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INTERIM GOVERNMENT LEASED FAMILY HOUSING GUIDE

1.
Purpose.  To provide guidance for Army recruiting personnel participating in the Government Leased Housing Program.

2.
Objective.  This is an interim guide to be used until the official regulatory guidance from DA governing Leased Family Housing is received and until this Command publishes the Government Leased Family Housing Regulation.

3.
Discussion.  Recruiting personnel are often assigned to locations where housing costs are not documented and not fully supported by Basic Allowance Housing (BAH), and where military housing is not available within a reasonable commuting distance.  To improve housing quality of life for independent duty Army Recruiting Command personnel and their families, the Department of the Army has established a Government Leased Family Housing Program.  The US Army Corps of Engineers, in conjunction with this Headquarters, will procure leased housing.

4.  Eligibility. 


a.  Effective immediately, all personnel, in the grades of E-8 and below, are eligible.  As of 15 July 2003, the program will be open to all ranks for the Recruiting Command.  All eligible personnel must be receiving BAH at the ‘with dependent rate’ and accompanied by dependents.  In cases of joint custody of dependents, only the military member who has custody for more than 9 months per year is eligible.  


b.  Actual or anticipated out-of-pocket (OOP) expenses, including utilities, must be greater than BAH plus 11.3 percent FOR FY 02; BAH plus 7.5 percent for FY 03, BAH plus 3.5 percent for FY 04, and BAH plus zero OOP for 

FY 05.


c.  Permanent duty personnel located in a location that is greater than one hour commute from a military installation.  


d.  Members are required to have at least 12 months remaining at their current duty station at the estimated date of lease consummation.


e.  If adequate suitable housing is identified by the Corps but declined by the member, they will be dropped from the program.  They cannot reapply for the program until they have orders for a permanent change of duty station. 


NOTE:  Bedroom criterion can be found at Appendix C. The criterion identified is in accordance with DA policy, Subject:  Government Leased Family Housing for Geographically Displaced personnel.

5.  Procedures.  


a.  Member forwards completed application to their respective Battalion Facility Manager.  A copy of the application can be found at Appendix A or a 
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copy can be obtained from the Battalion Facility Manager.  Member must also 

submit a Statement of Understanding for Acceptance of Government Family Leased Housing, Appendix B.  The member’s signature indicates that he/she understands the provisions of the lease and that he/she is responsible for any damages incurred during their domicile.  Service member must provide a copy of their PCS orders.

b.  Once it is determined that the applicant is eligible for Government Leased Family Housing, the Battalion Facility Manager (or designated representative) will:


(1) Ensure that eligibility for the number of bedrooms required is validated against DEERS.


(2) Enter data into RFMIS within 5 working days of receiving application. 


(3) Inspect Government Family Leased Housing facilities to include assignment, pre-final, and final termination of quarters.


(4) Submit documents to Battalion S1 for forwarding to servicing finance office to stop BAH authorization upon occupancy of housing by member.


c.  Once brigade approves the application, then Headquarters is notified that a request has been submitted via electronic message generated by USACE LiveLink Program.  


d.  Once Headquarters, USAREC validates and approves the application, the request is submitted to the Corps.  Headquarters, USAREC has 3 to 5 days to approve the application.


e.  The Corps, in-turn, will start processing application.  In most cases, a lease will be obtained within 30 days, but no more than 60 days.  


f.  USACE performs market analysis.


g.  USACE locates available properties.


h.  USACE executes lease and sets up pre-inspection.  A battalion representative, intended occupant, and a representative for the lessor will perform the pre-inspection.


i.  Once the lease is initiated and in LiveLink, the Facility Manager at Battalion scans the signed acceptance by member.


j.  HQ USAREC is the approval authority for all leases determined to be high cost.  Program funds shall cover the cost of the rent and basic utilities only.  Severance of existing leases and relocation costs are not covered under this program.  It may be possible to do a lease conversion.
6.  In the case of a lease conversion, a copy of the current lease and utility bills must be loaded into LiveLink for verification.
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Appendix B

STATEMENT OF UNDERSTANDING for Acceptance 

of Government Family Leased Housing

(File with application for Family Leased Housing)

1.  I understand that the final responsibility for the acquisition of Government Family Leased Housing rests with the supporting US Army Corps of Engineers in accordance with Department of Defense policies, US Army Guidance and adequacy standards. 

