duty assignments and job descriptions clearly reflect these responsibilities.
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(6) Include safe practices and physical standards in all directives, SOPs, and training doctrine.
(7) Develop and implement an accident prevention program encompassing all operations and activities under

their control. Establish specific written safety goals for their organization.
(8) Include safety as a rating element in all civilian supervisor performance plans, OERs, and NCOERs.
(9) Arrange to receive a safety orientation from the unit safety officer.
(10) Submit copies of publications implementing and supporting the safety program to the USAREC Safety Of-

fice, ATTN:  RCCS-SAF, 1307 3rd Avenue, Fort Knox, KY  40121-2725. Examples include:
(a) SOPs signed by current commander or director.
(b) Memorandum appointing safety officer, safety noncommissioned officer (NCO), and unit safety council mem-

bers.
(c) Minutes of unit safety council meetings.
(11) Identify and eliminate hazardous conditions, establish safe practices and procedures consistent with the

mission, and motivate and instruct personnel in safe performance on- and off-duty.
(12) Ensure compliance with all appropriate provisions of this document and referenced safety regulations.
(13) Require all military and civilian supervisors to actively supervise performance of subordinates to ensure

compliance with safety requirements. Require rigorous enforcement of the use of required PCE.
(14) Ensure that safety officers and NCOs receive training and develop skills necessary to ensure competence.
(15) Require timely reporting of accidents as required in AR 385-10 and this regulation.

(16) Determine causes for each accident and take positive corrective action to prevent similar accidents.
(17) Appoint a safety council at brigade and battalion level units. Safety councils will meet at least semiannually.
(18) Present safety briefings to their personnel before holidays.
(19) Establish carefully planned fire prevention initiatives that are tailored to those facilities and vehicles their

personnel occupy or use.
(20) Evaluate the effectiveness of their safety program by monitoring whether their unit’s accident record is

improving or retrogressing. Data gathered in this process may help transform haphazard, costly, and ineffective
performance and procedures into an effective safety program. Everyone should relate the potential for accidental
losses and their impact on success, such as personnel injuries that contribute to lost man-hours, vehicle shortages
due to GOV accidents, and damage costs as related to budget constraints. Commanders are highly encouraged to hire
and appoint a full-time SOH technician at brigade level.

h. Commanders of organizations that are primarily administrative in nature with no extremely high, high, or mod-

erate risk activities (such as brigade or battalion headquarters) will:
(1) Have a safety SOP.
(2) Appoint a safety officer or NCO in writing (see fig 9-1).
(3) Not be required to comply with hazard communication requirements (for example, SOP and posting of MSDSs).

Office workers who rarely encounter hazardous chemicals are exempt from hazard communication standards. OSHA
has found most office products to be exempt (http://www.osha.gov).

(4) Meet with the unit safety officer at least quarterly.
(5) Inspect work areas annually. Since these are low-risk work areas, quarterly inspections are not required.

Inspection results will be maintained for 1 year. Unsafe conditions will be handled per requirements in AR 385-10.
(6) Not be required to have a radiation SOP.
(7) Provide safety training at least semiannually: Summer safety (to include heat injury prevention) and winter

safety (cold weather) training. Provide command safety briefings before all 3- and 4-day weekends. Training records

will be maintained for 1 year.
(8) Inspect POVs belonging to military personnel before all holiday weekends and POV travel; use USAREC

Form 1176 (POV Inspection Checklist). Ensure that POV inspections are made available to all civilian DA employ-
ees. The last record of inspection should be kept on file.

(9) Ensure all USAREC Soldiers and their first-line supervisors use the online POV risk assessment trip planning
tool (Travel Risk Planning System (TRiPS)), prior to departing on leave, temporary duty (TDY), or pass involving a

road trip of more than 200 miles.
i. Supervisors will:
(1) Perform a risk assessment and job hazard analysis. These steps ensure the work environment meets safety

standards and that their personnel operate in the safest possible manner consistent with the mission. Assure employ-
ees under their supervision observe and comply with appropriate SOH rules and regulations, including the use of PCE
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provided for their protection. Supervisors will set the example in using PCE.
(2) Be responsible for accident prevention to the same extent as for production, services, mission, and training.
(3) Control unsafe acts or conditions that may be conducive to accidents; procure, maintain in sanitary working

condition, and require use of PCE and devices necessary to protect employees from injury.
(4) Report unsafe workplace conditions to unit safety officer for assistance in correction.
(5) Promptly evaluate and take action as required to correct hazards reported by employees or identified through

accident investigation. Reprisal action will not be initiated or supported against employees who identify hazards,
raise safety concerns, or engage in authorized SOH activities.

(6) Orient all newly assigned personnel concerning the hazards inherent in their job and work environment.  Con-
duct regulatory training concerning specialized and general hazards in the workplace and methods for avoiding acci-
dents.

(7) Report all accidents promptly through the chain of command. Conduct comprehensive factual investigations

when on-duty injuries result in lost time.
(8) Ensure facts on civilian compensation forms are fully documented and accurately reported.
(9) Brief newly assigned Army personnel on the driving hazards they may encounter while serving at that unit.
(10) Provide light duty for employees injured on the job when indicated by the medical treatment facility. When

light duty is not available, the next higher employing echelon will attempt to find such duty.
j. ADSOs and Safety NCOs will:

(1) Complete the Additional Duty Safety Course within 30 days of appointment. Contact your brigade ADSO for
instructions on where to take the course.

(2) Become familiar with Army safety regulations, safety requirements for the unit, principles of accident pre-
vention, and safety aspects included in SOPs, field manuals, technical manuals, and other sources.

(3) Interpret safety policies and procedures for the commander, supervisors, and subordinate safety personnel.
(4) Supervise and conduct quarterly safety inspections of buildings and worksites giving particular attention to

recurring and serious hazards and to new or varied operations.
(5) Coordinate with supervisors to provide technical assistance to eliminate unsafe work practices.
(6) Provide prompt assistance with accident investigation and reporting. Review reports for completeness and

accuracy and evaluate adequacy of corrective actions.  Followup to ensure corrective actions are taken.
(7) Maintain safety records on all near misses and injuries and analyze the unit’s accident experience to deter-

mine accident patterns, then develop and implement countermeasures.
(8) Provide the commander with periodic safety progress reports and information concerning accidents.
(9) Provide assistance for commanders in conducting periodic briefings with supervisors and NCOs regarding

the objectives of the safety program, methods of attaining these objectives, and the degree of success expected.
(10) Arrange for the incorporation of safety practices in operating procedures, training publications, demonstra-

tions, and exercises to ensure the safety of Army personnel and the public.
(11) Determine the need for and obtain material for safety training, safety promotions, and safety awards.
k. Responsibilities listed above are for the overall general safety program. Responsibilities for specific areas or

activities are provided in subsequent respective chapters addressing that subject.

1-7. SOH advisory councils
a. Each headquarters will establish an SOH advisory council.
b. Councils will meet at least semiannually.
c. Written records of meetings will be kept to satisfy Army and OSHA requirements.

1-8. Command Sergeant Major Safety Action Council
a. The USAREC Command Sergeant Major (CSM) chairs the CSM Safety Action Council. Members are the

CSMs of the seven brigades.
b. Each brigade CSM will chair a safety council for their organization. Organization and function of these coun-

cils will be at the discretion of the brigade CSM, but at minimum, will include the senior NCOs (CSMs and first
sergeants) of subordinate units and activities.

c. The Safety Action Council will meet semiannually via video teleconference. Subordinate councils should also
meet at least semiannually.

d. Routine agenda items should include a review of performance, lessons learned, and near misses and an assess-
ment of risks associated with training or operations.
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1-9. Deviations
When necessary to deviate from this regulation, send a written request to Headquarters, U.S. Army Recruiting Com-
mand (HQ USAREC), ATTN:  RCCS-SAF, prior to initiating deviation. Identify specific conflict(s) with this regula-
tion and state reasons for the request and alternate measures.
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Figure 1-1. Sample of a completed USAREC Form 1295
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Figure 1-1. Sample of a completed USAREC Form 1295 (continued)
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Figure 1-1. Sample of a completed USAREC Form 1295 (continued)

/signed/

/signed/
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Figure 1-2. Sample of a completed USAREC Form 1238
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Figure 1-2. Sample of a completed USAREC Form 1238 (continued)
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Figure 1-2. Sample of a completed USAREC Form 1238 (continued)
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Figure 1-2. Sample of a completed USAREC Form 1238 (continued)
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Figure 1-2. Sample of a completed USAREC Form 1238 (continued)
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Chapter 2
Reporting and Investigating Army Accidents

2-1. General
Accident reporting and investigating will be performed per the requirements of AR 385-10, DA Pam 385-40, and this
regulation.

a. This chapter delineates the responsibilities for investigating, reporting, and recordkeeping of Army accidents.
The brigade ADSO is the primary link in providing information to the commander on safety matters. It further details
procedures for reporting civilian injuries and occupational illness cases and notification requirements regarding
military (on- and off-duty) accidents as determined by the classification of the accident.

b. All accidents will be reported to an immediate supervisor or commander. The commander or supervisor di-
rectly responsible for the operation, material, or person(s) involved in an accident will ensure that all accidents and
near misses are investigated to obtain the facts and circumstances, and all accident reports are complete. However,
only certain accidents are considered recordable. These type accidents require formal investigation and submission
of DA Form 285 (U.S. Army Accident Report) (fig 2-1) or DA Form 285-AB (U.S. Army Abbreviated Ground Acci-
dent Report (AGAR)) (fig 2-2).

c. The following are minimum requirements for reporting military accidents:
(1) All on-duty Class A and B accidents will be reported on DA Form 285. The brigade commander will indicate

review by signing block 66c of DA Form 285. The CG USAREC will review the DA Form 285 and sign in block 67b.
(2) All on-duty Class C and D accidents and all off-duty military accidents, when the injury results in 1 or more

lost workdays, will be reported on DA Form 285-AB (see fig 2-2). Unit commanders will indicate review by signing
block 42b of DA Form 285-AB.

(3) For an occupational illness that results in lost time from work beyond the day or shift on which it occurred,
the unit to which the Soldier is assigned will submit a completed DA Form 285-AB to the USAREC Safety Office
through the chain of command.

d. For each on-duty fatality, a fully completed typed DA Form 285 will be sent through command channels to the
USAREC Safety Office. The brigade commander will sign in block 67b. For each off-duty fatality, a fully com-
pleted typed DA Form 285-AB will be sent through command channels to the USAREC Safety Office. These will be
signed by the battalion commander in block 42b.

e. The following criteria will be used in determining duty status. This criterion is for accident reporting purpose
only and is not related to compensation or line of duty (LOD) determination.

(1) On-duty status. This applies to Army personnel who are:
(a) Physically present at any location where they are to perform their officially assigned work (includes those

activities incident to normal work activities that occur in the workplace (for example, lunch or coffee break)).
(b) Being transported by Government, privately-owned, or commercial conveyance for the purpose of performing

officially assigned work (includes reimbursable travel in private motor vehicles for TDY, but not routine travel to and
from work).

(c) Participation in compulsory sports or physical training (PT) activities.
(2) Off-duty status. This applies to Army personnel who are not in an on-duty status.
f. Civilian injuries. All on-duty civilian injuries will be reported through the chain of command to the USAREC

Safety Office using USAREC Form 672 and DA Form 285-AB. A work-related injury or illness meets the general
recording criteria and is recordable if it results in any of the following: Death, days away from work, restricted work,
transfer to another job, medical treatment beyond first aid, or loss of consciousness. A case also meets the general
recording criteria if it involves a significant injury or illness diagnosed by a physician or other licensed health care
professional, even if it does not result in death, days away from work, restricted work, job transfer, medical treatment
beyond first aid, or loss of consciousness.

g. Property or vehicle damage accidents. The owning unit will submit a fully completed DA Form 285-AB through
channels to the USAREC Safety Office for all accidents resulting in property damage of at least $2,000.

2-2. Recordable accidents
Recordable accidents include Class A, B, C, and D. These accident categories (A through D) are used to determine
the appropriate investigation and reporting procedures. Army recordable accidents are further defined as follows:

a. Class A. Army accident in which the resulting total cost of property damage is $2,000,000 or more; an Army
aircraft or missile is destroyed, missing, or abandoned; or an injury and/or occupational illness results in a fatality or
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permanent total disability.
b. Class B. Army accident in which the resulting total cost of property damage is $500,000 or more, but less than

$2,000,000; an injury and/or occupational illness results in permanent partial disability, or when three or more per-
sonnel are hospitalized as inpatients as the result of a single occurrence.

c. Class C. Army accident in which the resulting total cost of property damage is $50,000 or more, but less than
$500,000; a nonfatal injury that causes any loss of time from work beyond the day or shift on which it occurred; or a

nonfatal occupational illness that causes loss of time from work (for example, 1 workday) or disability at any time
(lost time case).

d. Class D. Army accident in which the resulting total cost of property damage is $2,000 or more but less than
$50,000; a nonfatal injury or illness resulting in restricted work, transfer to another job, or medical treatment greater
than first aid.

2-3. Reportable accidents, occupational illnesses and injuries
Commanders will investigate and report, as required, unplanned events (accidents) that result in one or more of the
following:

a. Damage to Army property (including Government-furnished material, Government-furnished property, or Gov-
ernment-furnished equipment provided to a contractor).

b. Injury (fatal or nonfatal) to on- or off-duty military personnel.

c. Injury (fatal or nonfatal) to on-duty Army civilian personnel, including non-appropriated fund employees when
the accident is incurred while performing duties in a work compensable status.

d. Occupational injury or illness (fatal or nonfatal) to Army military personnel, Army civilian employees, and non-
appropriated fund personnel employed by the Army.

e. Any injury (fatal or nonfatal) or illness to non-Army personnel or any damage to non-Army property as a result
of Army operations.

2-4. Nonreportable occupational illnesses and injuries
a. Non-occupational diseases. Injuries associated with nonoccupational diseases where the disease itself, not the

injury, is the cause of the lost time  (for example, a minor cut suffered by a hemophiliac which results in time away
from work).

b. Self-inflicted injuries.  Suicides, suicide attempts, or voluntary self-inflicted injuries (for example, Russian

roulette).
c. Criminal assault. Injuries that result from criminal activity where the intent was to inflict injury. These include

cases of assault, rape, murder, offenses under Article 118, Uniform Code of Military Justice (UCMJ, Art. 118) (but
not negligent homicide), voluntary manslaughter, and attempts to commit any of these offenses.

d. Prior service injuries. Injuries sustained before entry into service or employment unless they are specifically
aggravated by current tenure of service.

e. Strains when they result from preexisting musculoskeletal disorders or minimal stress or strain (for example,
simple, natural, nonviolent body positions or actions, such as coughing or sneezing).

f. Hospitalization of a person solely for observation or administration purpose and subsequent release.
g. Adverse bodily reactions resulting directly from the use of alcohol or other drugs not administered by or under

the direction of a competent medical authority are not reportable.

2-5. Initial accident notification procedures
When a Class A or B accident occurs, commanders will:

a. Respond to ensure that Government (military and civilian) personnel are provided necessary medical attention.
If the victims are nonmilitary affiliated, the commander should only attempt to secure the names of the victims and
locations of the medical treatment facilities in which they were taken. Local police may provide this information.

b. Secondly, the commander will focus on the security of any sensitive materials in nature, as well as, the security

of any Government property involved in the accident. All accident investigation data is privileged and is released
only with approval of the Director of Army Safety in accordance with AR 385-10.

c. Once the victim(s) and/or Government property is adequately safeguarded, the commander or a designated unit
representative should, without delay, report the accident as follows:

(1) Notify the chain of command by telephone.
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(2) Telephonically report the accident to the USAREC Safety Office at DSN 536-0667 or 0736 or commercial
(502) 626-0667 or 0736, and also submit a serious incident report (SIR) to the USAREC Command Operations
Center (COC) at (502) 626-0823 or 0824.

d. Upon notification of a Class A or B accident, the USAREC Safety Director will first inform Command Group.
Following this notification, telephonically report the accident in accordance with AR 385-10, as appropriate.

e. The brigade ADSO will report Class A, B, C, and D accidents to the USAREC Safety Office within 24 hours (or

the first workday if the accident occurred during a weekend or holiday). All other accidents will be reported within
5 working days.

f. The brigade ADSO will ensure the following:
(1) Completion of USAREC Form 672 (Accident Notification Report) (fig 2-3) by the unit.
(2) E-mail USAREC Form 672 to the USAREC Safety Office, requesting a control number.
(3) Forward obtained control number to the battalion or unit responsible for the accident and suspense the submis-

sion of a completed accident case file (within 20 days from the date of the accident).
(4) Track their respective battalions to ensure accuracy and completeness of all records pertaining to Army acci-

dent investigations and records.

2-6. Investigation and reporting
Accident investigations are promptly initiated to preserve the physical evidence, obtain witness statements, establish

pertinent points of contact, and ensure timely and accurate reporting. Accidents are investigated and reported as
follows:

a. Class A and B accidents are investigated by an accident investigation board in accordance with AR 385-10, along
with the approval and determination of the CG USAREC.

b. Class C and D accidents are investigated by an E-7 or above (military) supervisor or GS-9 or above supervisor.
Completed investigation reports will be submitted to the battalion safety officer for review and verification. Completed

investigation reports will be maintained at the brigade for 7 years.
c. Unit commanders’ safety representatives will forward the completed accident case file to HQ USAREC, ATTN:

RCCS-SAF, within 20 calendar days from date of accident. The accident case file will be packaged to include at a
minimum:

(1) USAREC Form 672 (see fig 2-3).
(2) USAREC Form 1254 (Accident Report Checklist) (see fig 2-4).

(3) DA Form 285-AB (see fig 2-2) or DA Form 285 (see fig 2-1).
d. The USAREC Safety Office may require additional documentation, such as the following:
(1) SF 91 (Motor Vehicle Accident Report).
(2) Police report. If the police did not respond to the scene, the Soldier must obtain a walk-in report (go to the

local police station and complete an accident report). If the police report is not readily available, a memorandum
signed by the company commander will be forwarded with the accident case file.

(3) Repair estimates (at least two).
(4) Witness statements (if applicable).
(5) On accidents that report inattention (rear-ending, turning into oncoming traffic, and single vehicle accidents),

the cell phone record for the driver on the day in question may be required. All others are at the discretion of the
commander, vehicle manager, or safety officer. The USAREC Safety Office will be provided with cell phone records
for accident investigative purposes from the commander of the unit involved.

e. It is the responsibility of the brigade commander to ensure that all DA Forms 285 and DA Forms 285-AB are
completed and properly filled out prior to their signature.

f. The original DA Form 285 and DA Form 285-AB will be submitted by the brigade ADSO to HQ USAREC,
ATTN:  RCCS-SAF.  The USAREC Safety Office will forward the original to Headquarters, U.S. Army Combat Readi-
ness Center.

