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United States Army Recruiting Command

Fort Knox, Kentucky 40121-2726
29 April 1996

Personnel Procurement

*USAREC Regulation 601-103

Effective 31 May 1996

Hometown Recruiter Assistance Program

This UPDATE printing publishes a revised regu-
lation which is effective 31 May 1996. Because
of the extensive changes made, no attempt has
been made to highlight changed material.

For the Commander:
RICHARD L. TETERS, JR.
Colonel, GS

Chief of Staff

Official:

ROGER H. BALABAN
Director, Information Management

Summary. This regulation establishes proce-
dures and responsibilities for the conduct and
management of the Hometown Recruiter Assis-
tance Program.

Applicability. This regulation is applicable to all
elements of this command.

Impact on New Manning System. This regu-
lation does not contain information that affects

the New Manning System.

Supplementation. Supplementation of this
regulation is prohibited.

Suggested improvements. The proponent
agency of this regulation is the Office of the
Director of Recruiting Operations. Users are
invited to send comments and suggested im-
provements on DA Form 2028 (Recommended

Changes to Publications and Blank Forms) di-
rectly to HQ USAREC (RCRO-PP), Fon Knox,
KY 40121-2726.

Distribution. Distribution of this regulation has
been made in accordance with USAREC Pam
25-30, distribution Y. This regulation is publish-

ed in the Recruiter Management UPDATE. ‘
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Chapter 1
General

1-1. Purpose
This regulation establishes procedures and re-
sponsibilities for the conduct and management
of the Hometown Recruiter Assistance Program
(HRAP). There are three types of participants
referred to in this reguiation. They are:

a. One station unit training (OSUT) and ad-
vanced individual training (AlT) graduates.

b. Permmanent party.

c. Instaliation soldier of the quarter (SOQ).

1-2. References
For required and related publication and blank
forms see appendix A.

1-3. Explanation of abbreviations
Abbreviations used in this regulation are ex-
plained in the glossary

1-4. Responsibilities

a. Commanding General (CG), United States
Amy Recruiting Command (USAREC), has
overall responsibility for HRAP.

b. Director of Recruiting Operations, Head-
quarters, United States Army Recmlung Com-
mand (HQ USAREC), will:

(1) Establish an HRAP manager rasponsuble
for supervising and managing HRAP.

(2) Educate commandaers at all levels of Amy
command on the program and its lmponance in
the recruiting process.

c. HQ USAREC, HRAP manager, will:

(1) Establish and maintain liaison with sup-
porting major Army commands (MACOM) and
Headquarters, Department of the Ammy to iden-
tify and resolve problems regarding HRAP.

(2) Inform recruiting brigade (Rctg Bde)
HRAP points of contact of HRAP recruiter aids
and dates of duty.

d. Inspector General, HQ USAREC, will in-
corporate a review of HRAP utilization into staff
visits to the Rctg Bdes, recruiting battalions (Rctg
Bns), recruiting companies (Rctg Cos), and re-
cruiting stations (RS) as a CG USAREC item of
special interest.

*This regulation supersedes USAREC Regulation 601-103, 5 November 1993.
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(1) Educate commanders at all levels on the
program and itsimportance in the recruiting proc-
ess.

(2) Incorporate the operation of HRAP into
staff visits to the Rctg Bns.

(3) Appointa primary and an altemate HRAP
manager to maintain the Rctg Bde HRAP in

.- accordance with this regulation.

(4) Establish points of contact with Amy in-
stallations within your area of operation and en-
courage HRAP participation.

f. Rctg Bde HRAP points of contact and alter-
nate HRAP points of contact will:

(1) Informs Retg Bns of HRAP recruiter aides
and dates of duty when the information is re-
ceived from the HQ USAREC HRAP point of
contact.

(2) Establish points of contact with Amy in-
stallations within your area of operation to en-
courage HRAP participation. .

(3) Manage the Rctg Bde program to include
keeping all daily statistics on the number of sol-
diers currently participating in HRAP broken out
by maie and female participants and the number
of referrals made.

g. Rctg Bn commanders will:

(1) Ensure all Retg Co commanders are fa-
miliar with HRAP and the procedures for recom-
mending enlistees.

(2) Appoint a primary and altemate HRAP
manager to maintain HRAP in accordance with
this regulation and maintain close coordination
with the Rctg Bde HRAP point of contact.

(3) Ensure that HRAP is a point of interest in
visits to Retg Cos and RS.

h. Rectg Bn sergeants major (SGM) will:

(1) Manage the SOQ HRAP.

