BOOK/EXPENSE REIMBURSEMENT REQUEST

Students Enrolled in Civilian Fully Funded Degree-Producing Programs

MEMORANDUM FOR:  Long Term Civilian Training, AMEDDC&S

ATTN:  MCCS-RMP-C

2280 Stanley Road, STE 034

Fort Sam Houston, TX 78234-6180
SUBJECT:  Request for Book/Expense Reimbursements

1. Full Name:__________________________________Rank:_______SSN:______________ 

(Print Clearly to Avoid Delay)

Address:
___________________________                           ____________________

City_______________________State___________Zip Code___________

Day Time Number: (      )_________ -__________ Work Number: (      ) __ ____-_______

2. I am requesting reimbursement for:
Annual Allowable:  Book Reimbursement {    }       Thesis {    }        Dissertation {    }  

Academic Year____________.  
Signature_________________________________________ Date__________________

Student annual request for book reimbursement is processed upon successful completion of the first semester or quarter. The Book/Expense Reimbursement Request form must be accompanied with a grade report from the first term of the current academic year.  
Officers: Submit Thesis and Dissertation request within 90 days of conferring of the degree.  Students must submit proof of evidence the degree has been conferred.  Proof of degree completion can be accomplished by providing a copy of the final transcript with degree and date.  

Please allow 30-45 days for processing to check the status of your request by contacting 
LTHET BUDGET BRANCH (210) 221-8404 or 221-7725. 
 Fax: (210) 221-8499
All other previous versions of this form are obsolete as of 22 March 2010.