2-7. Fatality review boards
a. Commanders experiencing an accidental death of any USAREC Soldier, on-duty DA civilian, or on-duty con-

tract employee will convene a fatality review board (FRB) and conduct a fatality after-action review (FAAR), to
ensure the accidental losses are investigated in a timely manner, to identify causes or contributing factors, and deter-
mine necessary leader actions to prevent recurrences.
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b. The FAAR must be completed within 14 days of the accidental death. Extensions are approved by the DCG.
c. The CG/DCG will chair the FAAR. If available, the USAREC CSM will attend. The brigade ADSO will set up

and schedule the FAAR. The FAAR will occur either in person or by video teleconference.
d. The FRB will provide a multidisciplinary approach to review Soldier deaths through collaboration and coopera-

tion of multiple professional disciplines. At a minimum, the FRB will include the following members:
(1) Unit or activity chain of command from first-line supervisor to brigade commander or equivalent.

(2) USAREC Safety Director.
(3) USAREC Staff Judge Advocate.
(4) Other members as the situation demands. These members may include the local MEDDAC commander, alco-

hol and drug counseling officer, risk reduction officer, provost marshal, chaplain, casualty affairs officer, inspector
general, investigating officers, Criminal Investigation Division personnel, military police investigators, and the
USAREC Surgeon.

e. At a minimum, the FAAR will address personal data on the victim or at-fault individual; preaccident phase
(chronological sequence of events occurring within 48 hours prior to the incident); synopsis of the event, to include
type of training, level and point of training, control measures, and plans; level of supervision, both required and in
effect at time of incident; causative and contributing factors; maps; diagrams; related risk assessments and CRM
plans; assessment of the unit’s safety and accident prevention programs and initiatives; other documentation, as ap-
propriate; and corrective actions and recommendations. (See table 2-1 for a complete list of requirements.)

f. The brigade ADSO will ensure the deceased member’s brigade provides the presiding CG/DCG an advance
written report of the fatality, to include the report of investigation and medical report (all vehicle accidents will
include cell phone log for day of fatality), if applicable.

g. Upon completion of the FAAR, the DCG will brief the CG and provide comments. (If the CG does not chair.)
h. Within 10 days of the FAAR completion, the battalion commander of the deceased member’s unit will provide

the findings of the review to the USAREC Safety Office in memorandum format (see fig 2-5).

2-8. Accident and personal injury summary reports
a. Brigade commanders or their designee will ensure the below summary reports are completed, accurate, and

sent to HQ USAREC, ATTN: RCCS-SAF, by the 5th day of the month following the end of each quarter.
(1) USAREC Form 1206 (Accident Summary Report and Log) (see fig 2-6) (quarterly and annually).
(2) USAREC Form 1239 (Personal Injury Summary Report) (see fig 2-7) (quarterly and annually).

b. Accident summary data will not include vandalism and stolen vehicles. (Vandalism is damage inflicted on prop-
erty by someone intending to cause loss to property and is considered a crime, not an accident.)

c. No criminal acts of break-ins or vandalism is reported, those are reported through SIRs and security channels.
d. Personal injury summary data will not include assault or criminal activity and all SIRs will be reviewed for

applicability prior to submission.
e. The brigade ADSO is responsible for ensuring all SIRs that report on-duty and off-duty accidents and injuries

are included in the quarterly and yearly summary reports.
f. Battalions will submit USAREC Form 1206 and USAREC Form 1239 to their respective brigade ADSO quar-

terly and annually. Brigades will oversee and track accident reporting requirements. The brigade ADSO will con-
solidate a brigade report (one form) and send it to the USAREC Safety Office quarterly and annually.

2-9. Recurring reports

The cornerstone of managing and developing controls for the SOH mission is the timely collection of data. Accurate
data is required to determine trends. The brigade ADSO will submit the following recurring reports to the USAREC
Safety Office:

a. Commander’s Safety Course completion (quarterly).
b. Army Readiness Assessment Program completion (quarterly).
c. Motorcycle and all-terrain vehicle (ATV) riders and safety requirements completion list (quarterly).

d. Accident Avoidance Course (AAC) completion (quarterly).
e. USAREC Form 1206 (quarterly).
f. USAREC Form 1239 (quarterly).
g. FY End Report (yearly).
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Slide Title

FAAR

FAAR Agenda

Biography and/or Personal Data Name(s)

Information Contained on Each Slide

- Unit name

- Soldier’s name(s)

- Date of FAAR

- Biography and personal data
- Five Adjectives

- 48-hour sequence of events

- Accident synopsis

- Causative and/or contributing factors

- Risk assessment and/or management plans

- Assessment of unit’s safety program

- Corrective actions and recommendations

- Unit after-accident initiatives

- Sex, age, grade, military occupational specialty, and length of time in unit

- Special training assignments

- Experience and/or training in activity performed at time of accident (for ex-

ample, driver training, motorcycle training, parachute jump, etcetera)

- Performance indicators (counseling statements, bad checks, com-

mon task test scores, Army Substance Abuse Program files, health risk assess-

ment, etcetera)

- Most recent and/or next scheduled permanent change of station (PCS), train-

ing event, deployment

- Recent medical or mental health issues impacting Soldier

- Changes of command in unit

- Activated reserve component personnel and date activated

Table 2-1

Preparing FAAR slides

48-Hour Sequence of Events - 48-hour sequence of events (from 48 hours prior to time of accident (N)):

• N-48  hours:

• N-XX hours:

• N-XX hours:

• N-XX hours:

• N-XX hours:

• N-hour:

- Identify any training event being conducted at the time of the accident

- List significant occurrences in life of the deceased individual in last 48 hours
leading up to the minutes and/or seconds before accident

Five Adjectives - Complacent

- Overconfident

- Indiscipline

- Unsupervised

- Untrained

Accident Synopsis - Date:  yy/mm/dd and Time:  0000
- Location (show map and/or sketch of accident location)
- Environmental conditions (day, night, etcetera)
- Other official civilian agency accident reports, if available (contact Law
Enforcement Command or the Staff Judge Advocate for assistance in ob-
taining reports)
- Witness statements
- Extent and/or type of injuries sustained
- Photos of accident scene, if possible, and photos of vehicle(s) and/or equip-
ment involved in accident
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 - Physical description of equipment and vehicle (include inspection
documentation, vehicle and equipment service records, etcetera, if avail-
able (DA Form 285, block 52))
- Use and type of safety equipment (seatbelt, antilock brakes, helmet,
gloves, goggles, etcetera, (DA Form 285, block 38))
- Vehicle and/or equipment failures and malfunctions (provide pho-
tos, documentation of failed or malfunctioned parts, etcetera,  (DA Form
285, block 60))
- Condition of Soldier (blood alcohol content, fatigue, etcetera, (DA
Form 285, block 41))
- Explain who performed incorrectly and how (DA Form 285, block 47;
DA Form 285-AB-R, blocks 36b and 36c)
- Reasons activity was performed incorrectly (DA Form 285, block 46;
DA Form 285-AB-R, block 37)
- Identify and/or describe any leadership failure

- Official and training holiday safety briefs and other unit safety brief-
ings
- Vehicle or equipment inspections
- Leave policy
- Awards program
- Unit safety awareness profile (trained safety officer and/or NCO,
posters, NCO wallet cards, safety days, risk management training and/
or implementation, etcetera)

- Explain how unit used lessons learned from this accident to brief unit
members
- New safety programs or countermeasures initiated since accident
- Medical interventions (critical incident stress debriefings, individual
counseling, officer professional development, noncommissioned officer
professional development by medical personnel, etcetera)
- Describe actions taken, planned, or recommended to eliminate the
cause(s) of this accident (from unit level to Headquarters, Department
of the Army)

Table 2-1
Preparing FAAR slides--continued

After-Accident Initiatives

- Action of victim and/or others and sequence of events of accident
- Emergency response (time to respond, who responded, where victim was
taken, time and place of death, etcetera)
- Time and sequence of unit, unit commander, staff duty officer, and/or safety
office notification

Unit’s Safety Program Assessment

Causative and Contributing Factors (per
DA Form 285)
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Figure 2-1. Sample of a completed DA Form 285
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Figure 2-1. Sample of a completed DA Form 285 (continued)
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Figure 2-1. Sample of a completed DA Form 285 (continued)
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Figure 2-1. Sample of a completed DA Form 285 (continued)
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Figure 2-1. Sample of a completed DA Form 285 (continued)
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Figure 2-2. Sample of a completed DA Form 285-AB
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Figure 2-2.  Sample of a completed DA Form 285 -AB (continued)
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Figure 2-2. Sample of a completed DA Form 285-AB (continued)
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Figure 2-2. Sample of a completed DA Form 285-AB (continued)
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Figure 2-3. Sample of a completed USAREC Form 672
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Figure 2-3. Sample of a completed USAREC Form 672 (continued)
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Figure 2-4. Sample of a completed USAREC Form 1254
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Figure 2-4. Sample of a completed USAREC Form 1254 continued)
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Unit Letterhead

OFFICE SYMBOL (Date)

MEMORANDUM FOR Commander, USAREC, ATTN: RCCS-SAF

SUBJECT:  Fatality Review Board (FRB) Fatality After-Action Review (FAAR) Findings and
Recommendations (date of accident, type of accident, victim’s name and rank)

1. The FRB met on (DDMMMYY) to review the circumstances surrounding the subject accident. A
copy of the FRB briefing is enclosed.

2. Information and lessons learned from the accident or incident are as follows:

a. Background:

(1) Type of accident or incident:  (POV, AMV, training, recreating, etc.)

(2) Victim biography and personal data:  (Name, rank, unit, age, gender, duty status (on- or
off-duty, leave, pass, or TDY), recently returned from overseas deployment, activated reserve
component, date activated.)

(3) Accident synopsis.  (Include relevant events from the 48 hours prior to the accident or
incident.)

(4) Training, as appropriate to accident or incident type.  (For example:  Defensive Driving
Course, remedial driver training, motorcycle driver training.)

(5) Experience and currency.  (How long had the person been performing the task?  What
was his or her level of experience?  For example, how many years had the victim been operating
a motorcycle?  How many parachute jumps had he or she made?)

b. Assessments and findings.

(1) Causative and contributing factors.  (Direct and indirect; leader or communication
failure.)

(2) Lessons learned and after-action initiatives.  (What could have been done to prevent
this loss?  How can we present losses such as this?)

(3) Recommendations.  (Who needs to do what?  When?  How?)

3. Information in this report is based on information currently available.  The (police report) and
(autopsy report) are still pending.

4. Corrective actions identified by the board have (or have not) been implemented.

Encl (BN COMMANDER’S SIGNATURE BLOCK)

Figure 2-5. Sample FRB FAAR findings and recommendations memorandum
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Figure 2-6. Sample of a completed USAREC Form 1206
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Figure 2-6. Sample of a completed USAREC Form 1206 (continued)
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Figure 2-7. Sample of a completed USAREC Form 1239
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Figure 2-7. Sample of a completed USAREC Form 1239 (continued)
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Chapter 3
Centralized Accident Investigations, Ground Accidents

3-1. General
a. Class A on-duty accidents, Class B on-duty training accidents, and special case accidents as determined by the

Director, Command Safety Office, TRADOC, will be investigated by a centralized accident investigation, ground
(CAIG) board appointed locally or from the U.S. Army Combat Readiness Center (USACRC).

b. A Class A accident is an Army accident in which the total cost of property damage is $2,000,000 or more; or an
injury or occupational illness that results in a fatality or permanent total disability.

c. A Class B accident is an Army accident in which the total cost of property damage is $500,000 or more, but less
than $2,000,000; an injury or occupational illness results in permanent partial disability; or when three or more
personnel are hospitalized as inpatients as the result of a single occurrence.

3-2. Accident investigation boards
a. The CG will appoint the local CAIG board, except when an accident is investigated by USACRC. Board member

appointment will be tasked through the ACS, G3. The G3 will complete appointment orders (see fig 3-1). The
accident investigation board will consist of three members. Additional persons may be appointed as needed for
technical expertise.  Members of the board will be selected from organizations other than the unit where the accident
occurred. The president of the board will be a field grade officer or an Army civilian, familiar with the type of
operation, in the grade of GS 12 or higher. Board members will be relieved of all duties until the investigation is
completed.

b. All CAIG boards will follow general accident investigation procedures found in AR 385-10 and DA Pam 385-
40 unless directed to do a limited use accident investigation by TRADOC. Investigation reports will include accident
causes, contributing factors, actions recommended, and corrective actions taken. Reports will be submitted to the
USAREC Safety Office not later than 30 days from the date of the accident. The board’s written report will be kept
confidential.

3-3. Responsibilities
a. Commanders will initiate the following actions upon learning of a Class A or Class B accident:
(1) Immediately notify the COC at (502) 626-0823. At a minimum, notification should include the below infor-

mation; however, notification will not be delayed because certain elements are unknown.
(a) Date and time of accident.
(b) Name, social security number, and unit.
(c) Extent of injuries or damage.
(d) Type and location of accident and disposition of injured persons and damaged property.
(e) Hazardous or sensitive materials involved.
(f) Weather conditions at time of the accident.
(g) Brief synopsis of the event. Include alcohol and/or drug use, if applicable. For motor vehicle accidents, indi-

cate whether the individual was wearing a seatbelt and had received accident avoidance training.
(2) Appoint a point of contact for the investigation and advise the USAREC Safety Office of the name and phone

number of the point of contact.
(3) Ensure the accident site is secured immediately in coordination with the military police or local police de-

partment.
(4) Obtain copies of military personnel, medical, and training records for all personnel directly involved in the

accident. Civilian records will be obtained by the point of contact only after coordination with the local American
Federation of Government Employees (the union that represents most Federal civilian employees).

(5) Provide witness information (names, ranks, telephone numbers, and/or summaries of any statements made) to
the accident board.

(6) Obtain oil and fuel samples, as requested, from vehicles involved in the accident.
(7) Provide the accident board with a list of military personnel from whom blood and urine samples were taken.
(8) Coordinate all actions with appropriate authorities for accidents occurring in areas not under Army control.
(9) Secure operational, maintenance, and historical records of equipment involved.
b. The COC will immediately notify the USAREC Safety Director when notified of a Class A or B accident after

regular duty hours.
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c. USAREC Safety Office will:
(1) First notify the CoS and then the following as required for a Class A or B accident:
(a) USACRC.
(b) TRADOC.
(c) OSHA.
(d) Other concerned agencies.

(2) Serve as safety point of contact for the CAIG board.
(3) Ensure preliminary actions required by these instructions are initiated.
(4) Provide information concerning the accident and progress of the investigation to the TRADOC Safety Office.
(5) Coordinate the activities and reports prepared and submitted by all agencies concerned with the accident and

send reports to the TRADOC Safety Office.
(6) Provide office space for the board.

(7) Obtain directives that pertain to the operation that resulted in the accident.
(8) Coordinate billeting of USACRC team members.
(9) Obtain any special clearances necessary for access to the accident scene by board members.
(10) Arrange for special transportation, if required, to reach the accident scene (for example, aircraft).
d. G1 will ensure that personnel records of Soldiers involved in the accident are readily available for review.

Provide copies, upon request, of specific portions of the records.

e. Commanders and directors of personnel appointed to serve as CAIG board members will ensure that priority is
given to accident investigation duties to ensure prompt completion of the investigation.

3-4. Findings and recommendations
Responsible commanders will be briefed on tentative findings and recommendations at the conclusion of the inves-
tigation.

3-5. Collateral investigations under provisions of AR 15-6
a. USACRC or local investigation does not relieve commanders of the requirements to conduct LOD investiga-

tion or collateral board investigation per AR 15-6 and AR 385-10. However, the LOD investigation or collateral
board will not interview witnesses or disturb the accident site until authorized to do so by the USACRC accident
investigation board president or local investigation board president.

b. The CAIG Program is not intended to interfere with, impede, or delay law enforcement agencies in the execu-
tion of regulatory responsibilities as they apply to the investigation of accidents for a determination of criminal
intent or criminal acts. Neither investigation should hamper the other since accomplishment of both investigations
is in the best interest of the Army. Per AR 195-2, law enforcement agencies have priority to witness and accident site
access. The prudent exercise of this priority will permit accomplishment of the CAIG mission without conflict with
law enforcement requirements.

3-6. Privileged information
Accident reports and associated documents are privileged information and cannot be used as evidence or to obtain
evidence in any disciplinary action in accordance with AR 385-10.

3-7. Investigation procedures

An investigation is a systematic examination to disclose all relevant facts. The accident investigation board has two
functions:

a. To determine all established, probable, or suspected factors that caused or contributed to the accident.
b. To evaluate and analyze the acquired information and develop recommendations for actions that will prevent

recurrence of similar accidents.

3-8. Board procedures
a. The president will take action to ensure that a thorough investigation is conducted. They should avoid the

tendency to investigate the most readily apparent cause. An inclination to first determine the cause and then investi-
gate to prove the initial conclusion must be avoided. The findings of the board must be based upon a complete and
impartial evaluation of all available facts.
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b. Basic phases.  The basic criteria for the detailed procedures of investigation may vary with the type of accident.
The investigation must be well organized to ensure continuity of effort from the preliminary examination to the
submission of the final report.  This is most readily accomplished by dividing the investigation into phases.

(1) Orientation and examination phase. This phase provides the opportunity for a thorough examination of all
aspects of the accident.

(2) Data collection phase.  The collection of data is the consolidation of all information acquired and substanti-

ated to include notes, statements, charts, diagrams, and photographs.  As information is collected, it should be as-
sembled and consolidated to provide data for analysis.

(3) Analysis of data phase.  If consolidation of data is not accomplished, accurate analysis is difficult or impos-
sible. In addition to assisting in the analysis, consolidation of data will reduce the possibility of error, omission, or
lack of attention to a particular area of interest. Only when these deficiencies are known can action be taken to obtain
the necessary information before it is lost in salvage of the wreckage, destruction of the accident scene, or unavail-

able witnesses. A careful and complete analysis of data compiled is required to establish the cause of an accident. If
this analysis does not clearly establish the cause, all available information will be used to establish probable causes
and possible contributing factors.

(4) Conclusions phase. The results of the analysis phase are reflected in the conclusions of the board. Each
conclusion must be based on facts that were established during the investigation.