(2) Greet and introduce the SOQ HRAP par-
ticipant to Rctg Bn personnel.

(3) Ensure SOQ HRAP participant is billeted
and provided required transportation (SOQ is
authorized to drive a Government-owned vehicle
(GOV) or rental car).

(4) Coordinate with Rctg Bn advertising and
pubic affairs to establish a specific plan for soldier
utilization. The solidier will be scheduled to visit

colleges, high schools, civic club meetings and

events, etc., as appropnate.

i. Retg Bn advertising and public affairs will
coordinate with the Rctg Bn SGM to develop a
local publicity program.

(1) Write and send news releases to appro-
priate media in the area served by the HRAP or
SOQ HRAP soldier. Particular attention will be
given to weeldy and community newspapers and
local radio stations.

(2) Afteature news reiease, with photographic
support, if available, should be written and sent
to media in the area served by the HRAP or SOQ
HRAP soldier if the soldier had an outstanding
tour of duty by making two contracts.

(3) Other public forums such as local radio
and television talk shows, civic and business
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clubs, and educational associations should be
cultivated to secure opportunities for HRAP and
SOQ HRAP soldiers to share their experiences.

(4) At no time will an HRAP or SOQ HRAP
soldier be left alone at a public appearance. At
a minimum, the responsible recruiter or others in
the chain of command will accompany that sol-
dier with an offer to coappear at the forum.

j. Rctg Bn primary and altemate HRAP man-
agers will:

(1) Inform Retg Cos and RS of HRAP recruiter
aides and dates of duty when the information is
received from the Rctg Bde HRAP point of con-
tact.

(2) Assist in establishing contact with Amy
installations to encourage HRAP participation.

k. Ammny guidance counselors (GC) will:

(1) Check and verify all enlistment packets for
USAREC OP 1 (Request for Personnel Action -
HRAP (DA Form 4187)) (fig 1-1) and USAREC
Label 17 (Hometown Recruiter Assistance Pro-
gram Nominee Cover Sheet) (fig 1-2).

(2) Ensure USAREC OP 1 and USAREC
Label 17 are forwarded with the United States
Ammy Reception Battalion (USARECBN) packet.

I. Rctg Co commanders will:

(1) Ensure all RS commanders and recruiters
are familiar with the program and procedures
used for recommending enlistees for participa-
tion. :

(2) Ensure recruiter aide efforts are propery
directed toward generating high school diploma
graduates (HSDG) and/or high school senior
leads and enlistments.

(3) Consolidate, verify, and report HRAP re-
cruiter aide performance from RS commanders.
Forward USAREC Fm 979 (Recruiter Aide Per-
formance Report) (fig 1-3) to Retg Bn HRAP point
of contact not later than 7 days after completion
of HRAP duty.

m. RS commanders will:

(1) Ensure all recruiters are familiar with
HRAP and the procedures used for recommend-
ing enlistees for participation.

(2) Ensure recruiter completes and includes
USAREC OP 1 and USAREC Label 17 in each
enlistment packet for recommended partici-
pants.

(3) Annotate USAREC Fm 794 (Enlistment
Processing Worksheet) in the upper right-hand
comer for eligible individuals with, *“Recom-
mended for HRAP duty.*

(4) Properly document and track all leads re-
ceived from HRAP participants in accordance
with USAREC Reg 350-7.

n. HRAP participants will:

(1) Volunteer for HRAP duty by submitting
USAREC OP 1 (see fig 1-1) and DA Form 31
{Request and Authority for Leave) through their
immediate chain of command.

(2) Report to the designated RS commander
on the day HRAP commences in Class A uniform
with a signed USAREC OP 1 and DA Fom 31
authorizing HRAP participation. )
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(3) Provide their own transportation to and
from the RS at no cost to the Govemment.

(4) Represent the Amy to the best of their
ability.

Chapter 2
Qualifications

2-1. Qualifications to participate in HRAP

a. Volunteer to perform duty in 8 pemissive
temporary duty (TDY) status at no cost to the
Govemment.

NOTE: Soldiers may take leave in conjunction
with permissive TDY.

b. Be 25 years of age or less.

c. Be an HSDG. General equivalency
diploma is not acceptable.

d. Be stationed in the continental United
States or on orders to permanent change station
to or from overseas.

