Most Common Errors on
Applications
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DA Form 61

Block 1 - must check Warrant Officer - Army Reserve
Block 2 & 3 must be same as example

APPLICATION FOR APPOINTMENT
For use of this Sorm, see AR 135-100, AR 1451, AR 384-8, ang AR BE1-100; the prapanent agency is DCSRER
PATA REGLHRED 2Y THE FRIVADY &CT OF taTd

AUTERNRITY. THe 12 urded Shales Coae, Sechon 3012 (ke £ Unbsd Sixes ot Saction E£78)

PRINCIPAL PURFOZE 7o obtain & Sppomimert 55 3 Goms mescionesc: of Wi, officer in T REgurar Anmy of Ay Resensa, o 1 obtein seechon o shend the U8 Army Cficer Cardides Sohool.

Baxls for gelesminadan of guaifoabiors and baciground nfomnation. or eGgiE iy 1or Cepsiaemban ol apDNTIMIE 8 § Raguly APy oF Ay R2sares commisioredteaTanl

FOUTIFE UEEL: ificer ar for seinction for afendsrce ¥ T US Army OMfcer Candafalz Schoal.
Cizcosue of infameton mqussied kDA Form &1 55 . Falre o pravice the reguined Ivormadon wil mesull i ran-BCCegeani iy of ihe Sppiceton.
DIFCLCSLURE
‘:. GOWERKING REGULATION OR CIRCILAR. 1Sp8cey anpmonate Bacron T, 0 sopicasie)
1, TYPE OF APPOINTMENT FOR WHICH APPLICATICN 11 SUBMITTED AR 135.100 :
COMMISSIONED OFFCER - RESULAR ARMY 3. IRADE FOR WHIGH APPLYIG [Sesere pocortments any W
COMMESIONED OFFCER - ARWY RESERVE 4. EOURGCE DF APALICATION [SO73 onix
_} w WARRANT OFFCER - ARNY RESERVE SCHOLARESP - ENTER 1, 2 3OS 4 YEARS:
CFFICER CANCIDATE S0HO0L E. OWLY FOR APPLICANTS FOR APFOINTMENT A3 VaARSANT OFFCERS
& BRANCH AT LPECIALTY FREFEREMCES PLiEr Chatne by JACHE code ana el
la_ 405 Coos B MOE TILE
Rsguisr Apy and Ofcer Damcldyie appicarss anc all ROTS gradusiss: Wm
nnemercy seouence. indicale 10 brench orefenenosy oiter Suen O =2nd 55, =1 HI
E'm:d, may hist up to 3 MOSs. List MOSs in order
USAR moplicants. ¥ mopiving 400 & Specifc Reterss vacarcy, EnScats DMLY e
branch o e vacnt ORLOPT, §) QiheY ACICANS il enier MO (1 CRe Srnch. ﬂfpmfclrmcf_lmtmgmthaulhiﬂﬁutpfm i
processing fume because proponents must Teview.
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DA Form 61

Block 24, 25 and 26 must be checked appropriately

I I
—> 24 ARE YCOU NCAN OR HAWE YOU EVER BEEM A COMSCIENTICUS CEJECTORT |:| ¥ES E MO (I yas, sifach st
25 E UNDERETAND THAT, IF | AWM SELECTED FOR AFFOINTMENT, | WILL BE EXFECTED T ADCEPT SUCH ASSIGHMENTS AS ARE IN THE BEST INTEREST OF THE SERWICE
_’ REGARDLESE OF MY MARITAL STATUS AMDVOS RESFOMEIELITY FOR DEFENDEMNTS; AMD IT 15 MY REEFOMSIBILITY TO MAKE APFROPRIATE ARRAMGEMENTE FOR THE CARE OF MY
DEFERDEMNTS SHOULD | BE REQUIRED TO FERFCAM DUTY IN AN AREA WHERE DEFENDENTE ARE MOT FERMITTED
25 HAWE YOU EVER UKDER EMHER MILITARY OF CWILIAW LAW SEZEN INDICTED OR SUMMCMED 1M TO COURT AS A DEFEMDANT IN A CSIMMAL PROCEEDING  [inciudin g any
_’ ﬁ't:eec"l; inpoiing venie ofensss, arfci= 15 UCAL, and any coud-maniall REGARDLESRE OF THE RESULT OF H'qL. GF! COMVICTED, FIKED MF'?ECH».E:I FLACED EI"-.
PROBATION, PARCLED OR PARDOMED, OFR HAVE YOU EVER BEEN CROERED TO DEPCSIT BAL OR COLLATERAL FOR THE VIOLATION OF ANY LA&W, POLICE RE -\_'J..LJ'-TD"\. O
CROIMANCE? [Exciuge o wWolalons .-'.Fm-.'.'.:l a e o forfeiure of 2100 or k53l
|:| TES E KO FYES, ATTACH REQUEST FOR WAIVER LISTIMG THE OATE, THE MATURE OF EACH ALLEGED OFFEMEE CR VIOLATION, THE HAME AMD LOCATEON OF

THE COURT 2R PLACE OF HEARING, AND THE FENALTY IMA2EED OR OTHER DISFCOSEIMON OF EACH CASE AMND FURMNISH COPY OF COURT ACTION OR DETAILED STATEMENT M
AFFIDANTT FORM AR TO THE QUTCOME OF EACH CAEE.