2.  I will not make any private (under-the-table) arrangement with a lessor to separately pay him money in addition to the Government’s monthly payment.  I understand that violation of this principle may serve as a basis for my commander to withdraw my leasing privileges.

3.  I have the option to decline assignment to vacant quarters under lease and located within the acceptable travel distance, or to decline assignment to quarters negotiated by the engineers in response to a request submitted by the requester.  However, such rejection shall result in future restrictions of eligibility, in that, I won’t be able to apply for Government Family Leased Housing until I have a permanent change of duty station.  

4.  I understand that I am responsible for all fees incurred for moving from my current residence, which may include such fees as moving of household goods, lease breaking fees, cleaning, and damage fees, phone transfer fees, etc.

5.  My BAH will not be terminated until I am assigned to quarters in writing by my unit.  Due to the time lag between application and assignment, I will manage my finances carefully since finance and accounting will make a lump sum collection of any BAH overpayment made since effective date of the lease.  

6.  I am responsible to notify my unit commander or unit housing representative if my BAH is not terminated when I occupy government-leased quarters and likewise, notify them if BAH is not reinstated when I clear those quarters.

7.  Once assigned to government-leased quarters, I will be required to remain in those quarters unless:


a.  The lease terminates under its own terms.


b.  I become ineligible under criteria established by Government Leased Family Housing instructions, i.e., divorce.  I understand that if I lose my eligibility through no fault of the Government, I am responsible for all extra fees incurred due to my ineligibility.


c.  I am reassigned out of the area.


d.  I am directed to move because of government necessity.


e.  The lease is terminated for the convenience of the Government.


f.  I have received approval for retirement or separation.
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8.  I understand I will be responsible for routine housekeeping, maintenance, minor repairs, and related servicing of the dwelling unit, equipment, and furnishings, and the maintenance of 

grounds as would be expected of a tenant in private rental housing of similar type and value.

9.  I will permit entry of the appointed inspector for inspection for assignment, pre-final, and final termination of quarters.

10.  I will not permit occupancy of quarters assigned to me by anyone except dependents and myself.  I understand that a violation of this principle is sufficient cause for the Commanding Officer to terminate the leasing privilege.

11.  I will notify the Battalion POC, in writing, 90 days prior to the date desired for vacating the quarters.  If PCS orders are received in a shorter timeframe, the POC will be notified as soon as possible.

12.  I fully understand and agree that I will accept the quarters leased for my use as government-controlled housing by the US Army Corps of Engineers in accordance with adequacy standards prescribed for such quarters.

13.  When I vacate quarters, I am responsible to see that they are clean in a manner that would be acceptable if I were vacating on-post quarters. 

14.  I understand that my assignment to government-leased quarters may be terminated at the discretion of the Commander for misconduct because of misuse or illegal use of quarters, or other misconduct contrary to safety, health, or morals.

15.  I may be held pecuniary or monetarily liable to reimburse the Government for damage to Government Leased Housing resulting from negligence or willful acts in accordance with AR 735-11, Accounting for Lost, Damaged, and Destroyed Property.

16.  The liability of the Government to the lessor for damage to the government-leased premises will be determined in accordance with the lease provisions.

17.  I fully understand that the Army is not and will not be responsible for any pet deposits or damages caused by pets.

_______________________________            WITNESS:  ______________________________

            Member’s Signature                                                    Commanding Officer/Rep Signature

_______________________________                                 ______________________________

       (Typed name, rank/grade)



        (Typed name, rank/grade)

_______________________________                                 ______________________________

        (Date signature witnessed)



              (Date of Signature)
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Appendix C


Unit size is based on number of dependents up to a maximum of four (4) bedrooms as listed below (normally a two bedroom unit is the minimum):



Member and spouse share one bedroom.


Children under 6 share bedroom with same or opposite sex 
(maximum of 2 children per bedroom)


Children 6-9 share bedroom with same sex only (maximum 2 children 
per bedroom)


Dependent parents are entitled to their own bedroom
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