NOTE: The individual's port call cannot be af-
fected. ’

e. Have an approved USAREC OP 1 and DA
Form 31 signed by the first lieutenant colonel in
the chain of command.

f. Must reside within 50 miles of the RS. Ex-
ceptions may be approved by the HQ USAREC
HRAP manager.

g. HRAP participants must not be flagged.

2-2. Qualifications to be selected and partici-
pate in the SOQ HRAP

a. SOQ must be selacted by their MACOM.
This program is restricted to the Division and/or
Instaliation SOQ in the grade of specialist or
below with less than 5 years active federal serv-
ice. Sergeant (E-5) noncommissioned officers
of the quarter and/or year will be considered but
must have less than 5 years active federal serv-
ice.

b. Must be stationed in the continental United
States.
NOTE: Soldiers must be in a permanent party
status.

c. Mustbe 25 years of age or less.

d. Must possess a valid civilian drivers li-
cense.
e. Must be an HSDG. General equivalency
diploma is not acceptable.

f. Soldiers must not be flagged.

Chapter 3
Procedures

3-1. Nomination procedures to be used by
recruiters and GC

a. Recruiters will complete USAREC OP 1in
accordance with figure 1-1 and place in appli-
cant's USAREC Fm 794 along with USAREC
Label 17.

b. Recruiters will annotate the applicant's
USAREC Fm 794 in the upper right-hand comer
with large letters, "Recommended for HRAP
duty.*
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vate USAREC OP 1 through their chain of com-
mand once they reach AIT or are near comple-
tion of OSUT.

d. After active duty enlistment, GC will ensure
USAREC OP 1 and USAREC Label 17 are in-
cluded in the USARECBN packet and forwarded
to the USARECBN with the new soldier.

3-2. Application procedures for initial entry
training soldiers not already nominated by
USAREC to apply for HRAP

a. Volunteer to perform duty in a permissive
TDY status at no cost to the Govemment.

b. Be recommended by the first lieutenant
colonel in the chain of command by submittinga
signed USAREC OP 1 (see fig 1-1) and DA Form
31 to the training brigade HRAP point of contact.

c. Meet all requirements of paragraph 2-1.

d. Training brigade HRAP point of contact will
forward USAREC OP 1 and DA Form 31 to the
HQ USAREC HRAP manager for final approval
or disapproval and assignment dates.

e. Established port call dates may not be
changed to participate in HRAP.

f. Units are responsible for preparation of
USAREC OP 1 and DA Form 31.

3-3. Application procedures for permanent
party soldiers to apply for HRAP

a. Follow procedures listed in paragraph 3-2.
Submit USAREC OP 1 and DA Form 31 to
installation HRAP point of contact. Installation
point of contact will forward application to the HQ
USAREC HRAP manager.

b. Established port call dates may not be
changed to participate in HRAP.

c. Units are responsible for preparation of
USAREC OP 1 and DA Form 31.

3-4. Procedures used to nominate SOQ
HRAP participation

a. Post HRAP point of contact will forward an
application for soldiers who meet the criteria of
paragraph 2-2 to the respective United States
Amy Training and Doctrine Command (TRA-
DOC) or United States Army Forces Command
(FORSCOM) HRAP point of contact. ’

b. TRADOC or FORSCOM HRAP point of
contact will forward the application to the HQ
USAREC HRAP manager.

¢. HQ USAREC HRAP manager will confirm
TDY dates with Retg Bn SGM and forward com-
pleted TDY orders back to TRADOC or FOR-
SCOM point of contact.

Chapter 4
Duty Requirements

4-1. OSUT, AIT, and permanent party

a. Soldier will report to the designated RS
commander on the day HRAP commences in
Class A uniform with a signed USAREC OP 1
and DA form 31 authorizing HRAP participation.

b. Provide their own transportation to and
from the RS at no cost to the Govemment.

c. Represent the Amy to the best of their
ability.

d. Work no more than 24 hours per week for
the RS commander in the execution of HRAP
duties.

e. Plan adaily iinerary with the RS comman-
der.

t. Generate as many HSDG and high school
senior leads and enlistments as possible during
HRAP tour.

g. Reportto RS commander daily for uniform
inspection and itinerary approval.

h. Discuss the Amy with Delayed Entry Pro-
gram and Delayed Training Program members
to reinforce their commitment.

i. Speak to groups as directed by the RS
commander.

4-2. SOQ

a. Selected participants will report to the des-
ignated Rctg Bn SGM on the day the SOQ HRAP
duty commences in Class A uniform with TOY
orders.

b. Duties for SOQ participants will be directed
by the Rctg Bn SGM.