(5) Recommendations. The board must base its recommendations on mature deliberation of factual causes and

findings.
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Figure 3-1. Sample appointment memorandum - accident investigation board

OFFICE SYMBOL (Date)

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:   Duty Appointment

1. Effective (date), the following personnel are appointed as members of the Accident Investigation Board
(Ground):

a. President — (Name, rank or grade, and organization.)

b. Recorder — (Name, rank or grade, and organization.)

c. Technical advisors (if required) — (Name, rank or grade, and organization.)

2. Authority:   AR 385-10.

3. Purpose:   To investigate an Army accident.  (Include date, unit, equipment, activity.)

4. Period:   From (start date) until investigation is complete.

5. Procedures:   Board will follow procedures for a general use or limited use accident investigation if so
directed by HQ TRADOC.

Encls CG’S NAME
Major General, USA
Commanding

DISTRIBUTION:

REPLY TO
ATTENTION OF

DEPARTMENT OF THE ARMY
HEADQUARTERS, UNITED STATES ARMY RECRUITING COMMAND

FORT KNOX, KENTUCKY  40121-2725
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Chapter 4
Risk Management (RM)

4-1. General
RM is a five-step cyclic process that is easily integrated into the military decisionmaking process; it doesn’t have to
be a separate consideration, and shouldn’t be. FM 5-19 (Composite Risk Management) contains detailed risk man-
agement guidance and will be used to ensure the risk management process is conducted to standard. The standard for
risk management is leadership, at the appropriate level of authority, making informed decisions to control hazards or

accept risks.
a. All leaders are responsible and accountable for assessing their operations as total systems. They must ensure

that risk management decisions match the mission and that control measures reduce the risks to a level that supports
their commanders’ guidance. The degree of risk determines the level of authority at which a decision is made to
accept risk. DA Form 7566 (Composite Risk Management Worksheet) will be used to complete the five-step risk
management process prior to all events (see fig 4-1). A copy of DA Form 7566 will be maintained at the event site

until completion of the event and maintained on file for one year.
b. All phases of an operation or training event must be considered and addressed during the RM process. The

residual risk identified on this worksheet will be accepted in accordance with the risk decision authority listed in
paragraph 4-4d. The daily risk assessment will not change the accepted residual risk without coordination with the
applicable approving authority. All daily risk assessments will include updated assessment of severity and
probability. Administrative and classroom training, designated as low risk in training support packages and lesson

plans, do not require completion of a daily DA Form 7566.
c. All activities of the command are to be conducted with the highest regard for the safety of our Soldiers, em-

ployees, Families, Future Soldiers (FS), and the general public participating in our recruiting events and activities.
d. Safety professionals of the USAREC Safety Office are authorized to take immediate corrective action upon

identification of a hazardous condition or act that could result in personal injury and/or damage to equipment. They
are further authorized to stop any operation or process that would immediately endanger life, health, or property.

4-2. Responsibilities
Commanders are the risk management experts and will ensure risk management is implemented into all aspects of
USAREC mission planning. Commanders will ensure that all military and civilian employees within their commands
complete the online Risk Management Basic Course at https://safety.army.mil. New Soldiers and employees will
complete during inprocessing. Commanders will ensure all contractors teach and instruct their employees on the
Army RM process.

4-3. Risk assessment
A risk assessment is part of risk management. It can range from simple to complex. A risk assessment causes
leaders to place identified hazards and threats in perspective relative to the task at hand. Logically, hazards must be
identified before the level of risk is determined.

4-4. Mission risk assessment
The risk management process consists of the following steps:

a. The first step in risk management is to identify hazards or factors that may adversely affect people, property,
and mission accomplishment. All aspects of current and future situations, as well as historical problem areas must
be considered. Other considerations are complexity and difficulty of the mission, terrain and environment, weather
and visibility, equipment, time available for execution, and experience, supervision, training, morale, and endurance

of the personnel involved. Conditions can change quickly, requiring constant vigilance. List hazards on DA Form
7566 in item 6. Hazard identification must take place during mission planning to be effective.

b. The second step is to assess hazards to determine their cumulative effect on the mission. Determine the po-
tential loss and cost that could result from the identified hazards based on probability and severity. Probability
determines the likelihood that the hazard may cause a problem or an accident; severity determines the expected result
of an event in terms of the degree of injury, property damage, or other mission impairing factors. Use the matrix in

FM 5-19 to determine the initial level of risk and enter on DA Form 7566 in item 7 (L - Low, M - Moderate, H - High,
E - Extremely High) .
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c. The third step is to develop controls and make risk decisions. Develop courses of action that eliminate hazards
or reduce the risks. Controls may range from hazard alerts and physical warning signs to issuing protective clothing
or avoiding the hazard altogether. List controls on DA Form 7566 in item 8. After establishing controls, reevaluate
the hazards to determine residual risk, again using the matrix in FM 5-19, and ensure risks are reduced to a level at
which benefits outweigh potential costs, then enter the appropriate risk on DA Form 7566 in item 9. Next, a decision
must be made to accept any residual risk.  The following will be used to determine risk acceptance decision authority.

d. The CG USAREC has established risk acceptance authority as follows:
(1) Extremely high risk missions require approval by senior mission commander of general officer (GO) rank.
(2) High risk missions require approval by colonel or equivalent as designated by the senior mission commander

of GO grade.
(3) Moderate risk missions require approval by lieutenant colonel or equivalent as designated by the senior mis-

sion commander.  This authority will not be delegated.

(4) Low risk missions require approval as determined by senior mission commander.
e. Step four is to implement controls or put into place controls that eliminate the hazards or reduce their risks.

This may be done through verbal or written orders, SOPs, performance standards, safety briefings, and rehearsals.
Ensure unit members and others associated with the mission clearly understand the controls. List how controls will
be implemented on DA Form 7566 in item 10.

f. Step five is to supervise and evaluate.  Supervision here is more than just ensuring that people do their job, it

also means following up and continuously evaluating. It means fine-tuning the operation to accommodate unfore-
seen issues and incorporating lessons learned into after-action reports. List supervision and evaluation require-
ments and responsibilities on DA Form 7566 in item 11.

g. At this time, determine the appropriate residual risk level for the mission on DA Form 7566 in item 13, overall
residual mission risk is determined based on the hazard having the greatest residual risk. For example, if one hazard
has a high residual risk, the overall residual risk of the mission is high; no matter how many moderate or low risk

hazards are present. Determining overall mission risk by averaging the risks of all hazards is not valid. The DA Form
7566 will then be signed by the proper authority as provided in d above.
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Chapter 5

Safety Awards Program

5-1. General

a. The Secretary of the Army established the Army Accident Prevention Awards Program to personally recognize

organizations and individuals that have demonstrated exceptional operational excellence by sustained mission suc-

cess with simultaneous exemplary safety performance. (See DA Pam 385-10 and AR 385-10, chapter 8, for more

information on this program.) Safety awards are recognized as an essential part of an effective safety program. All

awards will be coordinated through the USAREC Safety Office.

b. The objective of this awards program is to promote excellence in mission readiness by accident and hazard

reduction. An active safety awards program will recognize effective safety programs, integration of RM principles,

and foster a sound safety culture. Organizations and individuals should be recognized for extraordinary commitment

to a command-wide safety focus that demonstrates effective RM integration in operational readiness and mission

success.

5-2. Responsibilities

a. The USAREC Safety Director will manage the commander’s Safety Awards Program.

b. Commanders will:

(1) Establish and implement a local safety awards program for organizations and individuals in accordance with

AR 385-10, chapter 8, and this regulation.

(2) Establish funding requirements to support safety awards and promotional programs.

5-3. Unit safety awards

a. The CG’s Annual Unit Safety Award.

(1) This award will recognize major units and activities which most successfully perform the safety mission.  A

plaque will be awarded for superior safety performance.

(2) Program evaluation during management assistance visits conducted by the USAREC Safety Office and unit

accident experience (previous FY’s experience as baseline) will serve as the basis for determining awards.

(3) Units must show improvement to receive an award consecutively.

b. Army Accident Prevention Award of Accomplishment in Safety. A unit that completes 36, 24, or 12 consecu-

tive months without experiencing a Class A, B, C, or D accident may qualify for these awards. See DA Pam 385-10

for award criteria.

c. DA Form 1119-1 (Certificate of Achievement in Safety). Commanders at all levels will recognize safe perfor-

mance displayed by units under their command through the use of DA Form 1119-1.

5-4. Individual accident prevention awards

a. CG’s Annual Unit Safety Officer and NCO Award. A safety officer and/or NCO will be selected annually for

recognition for their excellence in performance of safety duties. Brigade commanders, directors, and chiefs of staff

offices may submit one nomination annually to the USAREC Safety Office by 30 September. Nominees must have

been assigned as an ADSO or NCO for at least 6 months. Submissions must address the safety officer’s and NCO’s

involvement in the following:

(1) A unit safety inspection program to eliminate unsafe conditions and unsafe acts.

(2) A safety education and promotion program centered on identified problems.

(3) Unit safety council meetings.

(4) Investigation and reporting of accidents.

(5) Analysis of unit accident experience to determine problems and implementation of countermeasures.

b. DA Form 1119-1. Commanders at all levels will recognize safe performance displayed by individuals under

their command through the use of DA Form 1119-1. This certificate will be signed by the unit commander and will

include, at a minimum, the awardee’s name and the contribution for which the award is given.

c. A unit safety inspection program to eliminate unsafe conditions and unsafe acts.

d. Driver and Mechanic Badge for military and civilian personnel as prescribed in AR 600-8-22.

e. Suggestions, superior accomplishments, and honorary awards as prescribed in AR 385-10 and DA Pam 385-10.
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5-5. Documentation

All safety awards will be documented in the individual’s personnel file. Safe driving awards will be documented on

the individual’s DA Form 348 (Equipment Operator’s Qualification Record (Except Aircraft)).

5-6. Awards presentation

Awards will be presented to recipients at suitable ceremonies to emphasize management’s concern to reduce vehicle

and equipment damage and personal injury losses. Local publicity, through appropriate information media, will ac-

company the presentation of safety awards.

5-7. Special awards

Commanders, directors, and chiefs are encouraged to establish special safety awards, locally procured or devised,

for their activities and units per AR 385-10.

5-8. Drivers awards

DA Form 1119-1 and USAREC Form 1041 (Certificate of Achievement).

a. Recipients. Army military personnel and Army civilian employees who, as part of their routine duties (to in-

clude unit support personnel) are required on a regular basis to drive GOVs.

b. Eligibility. A nominee must complete the following miles without any “at fault” military or civilian on-duty

vehicle accident(s) and have no convictions of moving traffic violations or revocations:

(1) 8,000 miles of Army administrative vehicle operation (AVO) or 12 months.

(2) 15,000 miles of Army AVO.

(3) 30,000 miles of Army AVO.

(4) 45,000 miles of Army AVO.

(5) 60,000 miles of Army AVO.

(6) 75,000 miles of Army AVO.

(7) 100,000 miles of Army AVO (CG Certificate of Achievement).

(8) 125,000 miles of Army AVO (CG Certificate of Acheivement).

(9) 150,000; 200,000; 250,000; and 300,000 miles of Army AVO (increments of 50,000) (CG Certificate of

Achievement).

5-9. Use of promotional items

a. The use of promotional items can substantially enhance accident prevention programs. Brigades and battalions

must maintain a safety awareness program pursuant to AR 385-10, chapter 8. Small promotional items conveying

safety messages may be part of the safety awareness program and their use is encouraged to influence safe perfor-

mance of duties. Appropriated funds may be used to purchase such promotional items as a necessary expense to

carry out the safety awareness program mission unless otherwise prohibited by law.

b. Promotional items for safety must be distributed for valid reasons, to promote safety awareness, and not with

such frequency that the intent is lost.

c. The USAREC Safety Director must approve purchase of these items.

d. All promotional items will be clearly identified as safety items via printing, logos, or other means.

e. Use small, inexpensive items to recognize day-to-day safe performance. These individual items will not ex-

ceed $25 in cost. Examples are pencils, pens, gym bags, key chains, cups, and similar items. The USAREC Safety

Director must approve distribution schemes.

f. Use items to recognize significant contributions that have a positive effect on the safety of an organization.

These individual items will be less than $50 in cost. Examples are pen and pencil sets, jackets, calculators, and

similar items. The USAREC Safety Director must approve distribution of these items on a case-by-case basis.

g. Promotional items will not be recorded on property books. For this reason, the USAREC Safety Director must

secure these items and establish internal controls to maintain accountability.

h. Compliance with the above criteria will be inspected during inspector general inspections and during the initial

command inspection program evaluations.
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Chapter 6

Prevention of Vehicle Accidents

6-1. General

a. Motor vehicle accidents are the number one killer of Soldiers. Driver error causes most motor vehicle
accidents. Proper selection, training, and supervision of drivers will help prevent these errors. Drivers who experi-
ence an accident will not drive an Army motor vehicle (AMV) until:

(1) Counseling is completed by the commander.
(2) Completion of AAC.
(3) Causation is identified and accident report is completed (USAREC Form 672) and received by the USAREC

Safety Office.
b. Battalion commanders may grant exceptions to policy to meet mission demands. Exceptions should be rare

and must be carefully considered. The commander will prepare a memorandum that explains the reason for granting
the exception and the controls they have put in place to prevent personal injury and property damage. A copy of each
exception to policy will be sent to the USAREC Safety Office through the chain of command.

6-2. Responsibilities
a. Brigade and battalion commanders are responsible for developing and maintaining effective GOV and POV

safety programs, to include aggressive motorcycle safety.
b. Individual operator responsibilities are described in AR 385-10 and USAREC Reg 700-5.

6-3. Requirements

a. Headlights will remain on at all times when GOVs are being operated by USAREC personnel. As a reminder,
USAREC Label 18 (Drive With Low Beam Lights On) will be used. The decal will be placed at the top left of the
inside portion of the windshield to make it visible to the driver as a reminder.

b. All USAREC personnel will conduct a risk assessment (DA Form 7566 (fig 4-1)) before they engage in any
potentially hazardous activity. Even routine daily tasks, such as driving a GOV, pose risks to health and safety.  Rock
climbing walls and other lead-producing exhibits expose recruiters and the public to potential injury. Some hazards

are obvious, but others can be difficult to identify without careful preparation. The assessment brings the risks into
focus and helps prevent accidents. The USAREC standard for conducting risk assessments is DA Form 7566. All
operators are responsible for knowing how to use RM and DA Form 7566.

c. All driver instructors and assistant instructors will be on orders, trained, and licensed to operate the vehicles
assigned to the unit.

6-4. Driver training
a. All AMV drivers will be trained and tested per AR 385-10 and AR 600-55. DA civilian employees and contrac-

tors must complete an Army or Department of Defense (DoD) recognized AAC every 4 years before operating any
AMV. AMVs include rental cars.

b. Commanders or commandants will ensure driver education and training is conducted in accordance with AR
385-10.

c. Commanders or commandants will implement the Army Traffic Safety Training Program. Follow-on training
will include local hazards, intermediate driver’s training, and additional training as made available through TRADOC.

6-5. Local area hazard training
All Army personnel who are newly assigned to an Army unit or area will receive a briefing on the local driving hazards
they may encounter while serving at that unit.

a. AAC. Anyone who operates an AMV will have first completed the online AAC as part of licensing procedures.
The training includes mishap risk management component of CRM, personal responsibility, driving hazard aware-
ness, defensive driving techniques, accident avoidance, and motorcycle safety.

(1) All Soldiers will successfully complete an Army or DoD recognized AAC every 4 years.
(2) All DA civilians and contractors must successfully complete an army or DoD recognized AAC every 4 years

to drive GOVs and AMVs.

(3) Units and organizations are responsible for ensuring that operators complete accident avoidance training.
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Brigade vehicle managers or the commander’s representative will verify that all AMV drivers have completed an
approved AAC within the last 4 years and possess a certificate of completion. Courses that satisfy this requirement
include the standardized AAC and Army Defensive Driving Course. This training is mandatory before operating a
GOV and every 4 years thereafter.

b. Army Motorcycle Safety Course.
(1) All military personnel desiring to operate a motorcycle or moped either on or off installations must first

attend an Army-approved motorcycle safety course. DoD civilians must attend an Army-approved motorcycle safety
course before operating a motorcycle or moped on installations.

(2) To register for the class, contact the nearest installation safety office.
(3) Students must use their own motorcycle or moped for the examination phase. Students will be required to

show state registration, driver’s license or permit, and proof of insurance before classwork begins.
(4) Students must comply with protective equipment requirements.

c. Remedial training. Remedial driver’s training is intended to instruct and correct personnel who have been iden-
tified as needing improvement in driving performance. If an operator of a GOV directly contributes to an accident,
receives two moving violations in a 12-month period, or misuses a vehicle (vehicle abuse, displayed immature judg-
ment, or horseplay is suspected), the commander will ensure that the driver receives the training within 30 days of the
incident. The USAREC Specific on-line Accident Avoidance Course located at http://www.awaredriver.com/army/
recruit.html will be used as remedial and refresher driver’s training. A password is needed. Battalion vehicle manag-

ers will contact their brigade ADSO POC to obtain this password. The USAREC Safety office will furnish the pass-
word to the brigade. The password will change monthly.

d. Refresher driver’s training will be conducted annually for all military and all DA civilians driving GOVs in
accordance with AR 600-55 and AR 385-10. This training requirement will be a minimum of 4 hours and will serve
to establish and reinforce a positive attitude toward the driving task. This training may be held at the annual training
conference. Units are encouraged to invite local law enforcement agencies or the command safety staff to conduct

training.

6-6. DA Form 348 documentation
The GOV operator’s DA Form 348 must include the following information at a minimum:

a. Date completed accident avoidance training.
b. Safety awards.

c. At-fault AMV accidents.
d. Civilian and military traffic points and citations.
e. Operator’s training completed.

6-7. Tire chains
Tire chains will be used at the commander’s discretion. Tire chains will not be used when driving on dry pavement.

