(Letterhead)

(Office Symbol) 

 







(Date)
MEMORANDUM FOR Commander, U. S. Army Central Personnel Security Clearance Facility, 4552 Pike Road, Fort George G. Meade, MD  20755-5250

SUBJECT:
Request to Expedite Adjudication of Security Clearance 

1. Request that the Security Clearance for (Applicants name SSN#) be expedited.

2. (Applicants Name) is changing his Military Occupational Specialty and has a class date to attend Military Intelligence training. Soldier must have at least an Interim Secret Clearance in order to attend school. 

3. (Applicants Unit), UIC: 

4. The point of contact for this memorandum is (POC’s Name) at DSN 








Sign by Bn Cdr. or above

(Signature)

(Full Name)

(Rank)

(SSN)
