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  REPLY TO
 ATTENTION OF:          



(Office Symbol)                                                                                                   (Date) 

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]
MEMORANDUM FOR Commander, U.S. Army Recruiting Command, ATTN: RCRO-SPA, Fort Knox, KY 40121-2725 

SUBJECT:  Security Clearance Verification for (Last Name, First Name, Middle Initial)


1.  References:

a.  AR 380-67, Personnel Security Program, 9 Sep 88.

2.  (Rank, Last Name, First Name, Middle Name, Social Security Number) was granted (Type of security clearance for example TS/SCI) eligibility on (date clearance was granted) by the Army Central Clearance Facility (CCF).  (Rank Last Name) had a PPR closed on (date investigation was closed) 

3.  The point of contact for this memorandum is (Your S2/ Security Manager’s Name, Phone Number, and E-mail address).




    						     S2/Security Manager’s Signature block with Signature
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