6-8. Military motor vehicle operation
This paragraph applies to wheeled vehicles.

a. Before operation, vehicles will be properly dispatched and preventive maintenance checks and services con-
ducted.

b. Smoking is prohibited in and around all Army vehicles.

c. Drivers will be trained and qualified on the vehicle they are operating. In addition, drivers transporting person-
nel or hazardous materials must receive training required by AR 600-55. Transportation of personnel and hazardous
material training and certification for drivers is in TC 21-305-100.

d. The senior occupant of the vehicle is responsible for safe operation of the vehicle.
e. Drivers will ensure that windshields are clean and free of obstructions.
f. Personnel will not sleep in vehicles with the engine running.

g. Vehicles will not be loaded above their capacity, and all loads will be secured.
h. Personnel will be instructed in the proper procedures for coupling and uncoupling trailers.
i. The use of safety chains between trailers and prime movers is mandatory.
j. When crossing hazardous terrain or obstacles where danger of overturning is possible, passengers will dis-

mount.
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k. Vehicles will maintain adequate intervals to ensure safe stopping under all conditions. Dust, fog, and other
conditions, which restrict visibility, require greater intervals. All vehicles must operate at a speed safe for road
conditions.

l. Towing of any vehicle will be accomplished in accordance with the vehicle’s technical manual.
m. Any vehicle above the size of a sedan designed to transport personnel will come to a complete stop at un-

guarded railroad crossings and check in both directions before crossing when transporting personnel. All personnel

will exit a vehicle stalled on railroad tracks.
n. Cell phone use (including hands-free sets) is prohibited while operating a GOV. As a reminder a vehicle leased

or rented by the Army is considered a GOV.

6-9. POV operation
POV accidents constitute the Army’s most repetitive cause of fatalities and serious injuries. While commanders or

supervisors do not control POV operators in the same manner as those using GOVs, there are many ways to lessen the
chances of an accident and increase safety. The following requirements apply to unit POV safety programs:

a. The Army Six-Point POV Accident Prevention Program. This is a comprehensive program designed to aid
commanders in reducing the risk of POV accidents. It consists of the following elements: Command emphasis,
discipline, risk management, standards, provides alternatives, and commander’s assessment. Details are available on
the Army Safety Center Web Page at https://safety.army.mil.

b. The POV Inspection Program. This program will be established in all organizations and conducted before all
holiday weekends. POV inspections will be conducted by a competent person, selected by the chain of command,
using USAREC Form 1176 (fig 6-1). USAREC Form 1176 will be maintained on file until the next inspection on
same vehicle.

c. Safety briefings. Commanders will conduct quarterly POV safety briefings that emphasize seasonal driving
hazards. Briefings will also emphasize the use of restraint systems, driving while fatigued, use of alcohol, and

speeding. Commanders will also conduct safety briefings before holidays, TDY travel, PCS moves, and any passes or
leaves. All Soldiers will complete the TRiPS online risk assessment available at http://crc.army.mil before traveling
on TDY, PCS moves, and any passes or leaves involving POV travel greater than 200 miles outside of the local area.

d. Safety restraints.
(1) Soldiers will use a restraint system while driving or riding in a POV with a restraint system required by Depart-

ment of Transportation or other equivalent transportation authority. The restraint system will be worn at all times,

both on and off Federal installations.
(2) All civilian personnel, including visitors, should use a restraint system while driving or riding in a POV. The

restraint systems will be used on Federal installations at all times and off Federal installations when the vehicle is
used for official business.

(3) Individuals will not ride in seats from which manufacturer-installed occupant restraints have been removed or
rendered inoperative.

6-10. Motorcycle operation and training
All operators of Government- or privately-owned motorcycles (both street and off-road versions) on DoD installa-
tions must be appropriately licensed (state and local) to operate on public highways, meet all training requirements,
and wear personal protective equipment (PPE) in accordance with AR 385-10. Commanders and commandants will:

a. Ensure each known or potential motorcycle rider is identified (by name) and is provided, reviews, and com-

pletes USAREC Form 1236 (Motorcycle Operator Responsibilities (Soldier)) (see fig 6-2). Discrepancies will
require follow up by leadership personnel to ensure documentation is completed. Documentation will be maintained
by supervisory personnel and updated annually or when changes in status occur. When a Soldier leaves the unit,
documentation will be kept on file for a minimum of 30 days. Brigade and battalion ADSOs need to coordinate the
USAREC Form 1236-1 (Motorcycle Operator Responsibilities (DoD Civilian)) (see fig 6-3) with the local unions
through the civilian personnel advisory center before placing any additional requirements on civilian employees.

Civilian employees are not required to sign the form; however, supervisors will sign the form attesting the civilian
employee has been briefed.

b. Ensure Soldiers who operate motorcycles understand that the same licensing, training, and PPE requirements
that apply for motorcycle operation on post also apply off post, whether on- or off-duty. Requirements are:

(1) Successful completion of an Army-approved motorcycle safety course. Commanders are not allowed to let
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personnel defer the training requirement to allow Soldiers to ride without the motorcycle safety course. Commanders
will allow time during duty hours to complete the course and is at no cost to the Soldier or DA civilian. Annual leave
will not be charged for military or DoD civilian personnel to attend the Army-approved motorcycle safety course.

(2) Department of Transportation approved helmet (full-face is highly recommended).
(3) Gloves that cover the whole hand, to include fingers.
(4) Long-sleeve shirt.

(5) Long trousers.
(6) Over-the-ankle boots or shoes that cover the whole foot.
(7) Motorcycle must be licensed with proof of insurance.
(8) State driver’s license must be inspected and current and authorized for motorcycle use.
(9) Operate with headlights on at all times.
(10) The motorcycle must be equipped with two rearview mirrors.

(11) During daylight hours, riders will wear either a brightly colored upper outer garment (that is, long sleeve shirt
or jacket) or a brightly colored cover (for example, vest) over the upper outer garment.

(12) During hours of darkness, riders will wear either an upper outer garment with reflective material (patches,
stripes) sewn into it or a reflective cover (for example, vest) over the top of the upper outer garment.

(13) Use of headphones or car phones is prohibited.
c. All DA civilians and contractors will adhere to the same requirements as Soldiers while operating on Federal

and state military installations. All DA civilians and contractors are requested to complete USAREC Form 1236-1
(see fig 6-3).

d. Only courses meeting the Army Motorcycle Safety Course requirements as described in AR 385-10 will be
accepted. The USAREC Safety Office will assist in interpretation of the requirements as needed. A complete list of
the nearest Motorcycle Safety Foundation locations, contact list, and military and state motorcycle safety coordina-
tors can be found online at http://msf-usa.org or for the nearest course location call 1-800-446-9227.

e. Off-road recreational operation of privately-owned ATVs and off-road motorcycle operators should complete
training. Motorcycle Safety Foundation training will provide information for riding a motorcycle on the road only.
Operators are also encouraged to complete refresher training before each riding season or after long periods of
inactivity. This training will be at the operator’s expense, not Government expense.

6-11. Off-road vehicles and ATVs safety

All operators of Government- or privately-owned ATVs on DoD installations must meet all training requirements
specified in DODI 6055.4 and AR 385-10. When ATVs are authorized for official use (at marketing events, for
example), all drivers will be trained and licensed. Drivers and riders will wear a helmet which meets the American
National Standards Institute standards, goggles or face shield, full-fingered gloves, long trousers, long sleeve shirt or
jacket, and leather boots or over-the-ankle shoes. The operator of an ATV will not carry more passengers than the
vehicle was designed to carry. Commanders and commandants will:

a. Review and complete USAREC Form 1236-2 (All-Terrain Vehicle Operator Responsibilities (Soldier)) (see
fig 6-4) with ATV operators. Leaders will ensure documentation of all discrepancies is completed. Brigade and
battalion ADSOs need to coordinate the USAREC Form 1263-3 (All-Terrain Vehicle Operator Responsibilities (DoD
Civilian)) with the local unions through the civilian personnel advisory center before placing any additional require-
ments on civilian employees. Civilian employees are not required to sign the form; however, the supervisor will sign
the form attesting the employee has been briefed.

b. Ensure all ATV riders are identified during inprocessing and tracked by name, along with the motorcycle riders.
c. Strongly recommend ATV safety training for personnel who ride privately-owned ATVs. Operators are also

encouraged to complete refresher training before each riding season or after long periods of inactivity. This training
will be at the operator’s expense, not Government expense.
Note: Additional safety information and ATV classes can be found on the ATV Safety Institute Web Site at
http://www.atvsafety.org/asi.cfm.

6-12. Hometown Recruiter Assistance Program, Special Recruiter Assistance Program, and Active
Duty for Operational Support-Reserve Component Soldiers

a. The requirements for Hometown Recruiter Assistance Program (HRAP), Special Recruiter Assistance Pro-
gram (SRAP), and Active Duty for Operational Support-Reserve Component (ADOS-RC) Soldiers are outlined in
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USAREC Reg 601-106 and USAREC Reg 601-107.
b. Company commanders will:
(1) Ensure each Soldier who participates in HRAP, SRAP, or ADOS-RC receives a POV inspection using USAREC

Form 1176 within 24 hours of arriving at the recruiting station (RS).
(2) Ensure each Soldier who participates in HRAP, SRAP, or ADOS-RC has been given a safety briefing and has

completed USAREC Form 1279 (HRAP, SRAP, and ADOS-RC Soldier Inprocessing Checklist) within 24 hours of

arriving at the RS. Company commanders may delegate the responsibility to overview and sign this form to station
commanders and recruiters.

(a) The purpose of this briefing is to ensure HRAP, SRAP, and ADOS-RC Soldiers are informed of the unit’s POV
accident prevention program and the Army’s Six-Point POV Program. Briefing will include special motorcycle
safety requirements and POV operations in accordance with AR 385-10.

(b) USAREC Form 1279 will be faxed to the company commander and maintained at the company while the

Soldier is on tour with the RS or company. This form will also be given to the Soldier to be attached to their paper-
work authorizing their duty. There is no requirement to scan this form into the RS or company computers.

(c) The company commander will retain the completed forms for 2 years after the Soldier leaves USAREC. In
the event of an HRAP, SRAP, or ADOS-RC Soldier’s death or accident, this form will be an item of interest to ensure
that USAREC leaders provided the Soldier with an effective safety briefing.

(3) Ensure HRAP, SRAP, and ADOS-RC Soldiers complete the online trip planning tool in risk management for

POV trips called TRiPS, prior to out-processing from HRAP duty. TRiPS is located at https://crc.army.mil/home.
(4) Integrate identified hazards HRAP, SRAP, or ADOS-RC Soldiers will encounter into safety briefing and out-

processing to include the following: POV and motorcycle, driving under the influence, weather, and water and recre-
ational activities; seasonal hazards, hitting games, and other events that these youth engage in.

(5) Stress the need for safe vehicular operations, to include, using risk management principles.
(6) Emphasize that alcohol, excessive speed, not using seatbelts, and operator fatigue are the leading causes of

POV injuries and fatalities in the Army.
(7) Station commanders along with the unit commander are directly responsible for ensuring the safety mentoring

of the HRAP Soldier.
c. HRAP Soldiers will not:
(1) Be allowed to operate a GOV under any circumstances.
(2) Be allowed to operate any motorcycle or ATV without proper training (approved Army motorcycle course) and

protective gear.
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Figure 6-1. Sample of a completed USAREC Form 1176
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Figure 6-1. Sample of a completed USAREC Form 1176 (Continued)

)
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Figure 6-2. Sample of a completed USAREC Form 1236

/signed/  /signed/



USAREC Reg 385-2 • 5 August 201356

Figure 6-3. Sample of a completed USAREC Form 1236-1

/signed/   /signed/
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Figure 6-4. Sample of a completed USAREC Form 1236-2

/signed/   /signed/
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Figure 6-5. Sample of a completed USAREC Form 1236-3

/signed/   /signed/
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Chapter 7

Holiday Safety

7-1. General

Before each holiday period, commanders will ensure that all personnel receive a thorough safety briefing. The USAREC

Safety Office may be contacted if assistance is needed in the preparation of preholiday safety briefings. The USAREC

Safety Office has presentations and 5-minute safety talks that contain accident prevention information which com-

manders may want to have addressed in their briefings. Special emphasis on safe driving is necessary before week-

ends and holidays. All personnel should be oriented on the danger of driving during these periods of increased traffic

flow.

7-2. Safety measures

An effective holiday accident prevention program includes the following safety measures:

a. Encouraging and facilitating travel by commercial carrier especially on longer trips.

b. Conducting predeparture checks of vehicles to ensure safe operating condition. This should be accomplished

well in advance of the holiday to permit necessary corrective action. USAREC Form 1176 (see fig 6-1) will be used

to conduct this inspection.

c. Ensuring all USAREC Soldiers and their first-line supervisors use the TRiPS risk assessment tool prior to

leave, TDY, or pass involving a road trip over 200 miles. TRiPS is an online POV risk assessment trip planning tool

for Soldiers going on leave, TDY, or pass that pairs a supervisor and subordinate in risk management of POV trips.

Final products provide Soldiers with full itinerary, map with directions, and an automated DA Form 31 (Request and

Authority for Leave). TRiPS can be accessed through https://safety.army.mil.

d. Conversations with drivers before departure to determine that their physical condition appears adequate for the

demands of holiday driving, along with procedures outlined in chapters 6 through 9.

e. Predeparture orientation of personnel concerning best routes, forecasts of weather and traffic conditions, traf-

fic laws, and related data. The unit safety officer will arrange for compilation and presentation of this data.

f. Encourage personnel to telephone the unit commander or first sergeant to request additional leave if delayed on

return by legitimate or unforeseen circumstances. A leave extension may prevent accidents due to driver fatigue.

g. Conduct safety training sessions in advance of the holiday period.

7-3. Preholiday training

Points to be stressed in training periods and preholiday safety publications include:

a. Reminders for traffic safety.

b. Observance of speed limits.

c. Dangers of driving while drinking, night driving, and driving when fatigued.

d. Wearing of seatbelts per AR 385-10 and this regulation.

e. Safe vehicle condition.

f. Seasonal weather hazards, to include heat and cold injuries.

g. Safety with firearms.

h. Holiday fire hazards.

i. Recreational hazards appropriate to the area and the holiday season (that is, swimming, boating, fishing, and

hunting).

j. Dangers of carbon monoxide.

Chapter 8

Special Emphasis Areas

8-1. General

Areas of emphasis in units and activities will vary depending on the operation, degree of hazard, and operational

difficulty. Such potential loss areas should be identified so effective controls can be instituted.
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8-2. Precautions against carbon monoxide poisoning

Carbon monoxide, produced by incomplete combustion of fuels, is a serious hazard in areas where fuel-burning

devices are used with insufficient ventilation. To prevent injuries from carbon monoxide inform personnel of the

hazards of carbon monoxide poisoning on- and off-duty.

8-3. Electrical hazards

a. Only trained and qualified personnel will perform work on electrically-powered equipment and facility electri-

cal systems. Defective electrical wiring, downed wires, and other electrical hazards will be reported to facilities

manager for correction.

b. Rock climbing walls, flagpoles, radio masts, metallic ladders, and similar objects will not be erected or dis-

mantled where the possibility of contact with energized circuits exists.

8-4. Machine safety

Rings, other jewelry, loose clothing, and unbound hair will not be worn when working around moving machinery, on-

and off-duty, during vehicle maintenance or during other hazardous industrial operations. All machine guarding will

be properly installed, serviceable, and not modified in any manner.

8-5. Slipping and tripping hazards

All aisles, passageways, stairs, sidewalks, and other walking surfaces will be free of slipping or tripping hazards.

8-6. Bulletin boards

a. The following items will be posted in the “Permanent” section of military and civilian bulletin boards:

(1) Commander’s safety policy memorandum.

(2) DD Form 2272 (Department of Defense Safety and Occupational Health Protection Program). (See DA Pam

385-10, fig E-1, for sample.)

(3) DA Form 4755 (Employee Report of Alleged Unsafe or unhealthful Working conditions). (See DA Pam 385-

10, fig H-1, for sample.)

(4) Inventory of all hazardous chemicals and materials and locations of MSDSs.

b. The following items will be posted in the “Current” section of military bulletin boards:

(1) Drinking and driving memorandums (post for a period of 30 days from date of issue).

(2) Fatality memorandums (post for a minimum of 6 months from date of issue).

(3) Safety alerts and safety grams (post for a minimum of 6 months from date of issue).

c. In addition to accident material being posted, safety posters will be strategically placed throughout the area.

Posters designed by members of the unit and oriented toward unit needs are normally more effective than stock

posters and should be used whenever possible.

8-7. Marking and painting

The marking of hazards and painting of safety equipment will be in accordance with OSHA regulations.

8-8. Civilian guests and Army equipment

a. The Army prohibits civilian visitors from operating military vessels, aircraft, vehicles, and crew-served weapon

systems when such operation could cause or reasonably be perceived as causing an increased safety risk. This prohi-

bition applies regardless of how closely civilian visitors are supervised.

b. In addition to the DA moratorium, civilian visitors to USAREC events are precluded from the following:

(1) Driving military vehicles and operating mechanical or ground support equipment such as winches, turrets, and

ammunition doors.

(2) Setting up, throwing, or firing military demolitions, pyrotechnics, grenades, rockets, and lasers.

c. In instances where established policies or regulations do not cover the situation, approval authority is with the

first GO in the chain of command. Requests for approval will be submitted through the USAREC Safety Office for

review.

d. Civilian contractors and DA civilians who must operate military equipment as part of their duties are not con-

sidered civilian visitors for the purpose of this regulation and therefore are not affected by this policy. CORs and
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supervisors of civilian contractors will enforce compliance with this directive.

e. This moratorium is not intended to restrict civilian visitors form observing Army demonstrations, static dis-

plays, and like activities. The intent is to ensure civilian visitors are protected from the hazards associated with

operations.

8-9. Safety stand-down day

USAREC has taken great strides to improve safety performance. As part of a continuing effort a safety stand-down

day (SSDD) will be conducted annually to ensure the focus of USAREC remains on safety as a mission multiplier. An

SSDD will be set aside command-wide to promote safety awareness and reinforce safety procedures and practices

during both on- and off-duty activities.

a. Commanders will review and approve the SSDD schedule for their subordinate units. Brigade commanders, via

their brigade ADSO, will provide the USAREC Safety Office a training schedule no later than 14 days prior to the

SSDD.

b. Commanders will focus on vehicle and driving safety, respective seasonal driver safety, firearm safety, and

CRM. In addition, commanders will address special hazards associated with mission, geographic location, and rec-

reational opportunities taking into account the accident history of their units and USAREC.

c. This is mandatory training for all employees of USAREC who are present for duty. Commanders will not

cancel scheduled TDY or leave identified prior to the setting of the date. Commanders will schedule makeup training

for absent personnel as soon as possible. All commanders are to ensure safety training takes priority on SSDD.

d. Respective safety personnel will be available at their commander’s discretion to visit those units under their

influence that have the highest accident rates and evaluate their training and overall focus on the USAREC Safety

Program.

e. Only the CG can approve deviation from SSDD activities.

f. Each unit will pick the most applicable five accidents that have occurred within the last year and have a 5-minute

brief on the accident. This is not intended to embarrass or punish persons who were involved, but to ensure people

are trained in specific hazards that may occur in the local driving area. By briefing these accidents, we may prevent a

similar accident from happening to someone else. The commander will use good judgment in selection of briefing

material.