¢. SOQ participants may utilize GOV or rental
vehicles as directed.

Chapter 5
Restrictions

a. OSUT and AlT soldiers enroute to their first
duty assignment may not exceed 10 days HRAP
duty including authorized travel. Extensions are
not authorized.

b. Permmanent party soldiers participating in
HRAP may not exceed 16 days including author-
ized travel. Extensions are not authorized.

c. SOQ participants in HRAP may not exceed
10 days HRAP duty (not including authorized
travel). Extensions are not authorized.

d. OSUT, AIT, and permanent party HRAP
participants will not.

(1) Drive applicants to Military Entrance
Processing Stations (MEPS) or medical appoint-
ments.

(2) Hand-carry administrative or recruiting
paperwork.

(3) Run police or court record checks or re-
quests for references.

(4) Be utilized for RS -administrative support.

(5) Be utilized for cold calling off the RS lead
refinement lists.

(6) Drive GOV (authorized for SOQ partici-
pants).

6. SOQ soldiers will not:

(1) Drive applicants to MEPS or medical ap-
pointments.

(2) Hand-carry administrative or recruiting
paperwork.

(3) Run police or court record checks or re-
quests for references. -
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(4) Be utilized for RS or Rctg Bn administra-
tive support.

(5) Be utilized for cold calling off lead refine-
ment lists.

Chapter 6
HRAP and SOQ Utilization Plan

6-1. HRAP briefing
The RS commander will inbrief all new HRAP
participants. The RS briefing will consist of :

a. RS orientation.

b. General RS training including:

(1) Overview and purpose of HRAP.

(2) HRAP participant standards during duty.

(3) Mission and geographical area of respon-
sibility overview and RS chain of command.

(4) Basic MEPS overview.

(5) Causes for HRAP termination.

(6) Basic prospecting techniques.

(7) Prohibited and regulated activities
(USAREC Reg 600-25). A

(8) Recruiting improprieties policies and pro-
cedures (USAREC Reg 601-45).

¢. Uniform Code of Military Justice jurisdiction
remains with the parent unit commander.

6-2. SOQ briefing
The Retg Bn SGM will inbrief all new SOQ HRAP
pariicipants. The brefing will consist of:

a. Dverviev: and purpose.

b. Duties, responsibilities, and work hours.

c. HRAP participant standards during duty.

d. Causes for HRAP termination.

o. Prohibited and regulated activitiés
(USAREC Reg 600-25).

f. Recruiting improprieties policies and proce-
dures (USAREC Reg 601-45).

g. Uniform Code of Military Justice jurisdiction
remains with the parent unit commander.

Chapter 7
Termination of Recruiter Aides

a. Soldiers not meeting the standards of per-
sonal behavior, military bearing, or who fail to
demonstrate personal initiative will be terminated
from the program,. .

b. Upon temination, the following actions will
occur:

(1) The recruiting chain of command will. be
notified of the participant’s termination not later
than the next duty day. The Rctg Bn HRAP point
of contact will notify the HQ USAREC HRAP
manager at DSN 536-0482 or toll-free 1-800-
223-3735, ext. 6-0482, not later than the next
duty day.

(2) The HQ USAREC HRAP manager will
notify the participants MACOM or installation
point of contact of the termination.

(3) The Rctg Bn commander having adminis-
trative control will issue a memorandum of termi-
nation using the format figure 7-1.

{4) The Rctg Bn commander will provide a

3
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HRAP manager and the participant's command
conceming the facts and/or circumstances sur-
rounding the termination.

c. Ensure that any HRAP participant who fails
" to report is telephonically reported through the
chain of command to the HQ USAREC HRAP
manager at DSN 536-0482 or toll-free 1-800-
223-3735, ext. 6-0482, not later than the close of
business the next duty day.

Chapter 8
Awards and Recognition of HRAP Partici-
pants

a. Commanders at all levels are encouraged
to recognize outstanding performance using:

(1) Cettificates of achisvement.

(2) Letters of appreciation.

b. Exceptional performance should be recog-
nized by: .

(1) Request for two-star notes from C
USAREC.

(2) Recommendations for impact awards
must be made to soldier's parent unit.