Z7. ACTIVE MILITARY EERVICE [indlcale four with sach onpanization sapararaly - show SOTO Samos o f=m 3200

o A AT b.DATES Dy, Montm, Yiear) c. ERANCHMOS el & HIGHEET GRADE
LT Armed Forces, WS0GE, NOAA, PP ———— SERVICE MO, MO MR ONERT
S Publc Hegith Sandice, Pegcs Corps) FROM T e i ¥ apcdcabie) = =
VS Amy 22 Jun ¥ Fresent REIDETE kA E-0VEA
=
7
s
4
& i

Note: If Block 26 is checked ‘YES’ then a Request for Moral Waiver must be completed.
Also note that this cause a need for more processing time prior to being board ready.
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DA Form 61

Block 27 should have one line covering all of service except for breaks in service
Blocks 27f and 27g must have ETS and DOR respectfully
Block 28 should have Reserve time in one line except for breaks in service

Z7. ACTIVE MILITARY EERVICE [indcals iour with 2ach eipanization saparafely - show SOTC Camps Ao dz=m 20

& ORCARIZATION b. DATES (D, Mo, Year! d. FRICA

. = il . BRANCHMOE & . &= HIGHEET GRADE
U Armmed Forzes, LWEC0GE, NOAA e . EERVICE MT. —1
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=
2
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0
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1. DATE CURRENT ACTIVE DUTY TOUR TERMNATES ET=: 17 Qer 2006 7 DATE OF LAST ADL PROMOTION DO T Aug 09
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DA Form 61

Block 41 - missing Commander’s statement and/or Commander’s Signature *
Block 42 - missing date and or applicant’s signature

40 MAIN CVILIAN EMPLOYMENT

3. MAME AMD ADDRESE OF EMPLOYER o JOBTITLE C. MONTH AMD YEAR
Kelly Temporary Services Secretary Typing FROM )

£ Ty TN ¥ 1¥png
Grand Fapids, ML 48722 02a2 (4502

0. FRINCIPAL DUTIES [Desonbe hosfiy)
Typed letters, kept personne! files updated answered mouines

41. REMARKE (Expevence, oroficienoies and spechal abiiles nof shown alsewherme it is appicadion. Those mguired i enler pdmany anly soenalies, se== Parg 1-27ds, AR B31-1000, @ mone
sosce is reguined’ atech addtonal sheei]

[ certify that (Applicant's Name) successfully passed the APFT consisting of pushups, simaps, and the two mule nn with a score of
on  the verified height 1z and verified weight i3 :

JOHN Q. DOE
CPT, A
Commanding

Mote 1: If vou exceed the ht/wt tables of AR 600-9, you must mclude a Body Fat Worksheet (DA Form 3300-E or 5501-F)
Mote 2: Exsure APFT is as recent as possible. If cloge to the six month expiration, then retest.

DATE SIGNATUSE OF APFLICANT
42. THE INFOSMATION CONTAMED HEREIN IE TRUE
T2 THE BEET OF MY KENOWILEDEE AMD BELIEF.

Current Date Applicant’s Signature Here

LIEAPEC 2,00

Note: No “for” signatures are authorized for Commander without Assumption of Command Orders
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DA Form 160-R

Block 9 - must check block a. with a number 6 typed in the line space.
Blocks 10a & 10b must have MOS and locations listed
Block 14 must have Applicant’s Signature

2. | hersby voluntesr to enter on acte duty, for the pericd indicated below, m my branch or any of the following branches that
may be qualified for; and if accepted for active duty in another branch, | reguest transfer o that branche (Theck a5 appropniate)
[X]s FORAPERIODOF 6 gVEARS [ ] b Foman moEFmMITE PERIOD
c. OTHER BRAMCHES (List in order of preferanc®

10. | understand that F accepied for active duty | may be assigned to any command. including an owerseas command, 1o fill amy
Army-wide vacancy. Howswver, | wiould like to be considered for one of the three duty assignments and areas of assignment listed

below in the order of my choice. CHOICE NO_1 CHOICE NO. 2 CHOICE NO. 3
—P a. DUTY ASSIGNMENT 270A 2704 270A
—I} b. AREA AZSIGMMENT Germany Fort Enox, K Fort Hood, TX

1. If itis posshle, | prefer o enter on active duty during one of the three periods indicated below in order of prefersnce:

PREFEREMCE NO. 1 ‘g;fm#.- and Year] PREFERENCE NO. 2 [Monif and Year) FREFEREMCE MiZ. 3 (Month and Year]
ASA A5 ASAP
12, Upeon recept of active duty orders, | wl regure the tme indicated be'ow to seftle my affairs for entry on actes duty. (Check
appropriate bos)

[ ] eopavs [ ] a0 pavs IREERE AVAILABLE ON DATE OF RECEIPT OF ORDERS

13, REMARKS (if move space is needed, condinue on separafe shesd]

Include information you consider essential in making vour assignment. 1e. enrolled in the Exceptional Fanuly Member
Program or Army Married Couples Program.

