SAMPLE BASIC APPLICATION MEMO WITH ENDORSEMENT

Insert Unit Letterhead




										Date


MEMORANDUM FOR HQ, US Army Recruiting Command, ATTN: RCHS-SVD (LTC Moriyama), 1307 Third Avenue, Fort Knox, KY 40121-2726

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]SUBJECT:  FY 2007 Warrant Officer Application for Veterinary Services Food Safety Officer (MOS 640A)

IAW DASG-PTZ Message dated ________, SUBJECT: FY XXXX Warrant Officer Application for Active Duty and Reserve Veterinary Services Food Safety Officer (MOS 640A), I hereby make application for the Veterinary Services Food Safety Officer training program.  Upon successful completion of the Warrant Officer Candidate School, I will, if tendered, accept appointment as a warrant officer in the USAR with concurrent call to Active Duty as described in said message.




						Applicant’s Signature Block




Office Symbol  1st End                                                                              	Date 

FROM: Unit Commander

TO: HQ, USAREC

I recommend approval of ______________ for appointment as a Warrant Officer Candidate.  


Commander’s Signature Block
(Must be current Veterinary, Preventive Medicine or Company Commander)