Chapter 9
Afteraction Reporting Requirements

9-1. OSUT, AIT, and permanent party re-
quirements .

a. RS commanders will ensure results of
HRAP activity are reported on USAREC Fm 979
(fig 1-3) and forwarded through the chain of
command to reach the HQ USAREC HRAP man-
ager not later than 15 days after duty is per-
formed.

b. Rctg Bn and Rctg Bde HRAP points of
contact will maintain a copy of completed
USAREC Fms 979 under file number 612-201a
(Personnel Processing Activities Reports) and
destroy after 2 years,

9-2. SOQ requirements

a. Rctg Bn SGM will ensure results of HRAP
activity are reported on USAREC Fm 979 and
forward through the chain of command to reach

the HQ USAREC HRAP manager not later than _

5 days after duty is performed.

b. Retg Bn and Rctg Bde HRAP points of
contact will maintain a copy of completed
USAREC Fms 979 under file number 612-201a
(Personnel P/rocessing Activiies Reports) and
destroy after 2 years.
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For use of this form, see DA Pam 600-8 and AR 680-1; the proponent agency is MILPERCEN.

DATA REQUIRED BY THE PRIVACY ACT

Authority: Title 5, section 3012; Tite 10, U.S.C. EO. 5397,
hisher own behalf (Seckon /i)l Routine Uses: To initiate

the processing of a persornel action
Security Number may resutt in a delay or eror in processing of the request for personnel action.

Principal Purpose: Use by service mermber in accordance with DA Pamphiet 600-8 when requesting a personnel acton on
being requested by the service member. Discbaure: Volntary. Falure D provide Social

THRU: (include ZIP Code) TO: (Include ZIP Code) FROM: (Indude ZIP Code)
Retg Bn Headquarters HQ USAREC Co. B 19th Engr Bn
ATTIN: §-1 RCRO-PP (HRAP Manager) Fort Knox, KY 40121

Fort Knox, KY 40121-2726

SECTION | - PERSONAL IDENTIFICATION

NAME (Last, first, M/} GRADE OR RANK/PMOS (Enl only) SOCIAL SECURITY NUMBER
Harding, Warren E-3/88M10 123-45-6789
SECTION Il - DUTY STATUS CHANGE (Proc 9-1, DA Pam 600-8)
The above member’s duty status is changed from __Present for Duty
to Pemmissive TDY ~
effective _0001 hours, 19
SECTION lii - REQUEST FOR PERSONNEL ACTION
| request the following action:
TYPE OF ACTION Procedure TYPE OF ACTION Procedure
Service School (Enl only) Reassignment Married Ay Couples
ROTC or Reserve Component Duty Reclassification
Volunteering For Oversea Service Officer Candidate School
Ranger Training Asgmt of Pers with Exceptional Famity Members
Reasgmt Extreme Family Problems Identification Card

Exchange Reassignment (En/ only}

Identfication Tags

Airborne Training Separate Rations
Special Forces Training/Assignment Leave - Excess/Advance/Outside CONUS
On-the~Job Training (En/ only) Change of Name/SSN/DOB

Retesting in Army Personne! Tests

Other (Specify) PERMISSIVE TDY (HRAP)

SIGNATURE OF MEMBER (When required)
/signed/

DATE
29 Apr 96

SECTION IV - REMARKS (Applies to Sections Ii, Ill, and V) (Continue on separate sheet)

High school graduated
Current age: _19

| understand that this absence is not directed b
in the Hometown Recruiter Assistance Program
reimbursement for travel, per diem, or any other
any time and return to my regular place of duty.

Recruiting station commander certification of HRAP

y any official of the U.S. Government and | am participating
on a volunteer basis. Accordingly, | will not be entitled to
expenses. | understand that | have the right to cance! at

Requestor Signature: _ssigned/

Leave address and telephone number with area code: 1120 Villa Vista. Radcliff. KY 40121 (502) 222-3333
from: Box Elder High School, Radcliff, KY

participation:

[Jis apPrOVED

Soldier arrived for HRAP duty on (Date) Soldier departed HRAP duty on (Date)
Recruiting Station Commander Signature:
SECTION V - CERTIFICATION/APPROVAL/DISAPPROVAL
1 certify that the duty status change (Section IT) or that the request for personnel action (Section IIT) contained herein -
[] HAs BEEN VERIFIED [C] RECOMMEND APPROVAL RECOMMEND DISAPPROVAL

[lis bisaPPROVED

COMMANDER/AUTHORIZED REPRESENTATIVE

SIGNATURE DATE

DA roau 4187
DEC 82

EDITION OF FEB 81 WILL BE USED USAREC OP 1, Rev 1 May 96 (Previous editions are obsolete)

Figure 1-1. Sample of a completed USAREC OP 1
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[image: image7.png]RECRUITER AIDE PERFORMANCE REPORT
(For use of this form see USAREC Reg 601-103)