8-10. Water safety

Water safety is an area usually covered under summer seasonal safety. Inattention to water safety precautions causes

most watercraft and swimming accidents. Alcohol use is implicated as the number one killer of Soldiers during

water recreational activities. Proper selection, training, and behavior-based safety countermeasures for swimming,

watercraft, and water sports in general will prevent many accidents. Since water safety programs are mainly directed

at off-duty recreational times, it often becomes a family-oriented safety program. Commanders recognize the im-

portance of family safety as well as safety of the Soldiers and civilian workers on the job. Recreational boating,

waterskiing, jet skiing, and swimming have often been plagued with hazards.

a. Responsibilities.

(1) Commanders at all levels are responsible for developing and maintaining effective water safety programs as

part of a comprehensive unit safety program to include identifying non-swimmers.

(2) Ensure the RM process is integrated in the planning process.

(3) All organizational activities that involve swimming, boating, and diving will address each activity in planning

and the after-action review process.

b. Requirements.

(1) While riding in or on any watercraft on or off an installation, all Soldiers will wear appropriate life preservers.

(2) All diving laws and regulations mandated by state and Federal agencies will be complied with.

(3) Commanders are to ensure that at all unit-sponsored events, a Red Cross certified lifeguard is on duty and has

the skills and equipment to administer a lifesaving response for water-related emergencies applicable to both chil-

dren and adults alike.

(4) All Soldiers assigned to USAREC who own watercraft will be given adequate time during duty hours to receive

a watercraft safety training course at the commander’s discretion.
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8-11. Heat injury prevention

As hot weather poses potential risk to Soldiers and family members alike, individuals need to realize that heat injury
prevention is not only a command and leadership responsibility, but a personal one also. Heat injuries are avoidable,
yet can affect anyone. Heat injuries, symptoms, and treatment are listed in table 8-1. Individuals not use to hot
weather, especially when it’s combined with high humidity, are particularly susceptible. Young children, individuals
with a long-term illness, and Soldiers who work in enclosed environments such as aircraft cockpits or vehicle interi-
ors especially run the risk of becoming heat casualties. The use of supplements may also increase the chance of
dehydration.

a. Responsibilities.
(1) Commanders at all levels are responsible for developing and maintaining effective heat injury prevention

programs as part of a comprehensive unit safety program.
(2) Ensure the RM process is integrated in the planning process.
b. Requirements.
(1) USAREC staff and subordinate units will complete heat injury prevention training annually (no later than 31

May). As a minimum, this training will cover three key elements:
(a) Heat injury indicators and symptoms.
(b) Immediate first aid response.
(c) Heat injury prevention.
(2) Additional information about heat injury prevention can be found online at the U.S. Army Center for Health

Promotion and Preventive Medicine Web Site at http://chppm-www.apgea.army.mil/heat/.
(3) Address heat injury prevention education for newly arrived Soldiers and their family members and HRAP

Soldiers as part of the “Local Area Hazard Safety Briefing.” Highlight the increased risk while running.
c. Reporting heat injuries.
(1) Any heat injury will be investigated thoroughly to determine:
(a) Type of heat injury.
(b) The extent the individual was afflicted.
(c) The type of activity in which the individual was engaged when injured.
(2) An accident report, DA Form 285 or DA Form 285-AB, will be completed for a heat injury.
d. Personal and recreational guidelines. Heat does not enhance physical conditioning but can cause debilitating

physical stress. Only activity or exercise will increase athletic performance and conditioning (even if done in a cool
setting). During off-duty hours or personal PT, all individuals should be encouraged to monitor themselves. They
should follow the common sense guidelines listed below:

(1) PT in the cooler morning or evening hours.
(2) Drink generous amounts of water before and during their activity.
(3) A water-electrolyte solution is the best for fluid replacement, if not available, use plain water. Alcohol or

caffeine drinks are diuretics and dehydrate the body. As such, they are not good for fluid replacement. Sweet and
sugar drinks take longer to absorb.

(4) Dilute sports drinks with plain water by 50 percent to increase water absorption rate.
(5) Dress lightly. Sweat suits, rubber sweats, or heavy garments do not enhance conditioning and may be ex-

tremely hazardous in hot weather. Light shorts and shirt are ideal for warm weather PT. Wear light colored clothing
to lower heat absorption.

(6) Exercise in groups of two or more. The buddy system ensures more monitors in the event of heat problems.
(7) If you feel faint or sick, stop and rest immediately.
(8) Avoid sunburn. Sunburned skin does not sweat (a necessary body function which cools the body).
(9) Exercise with caution and at reduced risk levels, particularly following a period of illness or lay off. You must

reacclimatize yourself both to the temperature and activity.
(10) Avoid salt tablets. Excessive salt impairs perspiration. A little shake of salt on food is okay for those who

sweat excessively. Potassium loss is more involved in cramping. Replace potassium by eating more fresh fruit
(juices, bananas, plums, etcetera).
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8-12. Cold weather related injury prevention
a. Leaders and Soldiers should understand that prevention of cold injuries is vital to sustaining combat power. In

cold environments, leaders must continually be aware of the condition of their Soldiers and be especially alert for
signs and symptoms of cold injuries. Prevention, early detection, and immediate evacuation are the leader initiatives
through which cold injuries should be managed in the field. Effectiveness and success depends on four key
elements: Adequate training, risk management, planning and preparation, and concerned leaders taking complete
ownership of their safety program. Accident and injury prevention must be central to winter activities both on- and
off-duty.

(1) Driving in bad weather cannot be avoided. Use the risk management process. Before driving make sure that
your windows and mirrors are clear of snow and ice. Maintain situational awareness; slow down for weather condi-
tions and increase following distance when in traffic.

(2) During the winter, slips and falls are the leading causes of mishaps. Many occur in parking lots and on
sidewalks. Risk assessments must be updated when weather conditions change. Hazards, controls, and residual risks
will be communicated to the lowest level. It is particularly important to provide guidance and alternate means of
entrance and exit for employees with disabilities. Leaders must be familiar with the Americans with Disabilities Act.

(3) Officers and NCOs must be familiar with environmental conditions that influence the risk of cold injuries
such as temperature, wind, humidity, and ground surface conditions. USAREC Form 1246 (Leader’s Cold Weather
Guide) is provided to assist leaders in risk decisionmaking and control development (see fig 8-1). Ensure cold
weather injury prevention training is provided to all personnel. Minimum requirements for cold weather injury pre-
vention training, additional resources, and points of contact are available at http://www.tradoc.army.mil/surgeon/
information.htm. A cold weather injury prevention leader briefing is also provided at this Web site.

b. Preventing injuries during winter is a challenge which requires top to bottom support; it is not just a commander’s
program. Individual Soldiers and civilian employees must assume responsibility (for example, adjust driving behav-
ior to road conditions, dress accordingly, and inspect facilities along with equipment for hazards that may produce
fires or carbon monoxide poisoning).

8-13. Rock Climbing Walls (RCWs)
Rock Climbing Walls (RCWs) are Lead-Producing Touring Exhibits. Operational and administrative procedures for
use of the battalion portable rock lcimbing walls, and any commerical rented RCW can be found in USAREC Rock

Climbing Wall Standing Operating Procedure (SOP). The proponent for this SOP is HQ USAREC G7/9.

Table 8-1
Heat injuries and treatment

Injury type Signs and symptoms Treatment

Heat cramps Exhaustion Drink water
Abdominal cramps Replace electrolytes
Large muscle cramps Stop activity

Heat exhaustion Profuse sweating Cool and shade
Drink water
Fan or spray with water
Stop activity
Loosen clothing, cool skin

Heat stroke Irrational; confused Immediate medical care
Stopped sweating Immediate cooling
Dry skin Fan or spray with water
Weak, rapid pulse; unconscious Remove clothing; immerse or sponge down
Weak or faint Replace fluids, water

Note: Heat stroke is a life-threatening medical emergency. When in doubt, treat for heat stroke. Be aware that the
signs and symptoms shown above will not be present in all cases.
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Figure 8-1. Sample of a USAREC Form 1246
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Chapter 9

Additional Duty Safety Officers (ADSOs)

9-1. Policy
a. The use of ADSOs is mandated as a means to increase the overall scope of the safety program, providing com-

manders and supervisors at all levels with an organic safety resource to assist in the oversight of their safety program.
b. Law and regulation define specific requirements for selection and training of ADSOs and place limits on their

safety activities. ADSOs augment, but do not replace the trained safety specialist. It is highly recommended that the

commander ensure a full-time safety technician or specialist is located at the brigade level to ensure Army Safety
Program goals and mandates are met in a correct and timely manner.

c. Commanders will appoint additional duty safety personnel to perform required safety and accident prevention
functions in troop, industrial, and administrative units not staffed with full-time safety personnel. In units, this in-
cludes company level or equivalent organizational component. These unit safety personnel will:

(1) Be appointed in writing on orders. (See fig 9-1.)

(2) Be a commissioned officer at battalion and higher unit levels.
(3) Be in the rank of staff sergeant or higher at company level.
(4) Have 1 year or more retainability in the unit upon duty appointment.
(5) Give their safety officer duties proper priority.
(6) Report directly to the commander on safety-related matters.
d. The additional duties, responsibilities, and special projects assigned and completed by the ADSO shall be in-

cluded on the OER or NCOER support form.

9-2. ADSO duties and responsibilities
a. Assist the commander in meeting safety program responsibilities.
(1) Implement, sustain, and enforce the Army Safety Program and USAREC Safety Program in accordance with

DA Pam 385-1, AR 385-10, TRADOC Reg 385-2, and this regulation. Manage the unit safety program for the com-

Figure 8-1. Sample of a USAREC Form 1246 (continued)
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mander ensuring safety standards, procedures, and the RM process is integrated into all operations.
(2) Ensure the commander’s directives for controlling risk reach the key people who must implement them.
(3) Follow up to ensure the risk controls are in place and achieving the desired result.
b. Conduct and document SASOHI of administrative workplaces and low risk organizational facilities. Maintain

records of periodic safety inspections of organizational elements.
c. Conduct annual battalion safety program evaluations.  Document findings and corrective actions on USAREC

Form 557 (Safety Checklist). (See fig 9-2.)
d. Provide information to commanders and supervisors on safety-related issues.
e. Track, investigate, and document all incidents involving injury or damage. Report and investigate as required by

AR 385-10.
f. Coordinate safety, health, or fire prevention related work orders with the safety office to ensure risk assess-

ment code (RAC) is assigned and validated.
g. Establish and maintain an organizational SOH bulletin board.
h. Maintain a basic safety publications library consisting of appropriate safety, occupational health and fire pre-

vention regulations, directives, and SOPs. As a minimum, ADSOs will maintain or have access to DA Pam 385-1, AR
385-10, TRADOC Reg 385-2, and this regulation.

9-3. Relationship between ADSOs and USAREC Safety Office
a. ADSOs act as their respective commander’s or director’s representative in formal safety actions such as sur-

veys, investigations, and SOH meetings and/or activities.
b. The ADSO is the point of contact for periodic SASOHI and other mandatory surveys such as surety assistance

visits.
c. Responses to subsequent findings are to be executed or coordinated by the ADSO.
d. The USAREC Safety Office provides or offers assistance with prevention program materials and information,

standards interpretations, guidance, and training.
e. The ADSO submits reports, responds to taskers from the USAREC Safety Office and higher headquarters, and

provides operational hazard information.

9-4. Training
a. ADSOs will complete the online Additional Duty Safety Course within 30 days of appointment. The Additional

Duty Safety Course is hosted on the Army learning management system. For instructions on taking this course,
contact the brigade ADSO. ADSOs are also required to attend supplemental, USAREC specific training for ADSOs
provided by the USAREC Safety Office. Training for the ADSO will focus primarily on the three key elements of a
functional safety program:

(1) The ability to recognize potential hazards and develop control measures to abate these hazards.
(2) An understanding of what constitutes a reportable or recordable accident and how to investigate and report

incidents and accidents.
(3) A general understanding of how to organize and track accident data to identify trends and implement control

measures.
b. The USAREC Safety Office will conduct an additional duty training course at least twice each year as a means

for developing and enhancing their proficiency in implementing the unit safety program. As a minimum, the course
will consist of 24 hours of instruction on the topics listed in table 9-1. The overall length of training is dependent

upon additional local requirements.

Army safety policy
USAREC Safety Program
ADSO responsibilities

Hazard identification
CRM
Hazard abatement

Accident reporting
Safety inspections
AMV accident prevention

POV accident prevention
Off-duty safety

Table 9-1
Safety training topics
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9-5. Documentation and recordkeeping
a. Records of all personnel attending ADSO courses will be maintained on file at the USAREC Safety Office and

at the ADSO’s organization. ADSOs will be required to attend a refresher course every 2 years. Refresher training
will consist of, as a minimum, program updates and the introduction of any new requirements.

b.Selection and assignment criteria for ADSOs will be in accordance with AR 385-10. Written appointment or-
ders for ADSOs will be forwarded to the unit’s brigade ADSO and copies furnished to the USAREC Safety Office

within 1 week of appointment. See figure 9-1 for sample of ADSO appointment orders.
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Figure 9-1. Sample appointment memorandum for ADSO (or NCO)

OFFICE SYMBOL (Date)

MEMORANDUM FOR (Appointee Rank And Name)

SUBJECT:  Additional Duty Safety Officer (or NCO) Appointment Orders

1. Effective (date), the following individual(s) is (are) assigned the duties and responsibilities of Additional
Duty Safety Officer (or NCO) for the (enter unit name).

2. Authority:  AR 385-10, The Army Safety Program; TRADOC Reg 385-2, U.S. Army Training and Doc-
trine Command Safety Program; and USAREC Reg 385-2, Safety Program.

3. Purpose:  Responsible for the implementation, sustainment, and enforcement of the Army Safety Program
and TRADOC Safety Program in accordance with cited regulations. Manage the unit safety program for the
commander ensuring safety standards, procedures, and the risk management (RM) process is integrated into
all operations.

4. Period:  For a minimum of 1 year from the effective date or until relieved.

5. Special instructions:

a. Report directly to the commander and advise on the status of all safety-related issues, to include unit
safety program evaluations, safety training, accident reporting and investigations, identify hazards, RM, and
any other safety-related issues affecting mission success. This will enable the commander to achieve the
desired integration between RM, accident prevention, and mission accomplishment.

b. Complete required ADSO course and other required training in accordance with USAREC Reg 385-2,
Safety Program.

c. Principal staff officers and section chiefs will oversee the ADSO duties, responsibilities, and special
projects.  In the event an appointed individual is unable to complete the assigned additional duty, section chiefs
will designate replacement(s). All unit safety material (safety binders, training materials, unit safety inspec-
tions, certificates, etcetera) will remain with the unit after an appointed ADSO has been officially relieved.

d. Your OER (or NCOER) support form will reflect the additional duties, responsibilities, and special
projects assigned and completed.

COMMANDER’S NAME
Rank, Branch
Commanding

CF:
HQ USAREC, ATTN:  RCCS-SAF
BDE ADSO

REPLY TO
ATTENTION OF

DEPARTMENT OF THE ARMY
HEADQUARTERS, UNITED STATES ARMY 1ST RECRUITING BRIGADE

FORT GEORGE G. MEADE, MARYLAND  20755-5380
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Figure 9-2. Sample of a completed Safety Checklist
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Figure 9-2. Sample of a completed Safety Checklist (continued)
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Chapter 10
Protective Clothing and Equipment

10-1. General
a. AR 385-10 authorizes the purchase and maintenance of protective clothing and equipment (PCE).
b. The commander, in conjunction with PMS, will determine the need for PCE for any tasks or jobs not covered by

other regulations.
c. Areas where PCE is required will be appropriately marked.

10-2. Maintenance and use
a. PCE will be maintained in a sanitary and reliable condition.
b. Commanders and directors may initiate disciplinary action under the UCMJ against military personnel failing

to use PCE. Guidance for disciplinary action against civilian personnel is provided in AR 690-700.

10-3. Policy
Supervisors will ensure PCE is provided when required and enforce its use. Contact the USAREC Safety Office for
clarification of any questions on the use of PCE.

a. Eye and face protection.
(1) Protective eye and face equipment is required where there is a reasonable probability of injury that can be

prevented by such equipment. OSHA requires (29 CFR 1910.133) that eye protectors comply with the 1989 version
of the Z87.1 Standard.

(2) Visitors, as well as workers, will wear protective eyewear suitable to guard against the hazard.
(3) Protective prescription eyewear will be procured for employees requiring prescription eyewear.
b. Foot protection. Personnel exposed to potential foot hazards are required to wear safety footwear (ANSI Z-

41). Guidance for type of footwear required for specific occupations can be obtained from USAREC Safety Office.
c. Head protection.
(1) Personnel exposed to injury from falling or flying objects will wear protective headgear. Examples of jobs

requiring head protection include: Working on construction and demolition sites, areas where objects are stored
above head level, and around power lines.

(2) Areas where objects project from the ceiling or wall in an egress path shall be removed, guarded, or visibly
marked with yellow caution paint to prevent head injury.

10-4. Compliance
Supervisors will ensure personnel comply with the requirement to wear appropriate PCE. Failure to comply with
this requirement may result in administrative actions as stipulated in AR 690-700.

Chapter 11
Ergonomics

11-1. General
This chapter provides guidance for establishing the Ergonomics Program component as an integral part of the Occu-
pational Safety and Health Program and Preventive Medicine Program at all facilities controlled by DA as required in
DA Pam 385-10 and AR 40-5. The Ergonomics Program is a requirement by law for all DoD personnel.

11-2. Responsibilities
Brigade and battalion commanders are responsible for developing and maintaining effective ergonomic programs.
The Surgeon General is the Army proponent for ergonomics. The U.S. Army Center for Health Promotion and Pre-
ventive Medicine manages the Army Ergonomics Program with active support from Army SOH professionals. Since
the science of ergonomics crosses the traditional boundaries between safety and preventive medicine programs,
effective implementation of the program requires intensive cross-boundary cooperation to ensure that the program
is both proactive and effective. The USAREC Safety Office and ADSOs will assist commanders in choosing and

procuring equipment for workstations, mission use, and special-purpose requirements.
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11-3. Background
a. An effective ergonomics program can:
(1) Prevent workplace injuries.
(2) Reduce medical and associated costs of work-related musculoskeletal disorders (WMSDs).
(3) Preserve the fighting strength of the Armed Forces.
b. The Ergonomics Program falls under:

(1) OSHA Act of 1970 (Public Law 91-596); Executive Order 12196, section 1-201; and title 29 CFR 1960.8(a).
(2) DODI 6055.1.