12, SIGMATURE OF APPLICANT

|.-'lep]i|:a:|?'~.. Signature

DA FORM 160-R, JANM 96 D& FORM 160, &PR 77, IS OBSOLETE USAFPS V100
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Request for Moral Walver

Paragraph 5 - must cover the three lines in the example. Some applicants do not give
a thorough explanation requiring a kickback and request for more information.

MEMORANDUM FOR COMMANDER, USAREC, FORT KNOX, KY 40121-2726

SUBJECT: Request for Moral Waiver

1. Request a waiver of the following offense: (State specifically what you were charged with. Do
not just list Article 92, Article 32, etc. Must request a moral waiver for any infractions listed on your
enlistment contract or for any Article 15s, to include summarized. Moral waiver is not required for
traffic fines of $250 or less. Do NOT include court cost).

2. Date of offense: (Month and year)

3. Place of offense: (City and State)

4. Punishment imposed: (Fine amount, forfeiture amount, extra duty, letter of reprimand, efc.)
5. Mitigating circumstances surrounding the charge: Three points to address:

(1) Accepting responsibility for your actions, (2) The lessons learned, and (3)
How you now contribute to your unit, community and military service.
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Request for Other Walvers

Waivers must give a written explanation of why you feel a waiver should be given.
“Because” and “I just though of it” type reasons are not heartfelt or convincing.

SUBJECT: Request for Prerequisite Waiver
Request for Age Waiver
Request for Active Federal Service Waiver (AFS)
(Select the appropriate one)

1. (State the type of waiver you are requesting) Example: Request an age waiver; Request an
Active Federal Service Waiver, Request a prerequisite waiver (state the prerequisite you wish to
waive).

2. Anyone can request a prerequisite, AFS or age waiver, but not everyone will get them
approved. Give a detailed explanation why you feel this waiver should be approved. Please note
that waivers are approved only in unusual circumstances. Prerequisite waiver requests that do not
give adequate justification, i.e. unusual skills, unique talents, special circumstances, etc. will
probably be disapproved. With AFS waivers (required if you have 12 or more years AFS) or age
waivers (required if you will be 29 or older for aviators or 46 or older for technicians, by the
convene date of the board) the same principle applies and requests must be fully justified.
Adequate justification might be: unusual circumstances, deployed for past year and unable to
submit a packet, unusual skills, or unique talents. Asking for these waivers just because they are a
part of the application will not result in approval.

(Signature)
(Full Name)
(Rank)
(SSN)
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Statement of Understanding

Signature block not completed as shown in the example.

Statement of Understanding for Appointment as a Warrant Officer

| understand that if | am appointed as a warrant officer in the Reserve of the Army with
concurrent active duty, that this appointment is contingent upon technical and tactical certification
by successful completion of the appropriate Warrant Officer Basic Course (WOBC) unless | have
been precertified by the WOMOS proponent.

| further understand that if | am appointed as a warrant officer in the Reserve of the Army
without concurrent active duty, that this appointment is contingent upon technical and tactical
certification by successful completion of the appropriate Warrant Officer Basic Course (WOBC)
within two years of appointment unless | have been precertified by the WOMOS proponent or
unless extended by HQDA.

| also understand that if | am eliminated from, or fail to successfully complete the technical
and tactical certification as specified above, | may be subject to discharge, under regulations in
effect at that time, from the Reserve of the Army.

(Signature)
(Full Name)
(Rank)
(SSN)

&
WA

’ f‘fg 7 U.S. Army Recruiting Command www.usarec.army.mil/warrant



Security Memorandum

Memorandum in wrong format and/or not signed by the Installation Security Manager.

Unit Symbol Date
MEMOFRANDUM for Commandant, Warrant Officer Candidate School

SUBJECT: SECURITY CLEARANCE VERIFICATION (VCE)

1. The following information is provided to verify the security clearance status of the
following individual.

a. NAME

b. S5N

c. RANK

d. DATE OF BIRTH

e. PLACE OF BIRTH

f CITIZENSHIF

g ORGANIZATION

h. TYPE OF INVESTIGATION: including date completed

i. TYPE OF CLEARANCE GERANTED: including date granted
j. DATE PERIODIC REVIEW SUBMITTED IF NEEDED

2. POC is (include full name, phone number, and email) Must be INSTALLATION
SECURITY MANAGEER or Assistant.

This form should be used only if you cannot get an JPAS form from your S2.

JOHN C. DOE

Director, Security Management Office
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Other Common Faults

» Conditional Releases not complete

 ASVAB scores not converted

 Transcripts not included (if on DA 61 or required
as a prerequisite)

 Physical not complete to include PULHES and
FULLY QUALIFIED checked by physician

e Typos on forms
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