Privacy Act Statement

Title 10 U.S. Code, Section 503 authorizes collection of this information. The primary use of this information is to monitor and evaluate
the performance of the Hometown Recruiter and routine use in evaluating the Hometown Recruiter Assistance Program. Fumishing this
information is mandatory and failure to provide information may be cause for elimination from the program.

a. RSID _1EzV

b. RCTG BN Harmrisburg c. RS York
d. NAME John A. Doe e. SSN 123 - 45 - _6789 f. RANK PFC
g. AGE 19 h. ARRIVAL/DEPARTURE DATE 1 Oct 96 / 13 Oct 96

i. UNIT __ A Co, 1/145th Avn Bn, Fort Rucker, AL 36362-5000

j- NUMBER OF APPOINTMENTS CONDUCTED CREDITED TO HRAP 5

k. LIST APPOINTMENTS CONDUCTED BY NAME AND SSN (IF ADDITIONAL SPACE IS NEEDED CONTINUE ON SEPARATE PAGE).

1) AndyR.Doe 111-11-1111 5) RandyR.Brown 555-55-5555
2) LennylL.Lee 222-22-2222 6)

3) Robert O. Smith 333-33-3333 7) 5

4) Quinton O. Jones 444.44-4444 8)

. NUMBER OF CONTRACTS CREDITED TO HRAP

RA 3 USAR 0

m. LIST CONTRACTS BY NAME AND SSN

1) Andy R.Doe 111-11-1111 3) Quinton O. Jones 444-44-4444

2) LennyL.Lee 222-22-2222 4)

n. COMMENTS: Due to PFC Doe’s efforts York RS made mission for RSM Oct.

o. RECOMMEND FOR FURTHER HRAP DUTY? NO @ (Circle Answer)

p. STATION COMMANDER SIGNATURE AND DATE:

Isigned/ 13 Oct 96

USAREC Fm 979, Rev 1 May 96 (Previous editions may be used) R
. Figure 1-3. Sample of a completed USAREC Fm 979

UPDATE ¢ USAREC Reg 601-103 7
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MEMORANDUM FOR PVT Jack Doe, 1st Bde, 54th Inf Div, Fort Atterbury, NY 00000-0000

SUBJECT: Involuntary Termination of Hometown Rectruiter Assistance Program (HRAP) Duty

1. Effective (enter date) your services as a recruiter aide with the Fort Dodge Recruiting Station are no longer required.
You are to contact your parent unit for further instructions immediately.

2. A copy of this memorandum and a report detailing the circumstances regarding your termination is being forwarded
to your unit commander.

RCTG BN COMMANDER
SIGNATURE BLOCK

CF:

Cdr, Retg Bde HRAP Point of Contact

Cdr, Recruiter Aide’s Parent Unit

Cdr, HQ USAREC (RCRO-PP (HRAP Manager)), Fort Knox, KY 40121-2726

Figure 7-1. Sample memorandum of involuntary termination
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References

Section |
{elated Publications

USAREC Reg 350-7
Recruiting Station Production Management Sys-
tam™.

USAREC Reg 600-25
Prohibited and Regulated Activities.

USAREC Reg 601-45 .
Recruiting Improprieties Policies and Proce-
dures.

Section |l
Required Forms

USAREC Fm 979
Recruiter Aide Performance Report.

USAREC Label 17

Hometown Recruiter Assistance Program Nomi-
nee Cover Sheet.

USARECOP 1

Request for Personnel Action - HRAP (DA Form
4187).

Section i
Related Forms

DA Form 31
Request and Authority for Leave.

USAREC Fm 794
Enlistment Processing Worksheet.
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AIT
advanced individual training

CG
Commanding General

FORSCOM
United States Army Forces Command

GC
guidance counselor

GOV
Govemment-owned vehicle

HQ USAREC
Headquarters, United States Amy Recruiting
Command

HRAP
Hometown Recruiter Assistance Program

HSDG
high school diploma graduate

MACOM
major Army command

MEPS
Miiilary Entrance Processing Station

osuT
one station unit training

Retg Bde
recruiting brigade

Retg Bn
recruiting battalion

Rctg Co
recruiting company

RS
recruiting station

SGM
sargeant major

SOQ
soldier of the quarter
)

TDY
temporary duty

TRADOC
United States Amy Training and Doctrine Com-
mand

USAREC
United States Amy Recruiting Command

USARECBN
United States Army Reception Battalion
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