11-4. Program areas
This chapter applies to all USAREC worksite analysis, hazard prevention and control, health care management, educa-
tion and training, and ergonomics program evaluation.

11-5. Goals
a. The goals of the Ergonomics Program are to:
(1) Prevent injuries and illnesses by eliminating or reducing worker exposure to WMSD risk factors.
(2) Reduce the potential for fatigue, error, and unsafe acts by adapting the job and workplace to workers’ capabili-

ties and limitations.

(3) Increase the overall productivity of the workforce.
(4) Reduce workers’ compensation claims and associated costs.
(5) Improve overall unit readiness.
b. An emphasis on early identification and prevention of WMSDs will preserve and protect our military and civil-

ian workforce while decreasing related costs.

11-6. Organizational involvement
A collaborative partnership among all levels of the working community is essential in achieving the goals of the
Ergonomics Program. Command emphasis, commitment by management, and demonstrated visible involvement is
imperative to provide the organizational resources and motivation needed to implement a sound ergonomics policy.
All levels of USAREC personnel (managers, supervisors, workers, and Soldiers) are responsible for injury preven-
tion and the identification and resolutions of WMSDs.

11-7. Effects of WMSDs
a. Health effects. Repeated biomechanical stress and microtrauma cause or aggravate WMSDs. Over time, re-

peated microtrauma can evolve into a painful, debilitating state involving muscles, tendons, tendon sheaths, and nerves.
Examples of WMSDs include:

(1) Tendonitis (an inflammatory condition characterized by pain at tendinous insertions into bone).

(2) Tenosynovitis (inflammation of the fluid-filled sheath (called the synovium) that surrounds a tendon).
(3) Bursitis (inflammation of a bursa—a tiny fluid-filled sac that functions as a gliding surface to reduce friction

between tissues of the body).
(4) Chronic muscle strain.
(5) Nerve entrapment syndromes, such as carpal tunnel syndrome.
b. WMSDs can be very costly, with the average cost of surgery to correct carpal tunnel syndrome between $22,000

and $30,000, the average cost of a lost-time back injury over $24,000, and the average cost of a back injury requiring
surgery is $180,000. Workers’ compensation costs are approximately four times the medical costs.

11-8. Requirements
a. The ergonomics plan will reflect the needs and requirements of each area of USAREC. The USAREC Ergo-

nomics Officer will use the structure and content provided in this regulation in developing an ergonomics plan that

addresses each of the USAREC elements. At a minimum, the ergonomics plan should contain the critical elements
listed below:

(1) Program goals and objectives.
(2) Program interface with existing programs.
(3) Specific critical program elements for ergonomic intervention:
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(a) Worksite analysis.
(b) Hazard prevention and control.
(c) Health care management.
(d) Education and training.
(e) Ergonomics program evaluation.
b. The extent of involvement in each of the five critical program elements in a(3) above will vary according to the

hazards and concerns at each of USAREC’s duty locations. However, some degree of activity in each of the five
critical program elements is required for an effective program.

c. Since USAREC is a tenant activity, all USAREC commanders will take full advantage of nearby host installation
ergonomics programs.  Even though USAREC will use installation programs, commanders will also ensure the USAREC
program is implemented for all personnel assigned. The USAREC Safety Office in conjunction with the USAREC
Surgeon will administer the program.

d. Personnel. The command ergonomics officer is required to complete a 40-hour Army-approved ergonomics
course within 180 days of appointment on orders. The ergonomics officer is a collateral duty assignment. The
ergonomics officer is the primary investigative officer for all worksite analysis.

e. Notifications. All worksite analysis that is conducted on union employees is required to have the ergonomics
officer contact the respective union 72 hours prior to analysis. A union representative may be present during the
evaluation if required by the employee.

f. The USAREC Ergonomics Program will be implemented in accordance with AR 385-10 and DA Pam 40-21.
USAREC logistics personnel who are responsible for ordering furniture and office equipment will attend an annual
40-hour ergonomics class approved by the USAREC Safety Office to ensure proper techniques and criteria are used
when ordering office furniture that meets the Army Ergonomics Program principles.

Chapter 12
Fire Prevention and Protection

12-1. General
This chapter covers USAREC’s Fire Prevention and Protection Program. It delineates command and individual

responsibilities in preventing injuries, loss of life, or property damage caused by fire and outlines specific steps
that will ensure an effective fire safety program.

12-2. Responsibilities
a. The unit ADSO is responsible for monitoring the effectiveness of the unit’s fire prevention and protection

program. Additionally, the ADSO will:

(1) Ensure that the unit fire marshal and activities or building fire wardens are appointed on orders and are
briefed and trained.

(2) Ensure that the unit fire marshal and warden attend a basic fire prevention training course upon initial
assignment and refresher training annually. (This training may be coordinated with local fire stations free of
charge.)

(3) Coordinate and monitor building and facilities inspections conducted by area fire inspectors. Maintain

records of noted deficiencies and corrective actions.
b. The unit fire marshal will:
(1) Promptly inform the ADSO of deficiencies or hazards requiring the immediate attention of others that

must take the necessary corrective action towards eliminating any situation that would impede or impair fire
prevention or evacuation in the event of fire.

(2) Enforce fire regulations, plans, and local fire codes within their area of responsibilities to include the

conduct of required fire drills.
(3) Coordinate the development of fire evacuation plans for all buildings and facilities occupied by unit per-

sonnel.
(4) Determine that personnel have been trained in the use of fire extinguishers, how to report fires, and fire

prevention measures.
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c. The facility or activity fire warden will:
(1) Be appointed by commanders or chiefs of directorates to serve the additional responsibilities of fire

warden. Fire wardens may be officers, NCOs, or civilian employees assigned to the unit or organizational activity.
(2) Assist the organization fire marshal in the performance of their duties relative to fire prevention and pro-

tection.
(3) Ensure that all personnel know how to report a fire, how to use a fire extinguisher, area evacuation route, and

practice fire prevention and protection measures.
(4) Monitor the areas in which they are responsible to detect and eliminate fire hazards, ensure that proper fire

prevention measures are being practiced, and ensure fire extinguishers are properly sealed and serviceable.

12-3. Fire prevention and protection practices
a. Fire evacuation graphic plans are not required in buildings where exits are obvious or familiar to all occupants

including visitors. If routes of exits require markings for complex structures, there should be posters or lighted exit
signs as required by the National Fire Protection Association 101 (Life Safety Code) for the specific occupancy.

b. Malfunctioning electrical devices will be disconnected or turned off until repaired or replaced.
c. Water will not be applied to live electrical wires. Electrical fires will be extinguished by use of dry chemical

fire extinguishers.
d. Electrical appliances will be connected to approved outlets and those located in latrines and shower facilities

will be of ground fault circuit interrupter wall mount and breaker type only.
e. Appliances, extension cords, and multiple sockets must meet the Underwriters Laboratory standard and be of

sufficient size to carry the connected load.
f. The only multiple outlet extension cords authorized are the fused-strip type and not more than six feet in length.
g. Appliance or extension cords longer than 8 feet may not be placed under rugs, around pipes or ducts, run

through walls, or run through other damp or dangerous areas and are for temporary use only not to exceed 6 months.

If needed for more than 6 months (called permanent), facility wiring and outlets must be approved to replace flex
cords being used for permanent wiring.

h. Extension cords will not be fastened to walls or used in place of permanent wiring.
i. Frayed, defective, or spliced cords will not be used nor will they be locally repaired unless written approval

from the manufacturer is on file. Temporary repairs with electrical tape is not authorized.
j. Oversized and expedient type fuses will not be used.

k. Tampering with circuit breakers and fuses is prohibited.
l. Damaged, defective, or inoperative heating equipment will be reported through supervisors to appropriate main-

tenance personnel without delay.
m. Furnace and boiler rooms will not be used as storage areas and will be kept free of trash and debris at all times.
n. Six inches of air space will be maintained around the outside of all warm air ducts, steam pipes, and radiators.

This space will not be obstructed in any manner.

o. Only liquid filled space heaters (radiant) will be used in USAREC-controlled workplaces and will be connected
directly to an outlet (no extension cords). No other electrical or domestic type space heaters will be used or in-
stalled.

p. Decals designating type and use of fire extinguishers will be displayed directly on the fire extinguisher.
q. Fire extinguishers will be suspended from hangers with the top of the fire extinguisher not more than 5 feet

from the floor. They will not be placed on the floor without a source of support and securing that allows for imme-

diate use.
r. All fires or explosions (regardless of size) will be reported.
s. Locking, securing, or blocking of exits when a building is occupied violates Federal law (Statute: 1590 et seq.

29 USC 651 et seq. Public Law: 91-596, 91st Congress, S. 2193, and Federal implementation by Executive Order
11807). The law allows no exceptions. The law does not prohibit the locking of doors to preclude entrance from
outside, but requires that any persons inside the building have free and unobstructed egress from all parts of the

structure.
t. No items will be placed in stairwells that are protected by fire doors and considered a route of egress.
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Chapter 13
Ammunition and Explosives Safety Program

13-1. General
a. This chapter prescribes specific procedures and responsibilities to ensure safe handling and storage of ammu-

nition and explosives within USAREC and at facilities controlled by USAREC. In the event of conflicting require-

ments between this regulation and the regulations of higher headquarters, the most stringent will be followed.
b. Pyrotechnics, ammunition, and explosives will not be used in any public event except when approved by the

USAREC Safety Office.

13-2. Responsibilities
a. USAREC Safety Office will:

(1) Monitor operations for compliance with explosives safety standards.
(2) Be responsible for explosives storage licensing.
(3) Participate with facilities management and the user in explosives site submissions and the layout preparation

of new and revised storage facilities.
(4) Evaluate and process requests for explosives safety waivers and exemptions.
(5) Thoroughly staff explosives safety actions before forwarding to TRADOC to ensure that operational needs are

satisfied.
(6) Conduct annual inspections of all ammunition supply points.
(7) Conduct random inspections of ammunition storage areas to verify compliance with explosives storage stan-

dards.
(8) Monitor ammunition uploads and other activities involving transportation and storage of ammunition.
(9) articipate in the preparation of Department of Defense Explosive Safety Board submissions.

b. ACS, G4/8, will:
(1) Provide for testing lightning protection systems of ammunition storage facilities as required by AR 385-10.
(2) Provide engineering support necessary to ensure explosives safety standards are met.

13-3. Pyrotechnics
The following policy covers the use of pyrotechnic simulators.

a. The issue, use, and handling of simulators are restricted to trained officers and NCOs. Training will, at mini-
mum, include the proper use, hazards associated with, and the training value of blanks and simulators. Each device
will be demonstrated to show how it functions and how unsafe employment may cause injury. Untrained personnel
will not handle simulators.

b. Personnel associated with an exercise in which simulators are used will receive a safety briefing before the
exercise begins. The briefing will cover correct throwing procedures, potential hazards, precautions, and misfire and

dud procedures. All other personnel participating in the exercise will receive the same briefing even though they are
not using or handling simulators.

c. Dud pyrotechnics will be reported to the USAREC Safety Office.

13-4. Smoke
The following precautions will be followed for all smoke operations, including HC, HE, WP, PWP, fog, oil, RP,

colored smoke, and diesel smoke.
a. Personnel participating in exercises, which include the use of smoke, will carry the protective mask.
b. Personnel will mask:
(1) Before exposure to any concentration of smoke produced by M8 white smoke grenades, smoke pots, or

metallic powder obscurants.
(2) When passing through or operating in smoke such as smoke blankets and smoke curtains.

(3) When passing through or operating in a smoke haze and the duration of exposure will exceed 4 hours.
(4) Anytime exposure to smoke produces breathing difficulty, eye irritation, or discomfort. Such effects in one

individual will serve as a signal for all similarly exposed personnel to mask.
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13-5. Fire extinguishers
A minimum of two fire extinguishers (10 BC or more) will be on site where Hazard Class 1.1, 1.2, or 1.3 explosives
or ammunition are stored. One fire extinguisher (10 BC or more) will be on site where Hazard Class 1.4 is stored.

Chapter 14

Procedures for Inspecting and Maintaining Bleachers

14-1. General

This chapter establishes the policy and procedures to be followed by organizations for safety inspection and mainte-

nance of bleachers under the control of USAREC.

14-2. Responsibilities

a. USAREC Safety Office will:

(1) Be the proponent for bleacher inspection policy.

(2) Provide training and assistance.

(3) Oversee inspection process of loaned and newly purchased bleachers in conjunction with the unit’s inspec-

tion.

b. Unit or activity safety officers will:

(1) Maintain a current list of bleacher locations for which they are responsible.

(2) Conduct an inspection of all bleachers assigned to the unit or activity prior to use using USAREC Form 1297

(Bleacher Inspection Checklist) (see fig 14-1).

14-3. Procedures

a. All bleachers under the control of USAREC, fixed or real property, will be inspected twice each year. The

safety officer of the unit or activity that has jurisdiction and property accountability will use USAREC Form 1297 to
inspect the equipment.

b. Bleachers will be visually inspected to ensure that they are level; that there are no broken or missing cross

braces, loose bolts, nuts, rotted, broken, or splintered seatboards or footboards; and all end caps are in place and

riveted.

c. All loose bolts will be tightened.

d. Bleachers will be numbered with unit designation and bleacher number.

e. Bleachers identified as unsafe will be tagged as such and immediately placed “off limits” until repairs are made

and bleachers have been inspected and certified safe.

f. Installation of new bleachers will be accomplished by the users per the manufacturer’s assembly instructions.

Newly purchased bleachers will not be used until a safety inspection has been conducted and bleachers are date

stamped.

g. Bleachers moved or relocated to another area will not be used until a safety inspection has been conducted by

the using unit or activity.
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Figure 14-1. Sample of a completed USAREC Form 1297

/signed/
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Chapter 15

Aviation Accident Prevention

15-1. General

Aviation safety is a major sub-element of the commander’s safety program. All activities and operations, whether on

the ground or in the air, have the element of risk.

15-2. Responsibilities

a. USAREC Safety Director will:

(1) Maintain safety oversight of airfield and unit safety programs.

(2) Provide safety training, education, and promotion.

(3) Ensure a safety specialist, GS-018, is assigned the responsibility of aviation safety to affect liaison between

the USAREC Safety Office, airfield, and unit safety elements in all aspects of safety and risk management.

b. USAREC Aviation Safety Officer will:

(1) Provide management oversight of airfield and unit aviation safety programs.

(2) Advise and assist commanders and safety officers in safety and risk management and assessment.

(3) Ensure the command safety program is integrated into all airfield activities.

(4) Assist assigned airfield and unit aviation safety officers (ASOs) in coordination with other staff agencies in

the interest of safety.

(5) Respond to all aircraft and airfield emergencies and provide assistance in accident investigation and reporting.

(6) Guarantee a flow of information to ensure that all personnel are afforded the opportunity to attend required

safety training courses and meetings.

(7) Assist in hazard identification and elimination, follow up to ensure recommended corrective action is taken.

(8) Research and interpret SOH policies and procedures.

(9) Collect and analyze accident experience and causes, disseminate data for training purpose.

(10) Review plans for proposed demonstrations, exhibits, exercises, or contingencies to ensure the safety and

health of Army personnel and the public.

(11) Assist in the establishment of risk management, assessment of high-risk activities, and education of person-

nel on risk assessment.

(12) Maintain pertinent records and files to ensure continuity.

c. Commander, U.S. Army Parachute Team (Golden Knights) will:

(1) Establish an integrated accident prevention awareness program.

(2) Appoint a qualified ASO to manage the airfield and unit aviation safety program.

(3) Ensure that the ASO is included in the planning stage of demonstrations, exhibits, exercises, etcetera.

(4) Publish accident prevention directives and SOPs to provide instruction and enforcement of safety rules and

principles for protection of personnel and equipment.

(5) Ensure an active risk assessment and management program is established and a copy of risk assessments

maintained on file by the ASO.

d. Unit safety officer will:

(1) Plan and organize the airfield or unit safety program per established directives.

(2) Support the USAREC Safety Office in all areas of aviation safety and ensure unit requirements are met in such

areas as driver education training programs, hazard communication awareness, and participation in safety campaigns.

(3) Maintain a close working relationship with the ASO concerning airfield requirements, construction, industrial

shop safety, aircraft maintenance, and refueling.

(4) Furnish the USAREC Safety Office copies of accident and incident investigations, inspections, safety meet-

ings, and hazard reports concerning ground operations and maintenance.  Furnish action taken on selected Safety-of-

Use Messages.

(5) Coordinate with supervisors and USAREC Safety Office to ensure training needs of personnel are met.

(6) Coordinate all planned high-risk operations (that is, hot refueling, field training exercises) with the USAREC

Safety Office.

15-3. Foreign object damage prevention

a. Each unit will maintain a positive Foreign Object Damage Program.
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b. Rings and watches will not be worn while inspecting or maintaining aircraft. Tools will be inventoried and

monitored to ensure their removal from the airfield.

c. All personnel visiting an airfield and/or personnel boarding (leaving or approaching) operating aircraft will be

cautioned to remove and secure any loose items (hats, scarves, etcetera,) which could be ingested by the engines.

d. Kites, model aircraft, model rockets, etcetera, will not be flown in close proximity to the airfield and/or taxi-

way or where their presence could pose a danger to operating aircraft.

15-4. Refueling operations

All aircraft refueling will be accomplished per FM 10-67-1.

Chapter 16

OSHA Act Compliance

16-1. General

The OSH Act requires employers to comply with safety and health standards issued by OSHA, as well as with other

regulations issued by OSHA. In addition, the Act includes a “general duty clause,” which applies to hazards not

addressed by any specific OSHA standard. The general duty clause requires employers to provide their employees

with a workplace that is free from recognized hazards that are causing or likely to cause death or serious physical

harm.

16-2. Basic provisions and requirements

The OSH Act assigns OSHA two regulatory functions: Setting standards and conducting inspections to ensure that

employers are providing safe and healthful workplaces. OSHA standards may require that employers adopt certain

practices, means, methods, or processes reasonably necessary and appropriate to protect workers on the

job. Employers must become familiar with the standards applicable to their establishments and eliminate hazards.

