The Long Term Health Education Training Office (LTHET) must be sent, by email, a copy of your orders, a copy of your completed and signed DA Form 2125, the signed student checklist after you complete the forms (Provided by Student Detachment), and a copy of the Book/Expense Reimbursement Request form. 
In addition, please provide any documents you may possess indicating the cost of your tuition.  When registering with the University, make sure you request to receive in-state tuition rates.

The Book/Expense Reimbursement will be paid AFTER we receive the first invoice for payment from the university.  No receipt documents are required.  You are authorized one reimbursement (Enlisted-$1,000, Commissioned Officer-$500.) per academic year.  Your academic year begins with the Semester/Quarter you start school, not the university's academic year.  This is due to how the program is funded.  The Book/Expense Reimbursement Request form still must be submitted each academic year AFTER the first semester/quarter is started to receive your reimbursement.  It is the student’s responsibility to submit these forms as LTHET will not contact you concerning your reimbursement.  Please note the Financial Institute Information must indicate the same bank account information your military pay is deposited to and be sure to include the banks complete address.  This information is available through MY Pay.  Log in to MY Pay and click on Direct Deposit to view your banking information.  Ensure you sign you sign and date the form at the bottom.
The Book/Expense Reimbursement form is also used to reimbursement for a Master’s Thesis and Doctoral Dissertations and must be filed separately.  Please be sure to include itemized receipts and proof of degree completion.  Proof of degree completion can be provided from a copy of a diploma or a copy of the final transcript with degree and date it is conferred.  Maximum allowed for a Master’s Thesis is $200.00 and for a Doctoral Dissertation is $500.00. 

POC for LTHET is listed below.
Jody M. Cheap

Budget Analyst

AMEDDC&S LTHET

3630 Stanley Rd, Bldg 2840, Suite 034

Fort Sam Houston, TX 78234

Phone: 210-221-7725    DNS: 471-7725

Fax: 210-221-8499

Email: jody.cheap@us.army.mil
         --OR—

Judi S. Lebeouf

Budget Technician

Phone: 210-221-8404    DSN: 471-8404

Fax: 210-221-8499

Email: judi.s.lebeouf@us.army.mil 