Commanders are responsible for the posting of DD Form 2272 and DA Form 4755 (Employee Report of Alleged

Unsafe or Unhealthful Working Conditions) in the workplace.

16-3. Types of violations

a. Other than serious violation: A violation that has a direct relationship to job safety and health, but probably

would not cause death or serious physical harm. A proposed penalty of up to $7,000 for each violation is

discretionary. A penalty for an other than serious violation may be adjusted downward by as much as 95 percent,

depending on the employer’s good faith (demonstrated efforts to comply with the Act), history of previous viola-

tions, and size of business. When the adjusted penalty amounts to less than $50, no penalty is proposed.

b. Serious violation: A violation where a substantial probability that death or serious physical harm could result

and where the employer knew, or should have known, of the hazard. A mandatory penalty of up to $7,000 for each

violation is proposed. A penalty for a serious violation may be adjusted downward, based on the employer’s good

faith, history of previous violations, the gravity of the alleged violation, and size of business.

c. Willful violation: A violation that the employer intentionally and knowingly commits. The employer either

knows that what he or she is doing constitutes a violation, or is aware that a hazardous condition existed and has made

no reasonable effort to eliminate it.

d. The law provides that an employer who willfully violates the OSH Act may be assessed a civil penalty of not

more than $70,000 but not less than $5,000 for each violation. A proposed penalty for a willful violation may be

adjusted downward, depending on the size of the business and its history of previous violations. Usually no credit is

given for good faith.

e. If an employer is convicted of a willful violation of a standard that has resulted in the death of an employee, the

offense is punishable by a court imposed fine or by imprisonment for up to 6 months, or both. A fine of up to

$250,000 for an individual, or $500,000 for a corporation (authorized under the Omnibus Crime Control Act of

1984, not the OSH Act), may be imposed for a criminal conviction.
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16-4. Hazard identification
The identification and correction of unsafe practices and unsafe physical conditions through safety inspections is
essential to a successful accident prevention program.

a. Inspections. To properly direct efforts to eliminate the cause of accidental injuries and property damage, safety
inspections must be conducted at all levels. Minimum requirements for safety inspections are as follows:

(1) All personnel have a responsibility to report safety hazards and safety violations to their supervisor. ADSOs

will inspect operations and facilities and record the results of the inspection. RACs will be assigned by the USAREC
Safety Director.

(2) ADSO personnel will inspect worksites and facilities using the SASOHI procedures described in AR 385-10.
These inspections may be conducted with or without prior notification.

(3) A written report of deficiencies observed by ADSOs during inspections will be provided to the commander or
director of the activity inspected. These reports will cite hazard severity, safety program achievements and deficien-

cies, and recommended corrective actions. A copy of all surveys will be maintained by the ADSO.
(4) The unit or activity inspected will be required to respond to the ADSO, in writing, concerning corrective

action taken on each cited deficiency within the timeframe indicated on the inspection report. Follow-up procedures
will be established by the unit to ensure each deficiency is corrected.

b. Abatement plans.
(1) The establishment of a site-specific abatement plan is required by 29 CFR 1960. These plans are required by

DoD and the Army for all violations in categories I through III, requiring more than 30 days to correct.
(2) DoD provides an internal channel for those situations where the most effective means to correct a hazardous

situation may be through application of local alternate measures in place of OSHA standards. The installation, after
consultation with appropriate labor relations representatives, may petition through the chain of command to Army
command level for approval of a variance which adopts a local alternate safety or health measure.

(3) Violations often require abatement plans solely because preparing, processing, scheduling, and actually doing

the work requires more than 30 days. For this reason, any safety hazard that requires a work request to correct will
forward a DA Form 4283 to the USAREC Safety Office by the activity responsible for correcting the problem. The
USAREC Safety Office will assign an RAC to the work request and forward it to the facilities manager.

c. Reports of unsafe or unhealthful working conditions.
(1) Reports of unsafe or unhealthful working conditions should be handled at the operational level whenever

possible to ensure timely correction in the following order of priority:

(a) Oral reports directly to the supervisor.
(b) Reports through operational channels.
(c) Phone calls or memos to the USAREC Safety Office.
(d) The Army Hazard Reporting System.
(2) The Army Hazard Reporting System provides a route for personnel to bring complaints directly to the instal-

lation level, bypassing intermediate commands or supervisory elements.

(a) If an employee is not satisfied with the action taken to correct the alleged condition, they may make a written
report to the USAREC Safety Director on DA Form 4755. This form is available at the USAREC Safety Office and
online. Refer to DD Form 2272 for reporting hazards.

(b) Reports submitted to the USAREC Safety Director will be investigated per AR 385-10. Reports of alleged
unsafe and unhealthful working conditions will be forwarded to the appropriate organization for response. Responses
will be furnished to the USAREC Safety Office within 7 working days.

(c) All DA personnel, both military and civilian, will be protected from coercion, discrimination, or reprisals for
participating in the Army SOH Program and exercising lawful occupational safety and health rights.

(d) Reports requesting anonymity will be handled per provisions of AR 385-10.
(e) Reports that appear to involve immediate life-threatening situations will be investigated immediately.
(f) All reports will be investigated by safety or health personnel. The originator, if known, will be notified of the

results of the investigation, in writing, within l0 working days following receipt of the hazard report.

(g) If the originator is dissatisfied with the USAREC Safety Director’s response, they may appeal to the CG
USAREC, who will review the findings and take appropriate action.

(h) If the originator is dissatisfied with the CG’s response, they may appeal to HQ TRADOC, ATTN: ATCS-S. The
originator may further appeal to the Army designated SOH official and finally the DoD designated SOH official, if
appeals are rejected at any point in the chain.
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(i) Personnel are encouraged not to bypass review levels prescribed above.
(j) Reviews will normally be completed within 20 workdays. Personnel are advised that if an appeal is not acted

upon within 20 workdays, they may appeal to the next higher level for review.

16-5. Hazard Communication Program
Chemicals pose a wide range of health hazards (such as irritation, sensitization, and carcinogenicity) and physical

hazards (such as flammability, corrosion, and reactivity). This Hazard Communication Program (HCP) is designed
to ensure that information about these hazards and associated protective measures are disseminated to workers and
employers.

a. Responsibilities.
(1) The CG will:
(a) Ensure an HCP is established and implemented to inform all USAREC employees of the hazards associated

with the chemicals in their work areas.
(b) Ensure funding is made available to implement and maintain the HCP as outlined herein.
(2) USAREC Safety Office will:
(a) Oversee the HCP.
(b) Monitor unit’s chemical hazard inventory log during the SASOHI performed annually.
(c) Provide train the trainer or initial training for the Federal HCP upon request.

(d) Monitor effectiveness of employee’s hazard communication training through an established inspection pro-
gram.

(e) Assist users in obtaining MSDSs.
(f) Conduct or coordinate medical surveillance and health hazard training for military and civilian employees

potentially exposed to occupational health hazards.
(3) Supervisors (military and civilian) will record completion of employee hazard communication training in the

employee’s or Soldier’s record in the Digital Training Management System (see USAREC Reg 350-1).
(4) ACS, G4/8, will:
(a) Comply with requirements of subpart 23.3, Federal Acquisition Regulation 52.223.
(b) Ensure the least hazardous chemical is purchased for the intended task.  The manufacturer should be required

to submit an MSDS for the chemical they want to provide.
(c) If an MSDS is not received with shipping documents, contact manufacturers supplying hazardous chemicals

and request an MSDS be forwarded as soon as possible.
(d) Forward one copy of the MSDS to supply warehouse and/or receiving unit.
(e) Ensure contractor’s safety programs include the OSHA requirements of hazard communication standards.
(5) Commanders, directors and chiefs, and staff offices and departments will ensure:
(a) An individual is appointed to coordinate the HCP within their organization and act as the central point of

contact.

(b) All elements of this program are complied with.
(c) This regulation, the organization’s hazard chemical inventory, and applicable MSDSs are readily available for

personnel working with hazardous chemicals.
(6) Units will:
(a) Update the unit hazardous chemical inventory as new chemicals arrive in the unit.
(b) Request assistance for initial training for newly assigned military and civilian personnel by contacting the

USAREC Safety Office.
(c) Prepare an SOP covering the use of chemical compounds, safe handling procedures, measures, protective

clothing, and equipment employees must use.
(d) Ensure receipt of MSDSs with shipment of hazardous chemicals.
(7) Supervisors will:
(a) Maintain an inventory of all hazardous chemicals used in the workplace.

(b) Maintain MSDSs on all hazardous chemicals used in the workplace and make readily available to employees.
(c) Train employees on specific hazards associated with the chemicals used in their workplace and protective

measures to prevent injury and/or exposure to hazardous chemicals.
(d) Apprise employees performing non-routine tasks of any hazardous chemicals they may use or come in contact

with and protective measures to prevent exposure.
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b. Procedures.
(1) Labeling.
(a) Labeling shall provide workers with baseline information on the substances to which they are exposed. A label

is not intended to provide full information on the substance.
(b) Label containers with the chemical identity and the appropriate hazard warnings.
(c) Containers into which a toxic substance or mixture is being transferred from a labeled container, and which is

intended for immediate use by the employee making the transfer, are exempt from labeling.
(d) Containers must be individually labeled. The labels must be affixed and displayed in such a manner that em-

ployees can easily identify the hazardous substance contained within.
(e) If labeling or relabeling is required, the user shall complete a DoD hazardous chemical label, and affix same to

all individual hazardous chemical containers. Known or suspect carcinogen containers will be labeled to properly
identify the contents with “DANGER-CHEMICAL CARCINOGEN.”

(f) Information on the DoD hazardous chemical label shall include the chemical name and the name of the manu-
facturer, importer, or responsible party, and appropriate hazards.

(g) The chemical and/or common name on the DoD label shall be the same as shown on the MSDS.
(h) Hazardous wastes must also meet the labeling requirements of the Environmental Protection Agency. Units

generating hazardous wastes will contact the Environmental Management Division, at the nearest installation.
(2) MSDSs.

(a) Contents of any MSDSs used in USAREC must meet OSHA requirements.
(b) MSDSs for locally purchased items and nonstandard stock hazardous chemicals should be requested at time of

purchase.
(c) If an MSDS is not received with a locally-purchased hazardous chemical, the supervisor may contact the

vendor, manufacturer, or find it on the Internet by typing “MSDS” in the search window. The hazardous chemical will
not be used until an MSDS is available.

(d) Identification of a hazardous material and correct matching to its MSDS is required. Critical differences
exist between similarly named chemicals and products from different manufacturers.

(e) All personnel will have ready access during each work shift to MSDSs applicable to their work area. Accessibility
will be achieved by placing copies in the immediate work area or by providing rapid response from a centralized
MSDS file. Employees who question the safe use of a material will not be required to use it until an approved MSDS
is provided and the hazards and protective procedures explained.

(f) Protection of trade secret information is required. Data contained in the limited release edition of the hazard-
ous materials information system will be treated in the same manner as “For Official Use Only” information.

c. Unit checklist for hazard communication compliance.
(1) Is an individual appointed to coordinate the HCP within the unit?
(2) Is there a hazardous chemical inventory covering all hazardous chemicals within the organization, and is the

inventory list readily available to workers?

(3) Is the hazardous chemical inventory kept up to date?
(4) Is a copy of the hazardous chemical inventory and the location of the MSDSs maintained on the unit’s bulletin

board by the fire evacuation plan?
(5) Is there an MSDS for each chemical in the inventory and are the MSDSs readily available for the worker’s

review?
(6) Is there an SOP developed covering the execution of the hazardous chemical program within the unit?

(7) Have all personnel who work with hazardous chemicals as a normal part of their duties been properly trained
(that is, The Federal Hazard Communication Training Program and unit specific training)?

(8) Are all hazardous chemical containers properly labeled?
(9) Are all hazardous chemicals properly stored?
(10) Have all personnel who work in facilities where hazardous chemicals are stored been informed of their

presence and told what to do in case of emergency?

16-6. Respiratory Protection Program
This is a mandatory program. Personnel must comply with the Respiratory Protection Program (RPP) as outlined
below:

a. Respirators are considered an acceptable method of protecting the health of DA personnel when the safety
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director, industrial hygienist, or occupational health nurse determines that the following conditions exist:
(1) Routine operations in which there are no feasible engineering controls and/or work practices that would ad-

equately eliminate exposure to the hazard if used.
(2) Intermittent, nonroutine operations (such as those not exceeding 1 hour per day or 1 day per week) when there

are no feasible engineering controls and/or work practices available that would adequately control exposure to the
hazard.

(3) Interim periods when engineering controls are being designed and installed.
(4) Emergencies.
(5) Federal regulation or operating license requires use of respirators.
b. Where economically feasible and the technology exists for eliminating or reducing the cause of an environ-

mental respiratory hazard, the following engineering control methods will be implemented:
(1) Substitution of less toxic substances.

(2) Installation of local exhaust systems.
(3) Natural or mechanical ventilation.
(4) Segregation or isolation of processes or operations.
c. Respiratory protection will be furnished at no cost to the employee and will be used as a condition of employ-

ment when required by the job. Employees hired after 12 December 1994 will be required to shave facial hair to
wear the facial seal respirator or if it interferes with the valve functions.

d. Responsibilities.
(1) USAREC Safety Director will:
(a) Manage the RPP.
(b) Annually evaluate the program per AR 11-34.
(c) Conduct random worksite inspections to ensure compliance with regulations.
(d) Assist in writing SOPs for respirator use and approve them before publication.

(e) Maintain records of training and fit testing.
(f) Coordinate with PMS, MEDDAC, regarding the selection of respiratory protective equipment (RPE).
(g) Initiate prompt corrective action on any deficiencies detected in the RPP.
(h) Train supervisors and workers on the maintenance and use of RPE.
(i) Oversee required initial fit testing and annual testing required by AR 11-34.
(2) Civilian personnel office (CPO) will provide administrative support as required to all individuals responsible

for ensuring and/or enforcing the RPP. Examples of this support are:
(a) Ensure CPO addresses requirement for respirator use in job descriptions.
(b) Where job descriptions have a requirement for respirator use, they will also contain the statement: “Persons

being considered for employment in areas of operations requiring the use of PPE will be referred to the Occupa-
tional Health Clinic for a pre-employment physical, as determined by the organization’s HR service provider.”

(c) Reassign employees presently working in areas requiring PPE that are unable to wear the required protection

as determined by the occupational health clinic and USAREC Safety Office.
(d) Documenting training per 29 CFR 1910.134.
(3) MEDDAC, PMS, will:
(a) Perform worksite evaluations to determine areas and locations where respiratory protection is required, and

provide copies of evaluations with recommendations to the USAREC Safety Office. Ensure proper documentation
is maintained to show breathing air systems have been tested for quality.

(b) Prescribe and disseminate instructions to worksite supervisors as to the type of approved respirator required
for the task involved.

(c) Provide technical guidance to the administrator of the RPP.
(d) Maintain an inventory of hazardous areas in which respiratory protection is required. Provide a copy of up-

dated listing to USAREC Safety Office by 31 January and 31 July yearly.
(e) Provide a pre-placement medical examination and periodic medical evaluation per established directives for

individuals requiring respiratory protection before job assignment.
(f) Perform fitting for corrective lenses inside full-face-piece respirator to ensure proper vision and good fit.
(4) Supervisors will:
(a) Complete respiratory protection request on all personnel that have been identified to be in the respiratory

program.
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(b) Develop an SOP for respirator use. Ensure SOP is approved by the local installation respirator specialist and
PMS and that employees are familiar with the SOP.

(c) Indicate job requirement to use respiratory equipment on the request for personnel action, when it is submit-
ted to CPO for recruitment to fill a position. Supervisors will ensure that selected personnel for vacancies requiring
respiratory protection are advised of this requirement before acceptance of the position.

(d) Conduct and document monthly inspections of self-contained breathing apparatus and emergency escape equip-

ment.
(e) Post areas where respiratory protection is required.
(f) Conduct routine inspections to ensure that proper RPE is used by employees where required and that employ-

ees adhere to the instructions relative to the proper use and maintenance requirements of the RPE. Consider user
compliance in performance appraisals.

(g) Ensure employees receive periodic medical examinations by providing the Occupational Health Service, Res-

piratory Protection Request on all individuals in the respiratory program.
(h) Provide facilities for cleaning, maintenance, and proper storage of equipment.
(i) Ensure workers are individually fit tested by respirator specialists before work assignment.
(j) Ensure users are supplied and trained in the use and care of appropriate RPE as specified by PMS and mainte-

nance of this equipment meets requirements outlined in this document.
(k) Ensure individual to be fit tested on tight fitting respirators is clean shaven.

(l) Ensure training for personnel on RPE is documented and kept current by the respirator point of contact.
(m) Ensure respirators are maintained per manufacturer instructions. Respirators used by more than one person

shall be thoroughly cleaned and disinfected after each use.
(n) Not permit employees to wear contact lenses when wearing full-face-piece respirators, helmets, hoods, or

suits.
(o) Ensure procedures for rescue and standby personnel in immediately dangerous to life or health (IDLH) situa-

tions are incorporated into unit’s SOP.
e. Procedures.
(1) Selection of RPE.
(a) All respirators procured for use will be approved respirators (tested and listed as satisfactory jointly by the

National Institute for Occupational Safety and Health and the Mine Safety and Health Administration). Any modifi-
cation that is not authorized by these agencies voids the approval of a respirator. Component replacement, adjust-

ments, or repair will follow the manufacturer’s recommendations only. A respirator is approved as a whole unit with
specific components.

(b) The correct respirator for each job will be specified by PMS based on environmental evaluations and require-
ments contained in OSHA 29 CFR 1910, Subpart Z.

(c) Industrial respirators (negative pressure types) are not to be used in confined spaces or where concentrations
of contaminants are IDLH, or in any atmosphere containing less than 19.5 percent oxygen. For entry into confined

space or IDLH atmospheres, only self-contained breathing apparatus or supplied airline respirators will be used, and
then only where specific controls and requirements are applied, where experts have been consulted, and written
procedures developed to ensure safe operation.

(d) If an employee who is a union member desires to not wear a respirator, then the unit or activity will negotiate
with the union possible optional respiratory equipment. This applies only to situations in which respirator use is not
a condition of employment.

(2) Use of RPE:
(a) Where practical, a respirator will be assigned to an employee for their exclusive use.
(b) Supervisors will ensure that permanently assigned respirators are marked to indicate to whom it is assigned.

The mark will not affect the respirator’s performance in any way. The issue date will be recorded on inventory
maintained by the supervisor.

(c) Initial and annual respiratory protection training and respiratory fit testing will be conducted.

(d) Contact lenses will not be worn with full-face-piece respirators, helmets, hoods, or suits.
(e) Each area and operation requiring respirators will be marked to inform personnel of the work hazards or health

risks involved and the type of respirator required.
(3) Inspection, maintenance, and care of respirators:
(a) When a respirator is issued to an individual, that person is responsible for the primary maintenance and care of
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that respirator. Where respirators are used collectively or kept ready for emergencies by a shop or operating activ-
ity, the work area supervisor is responsible for establishing the respirator maintenance and cleaning program. This
program will be adjusted for the number of types of respirators in use, working conditions, and hazards involved and
will include the basic services of inspection for defects, cleaning and disinfecting, repair, and storage. Equipment
will be properly maintained to retain its original effectiveness.

(b) No attempts will be made to replace components or to make adjustments or repairs to mask beyond the

manufacturer’s recommendations. If mask is unserviceable, turn the mask into the installation respiratory specialist
for disposal.

(c) All respirators will be inspected routinely before and after each use and during cleaning. A respirator that is
not routinely used but kept ready for emergency use will be inspected after each use and at least monthly to ensure
that it is in satisfactory working condition using the following steps:

1. Examine the face piece for excessive dirt, cracks, tears, holes, or distortion from improper storage or inflex-

ibility.
2. Examine the head straps or head harness for breaks, loss of elasticity, broken or malfunctioning buckles, and

attachments.
3. After removing the cover, examine the exhalation valve for foreign material, such as detergent residue, dust

particles, or human hair under the valve seat; cracks, tears, distortion in the valve material, or improper insertion of
the valve body in the face piece; cracks, breaks, or chips in the valve body, particularly in the sealing surface; and

missing or defective valve cover or improper installation of the valve body.

16-7. Lockout or tagout of hazardous energy sources
The lockout and tagout standard requires the adoption and implementation of practices and procedures to shut down
equipment, isolate it from its energy source(s), and prevent the release of potentially hazardous energy while main-
tenance and servicing activities are being performed.

a. Responsibilities.
(1) CG USAREC will ensure a lockout and tagout program is established and implemented for the protection of

personnel from accidental energization or start up of equipment during maintenance or repair.
(2) USAREC Safety Office will:
(a) Monitor the effectiveness of this program during scheduled inspections and spot checks of worksites.
(b) Provide materials necessary to train employees on lockout and tagout procedures.

(3) Commanders, directors, and chiefs of staff offices and departments will:
(a) Ensure employees required to use lockout and tagout devices are trained in the purpose and use of the lockout

and/or tagout procedure.
(b) Provide locks and tags necessary to lockout and tagout energy sources during maintenance or repair of

equipment. These locks and tags shall not be used for any purpose other than to lockout and tagout energy sources.
Tags should be attached with non-reusable nylon cable ties.

(c) Ensure all employees required to work on hazardous energy source equipment have been trained in all aspects
of lockout and tagout procedures.

(d) Conduct periodic inspections to ensure all elements of this regulation are being followed by employees.
(e) Be responsible for removing lockout and tagout devices in the event the employee who installed the device is

unable to remove them.
(4) Employees will:

(a) Comply with all procedures herein to prevent accidental start up of equipment and systems while performing
maintenance or repair.

(b) Be knowledgeable of the equipment being serviced, the types of energy, and hazard, and how to isolate the
equipment from all energy sources.

b. Lockout procedures.
(1) Individual(s) performing maintenance will notify all affected employees that a lockout is required and the

reasons for the lockout.
(2) If the equipment is operating, shut it down by the normal stopping procedure (depress stop button, open toggle

switch, etcetera).
(3) Operate the switch, valve, or other energy-isolating device so that the energy source(s) (electrical, mechani-

cal, hydraulic, etcetera,) is disconnected or isolated from the equipment. Stored energy such as that in capacitors,
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springs, elevated machine members, rotating flywheels, hydraulic systems, and air, gas, steam, or water pressure,
etcetera, must also be dissipated or restrained by methods such as grounding, repositioning, blocking, bleeding-
down, etcetera.

(4) After ensuring that no personnel are exposed and as a check on having disconnected the energy sources,
operate the pushbutton or other normal operating controls to make certain the equipment will not operate. Return
operating controls to neutral position after the test. The equipment is now locked out.

c. Restoring equipment to service. Removal of lockout or tagout devices by persons other than the employee(s)
who applied them is not authorized unless circumstances are such that the employee(s) who applied them are unable
to remove them.

d. Training.
(1) Training shall be provided to ensure the purpose, function, knowledge, and skills of the lockout or tagout

programs and procedures are understood by supervisors, operators, and qualified equipment maintenance.

(2) All training shall be certified, documented, and kept up to date. The certification shall contain each individual’s
name and dates of training.

16-8. Bloodborne pathogens
a. Requirements. Exposure control plan (ECP).  Commanders, directors, and chiefs of staff offices and depart-

ments having personnel with occupational exposure to bloodborne pathogens or other infectious materials shall

establish a written ECP designed to eliminate or minimize personnel exposure. The ECP shall contain at least the
following elements:

(1) An exposure determination shall be developed which includes all job classifications in which personnel have
occupational exposure to blood, body fluids, or other potentially infectious materials. In addition to the job classi-
fications, list all tasks and procedures that are performed by personnel in which occupational exposure occurs. This
exposure determination shall be made without regard to the use of PPE.

(2) A copy of the ECP shall be accessible to all personnel.
(3) The ECP shall be reviewed and updated at least annually and when necessary to reflect new or modified tasks

and procedures that affect occupational exposure and to reflect new or revised personnel positions with occupational
exposure.

b. Housekeeping.
(1) The worksite will be maintained in a clean and sanitary condition. The supervisor shall implement an appro-

priate written schedule for cleaning and method of appropriate decontamination.
(2) All equipment, environmental and working surfaces shall be cleaned and decontaminated after contact with

blood or other potentially infectious materials.
c. Employee health components.
(1) Hepatitis B vaccine will be made available to personnel who have been determined by the Chief, PMS, to be at

high risk for occupational exposure to blood or other potentially infectious material. Hepatitis B vaccine is available

for personnel in high-risk occupations. Requests for the vaccine are issued by the Occupational Health Service and
administered by the local immunization clinic.

(2) Civilian employees who choose not to accept the offer of the hepatitis B vaccination must sign the mandatory
declination statement per 29 CFR 1910.1030. If an employee initially declines the vaccination but later decides to
undergo the vaccination series, the employer must provide the vaccine at that time provided the employee is still
occupationally exposed.

16-9. Ionizing radiation protection
10 CFR 21 requires that any manufacturing defect involving any device licensed by the Nuclear Regulatory Commis-
sion must be reported within 2 days following receipt of the information. Failure to comply may result in civil
penalties assessed in the amount provided by Section 234 of the Atomic Energy Act of 1954, as amended. DA
personnel are not exempt from this requirement.

a. Any individual discovering or having knowledge of an ionizing radiation safety hazard must report such knowl-
edge to the USAREC Safety Office in an expeditious and timely manner.

b. Possible safety hazards include release of unauthorized amounts of radioactivity to an unrestricted area (the
environment). Action such as incinerating, crushing, throwing in dumpsters, etcetera, of radioactive material (with
some minor exceptions) is strictly prohibited by law.
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16-10. Confined space entry
This section contains requirements for practices and procedures to protect Soldiers and civilians from the hazards of
entry into confined spaces. USAREC, at the time of this publication, had no requirements or job tasks that would
expose personnel to a confined space. If you believe any USAREC job task meets the conditions of working in a
confined space, notify the USAREC Safety Office. Confined spaces can become unsafe for occupancy as a result of
possible atmospheric contamination by toxic or flammable vapors, oxygen deficiency or excess, the possibility of
liquids, gases, or solids being admitted during occupancy; or the rendering of the occupants isolated from help in
case of need. This section sets forth minimum requirements for safe entry, continued work in, and exit from con-
fined spaces.

a. Confined space means a space that:
(1) Is large enough and so configured that an employee can bodily enter and perform assigned work.

(2) Has limited or restricted means for entry or exit. (For example, tanks, vessels, silos, storage bins, hoppers,
vaults, and pits are spaces that may have limited means of entry.)

(3) Is not designed for continuous employee occupancy.
b. Entry means the action by which a person passes through an opening into a permit-required confined space.

Entry includes ensuing work activities in that space and is considered to have occurred as soon as any part of the
entrant’s body breaks the plane of an opening into the space.

c. Nonpermit confined space means a confined space that does not contain or, with respect to atmospheric haz-
ards, has the potential to contain any hazard capable of causing death or serious physical harm.

d. Permit-required confined space (permit space) means a confined space that has one or more of the following
characteristics:

(1) Contains or has a potential to contain a hazardous atmosphere.
(2) Contains a material that has the potential for engulfing an entrant.

(3) Has an internal configuration such that an entrant could be trapped or asphyxiated by inwardly converging walls
or by a floor which slopes downward and tapers to a smaller cross-section.

(4) Contains any other recognized serious safety or health hazard.
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Appendix A
References

Section I
Required Publications

AR 11-34
The Army Respiratory Protection Program.  (Cited in paras 16-6d(1)(b) and 16-6d(1)(i).)

AR 15-6
Procedures for Investigating Officers and Boards of Officers.  (Cited in para 3-5a.)

AR 40-5
Preventive Medicine. (Cited in para 11-1.)

AR 195-2
Criminal Investigation Activities.  (Cited in para 3-5b.)

AR 385-10
The Army Safety Program.  (Cited in paras 1-1a, 1-6b(12), 1-6b(23), 1-6b(27), 1-6g(15), 1-6h(5), 2-1, 2-5b, 2-5d,
2-6a, 3-2b, 3-5a, 3-6, 5-1a, 5-2b(1), 5-4e, 5-7, 5-9a, 6-2b, 6-4a, 6-4b, 6-5d, 6-10, 6-10d, 6-11, 6-12b(2)(a), 7-3d, 9-
2a(1), 9-2e, 9-2h, 9-5b, 10-1a, 11-8f, 13-2b(1), 16-4a(2), 16-4c(2)(b), and 16-4c(2)(d).)

AR 600-8-22
Military Awards.  (Cited in para 5-4d.)

AR 600-55
The Army Driver and Operator Standardization Program (Selection, Training, Testing, and Licensing).  (Cited in paras
6-4a, 6-5d, and 6-8c.)

AR 690-700
Personnel Relations and Services (General).  (Cited in paras 10-2b and 10-4.)

DA Pam 40-21
Ergonomics Program.  (Cited in para 11-8f.)

DA Pam 385-1
Small Unit Safety Officer/NCO Guide.  (Cited in paras 9-2a(1) and 9-2h.)

DA Pam 385-10
Army Safety Program.  (Cited in paras 5-1a, 5-3b, 5-4e, and 11-1.)

DA Pam 385-40
Army Accident Investigation and Reporting. (Cited in paras 1-1a, 2-1, and 3-2b.)

DODI 6055.1
DOD Safety and Occupational Health (SOH) Program. (Cited in paras 1-5b(6) and 11-3b(2).)

DODI 6055.4
DOD Traffic Safety Program.  (Cited in para 6-11.)

FM 5-19
Composite Risk Management.  (Cited in paras 4-1, 4-4b, and 4-4c.)
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FM 10-67-1
Concepts and Equipment of Petroleum Operations.  (Cited in para 15-4.)

TC 21-305-100
The Military Commercial Driver’s License Driver’s Manual.  (Cited in para 6-8c.)

TRADOC Reg 385-2
U.S. Army Training and Doctrine Command Safety Program.  (Cited in paras 9-2a(1) and 9-2h.)

UCMJ
Uniform Code of Military Justice.  (Cited in paras 2-4c and 10-2b.)

USAREC Reg 350-1
Training and Leader Development.  (Cited in para 16-5a(3).)

USAREC Reg 601-106
Active Duty for Special Work Program.  (Cited in para 6-12a.)

USAREC Reg 601-107
Operational Management Systems.  (Cited in para 6-12a.)

USAREC Reg 700-5
Integrated Logistics Support.  (Cited in para 6-2b.)

Section II
Related Publications

AR 25-400-2
The Army Records Information Management System (ARIMS).

AR 190-5
Motor Vehicle Traffic Supervision.

AR 385-63
Range Safety.

AR 420-1
Army Facilities Management.

DA Memo 385-3
HQDA MACOM Safety Program.

DA Pam 385-30
Mishap Risk Management.

DODI 6055.07
Accident Investigation, Reporting, and Recordkeeping.

FM 55-30
Army Motor Transport Units and Operations.

USAREC Reg 1-21
Inspections.
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10 CFR Part 21
Reporting of defects and noncompliance.

29 CFR Part 1910.33
Eye and face protection.

29 CFR Part 1910.134
Respiratory protection.

29 CFR Part 1910.1030
Bloodborne pathogens.

29 CFR Part 1960
Basic program elements for Federal employee occupational safety and health programs and related matters.

29 CFR Part 1960.66
Purpose, scope, and general provisions.

Section III
Prescribed Forms

USAREC Form 557
Safety Checklist.  (Prescribed in para 9-2c.)

USAREC Form 672
Accident Notification Report.  (Prescribed in paras 2-1f, 2-5f(1), 2-5f(1), 2-6c(1), and 6-1a(3).)

USAREC Form 1041
Certificate of Achievement.  (Prescribed in para 5-8.)

USAREC Form 1176
POV Inspection Checklist.  (Prescribed in paras 1-6h(8), 6-9b, 6-12b(1), and 7-2b.)

USAREC Form 1206
Accident Summary Report and Log.  (Prescribed in paras 2-8a(1), 2-8f, and 2-9e.)

USAREC Form 1236
Motorcycle Operator Responsibilities (Soldier).  (Prescribed in para 6-10a.)

USAREC Form 1236-1
Motorcycle Operator Responsibilities (DoD Civilian).  (Prescribed in paras 6-10a and 6-10c.)

USAREC Form 1236-2
All-Terrain Vehicle Operator Responsibilities (Soldier).  (Prescribed in para 6-11a.)

USAREC Form 1236-3
All-Terrain Vehicle Operator Responsibilities (DoD Civilian).  (Prescribed in para 6-11a.)

USAREC Form 1238
Facility Hazard Inspection Checklist.  (Prescribed in para 1-6f(6).)

USAREC Form 1239
Personal Injury Summary Report.  (Prescribed in paras 2-8a(2), 2-8f, and 2-9f.)



USAREC Reg 385-2 • 5 August 2013 91

USAREC Form 1246
Leader’s Cold Weather Guide.  (Prescribed in para 8-12a(3).)

USAREC Form 1254
Accident Report Checklist.  (Prescribed in para 2-6c(2).)

USAREC Form 1295
Newcomers Safety and Occupational Health Briefing.  (Prescribed in para 1-5b(6).)

USAREC Form 1297
Bleacher Inspection Checklist.  (Prescribed in paras 14-2b(2) and 14-3a.)

USAREC Label 18
Drive With Low Beam Lights On.  (Prescribed in para 6-3a.)

Section IV
Referenced Forms

DA Form 31
Request and Authority for Leave.

DA Form 285
U.S. Army Accident Report.

DA Form 285-AB
U.S. Army Abbreviated Ground Accident Report (AGAR).

DA Form 348
Equipment Operator’s Qualification Record (Except Aircraft).

DA Form 1119-1
Certificate of Achievement in Safety.

DA Form 4755
Employee Report of Alleged Unsafe or Unhealthful Working Conditions.

DA Form 4283
Facilities Engineering Work Request.

DA Form 7566
Composite Risk Management Worksheet.

DD Form 2272
Department of Defense Safety and Occupational Health Protection Program.

DOL Form CA 1
Federal Employee’s Notice of Traumatic Injury and Claim for Continuation of Pay/Compensation.

DOL Form CA 2
Notice of Occupational Disease and Claim for Compensation.

DOL Form CA 3
Report of Termination of Disability and/or Payment.
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DOL Form CA 20
Attending Physician’s Report.

HQ USAREC Form 1920
Accident Avoidance Course Certification.

OSHA Form 300
Log of Work-Related Injuries and Illnesses.

OSHA Form 300A
Summary of Work-Related Injuries and Illnesses.

SF 91
Motor Vehicle Accident Report.

USAREC Form 1279
HRAP, SRAP, and ADOS-RC Soldier Inprocessing Checklist.
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Glossary

Section I
Abbreviations

AAC
Accident Avoidance Course

ACS
Assistant Chief of Staff

ADOS-RC
Active Duty for Operational Support-Reserve Component

ADSO
additional duty safety officer (officer/NCO/civilian)

AMV
Army motor vehicle

ASB
U.S. Army Accessions Support Brigade

ASO
aviation safety officer

ATV
all-terrain vehicle

AVO
administrative vehicle operation

BJA
brigade judge advocate

CAIG
centralized accident investigation, ground

CG
commanding general

COC
Command Operations Center

COR
contracting officer representative

CoS
chief of staff

CPO
civilian personnel office
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CSM
command sergeant major

DA
Department of the Army

DCG
deputy commanding general

DoD
Department of Defense

ECP
exposure control plan

FAAR
fatality after-action review

FRB
fatality review board

FY
fiscal year

GO
general officer

GOV
Government-owned vehicle

HCP
Hazard Communication Program

HQ USAREC
Headquarters, U.S. Army Recruiting Command

HRAP
Hometown Recruiter Assistance Program

IDLH
immediately dangerous to life or health

LOD
line of duty

MEDDAC
medical department activity

MSDS
material safety data sheet

NCO
noncommissioned officer
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NCOER
noncommissioned officer evaluation report

OER
officer evaluation report

OSHA
Occupational Safety and Health Administration

PCE
protective clothing and equipment

PCS
permanent change of station

PMS
preventive medicine service

POV
privately-owned vehicle

PPE
personal protective equipment

PT
physical training

RAC
risk assessment code

RM
risk management

RPE
respiratory protective equipment

RPP
Respiratory Protection Program

RS
recruiting station

SASOHI
standard Army safety and occupational health inspection

SIR
serious incident report

SOH
safety and occupational health

SOP
standing operating procedure
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SRAP
Special Recruiter Assistance Program

SSDD
safety stand-down day

TDY
temporary duty

TRADOC
U.S. Army Training and Doctrine Command

TRiPS
Travel Risk Planning System

USACRC
U.S. Army Combat Readiness Center

USAREC
U.S. Army Recruiting Command

WMSD
work-related musculoskeletal disorder

Section II
Terms

There are no entries for this section.
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