USAREC Pam 601-32
Chapter 25
SC Distribution Parameters
25-1. General.

a. Thisis one of the most important functions that you have to do. If you fail to set your leads distribution
parameters properly your recruiters will not receive new leads or school lists which are imperative to mission
success.

b. You, as the SC, have the ability to set the leads distribution parameters so each recruiter is able to
receive leads from the TOS. You will need to assign all schools and ZIP Codes to the recruiters in your RS.
This allows all new leads to be automatically downloaded directly to the individual recruiter without having to
be manually transferred from any other application. This will also allow the recruiter to manage and contact
the leads quickly. By having all of the schools assigned to recruiters, they will automatically receive their
school lists and allow the school information screens to be updated.

\/YOUI’ Rctg Co commander has the capability to set distribution parameters, but that should only be done
if you are not available.

c. The following steps show you how to use the TOS distribution parameters to:
(1) Assign ZIP Codes.
(2) Assign schools.
(3) Share a school between recruiters.

(4) Check for unassigned records.

Ilf'AII schools and ZIP Codes must be assigned to you or your recruiters to ensure that you do not receive
unassigned leads in your ARISS-RWS Leads-Reports application.

d. You will need to connect to § ARISS Top of Sy L.5. ARMY Recru
the TOS to work on assigning and
reassigning schools and ZIP Codes.

P Distribution
If you need assistance going to the Farameters
TOS review chapter 24. > Mission
7 s : Content Page
e. You will see a menu list ap-  |» geport=
pear on the left of the Content Page .  [» Emergzncy
Click on Distribution Parameters to | :ZT;SiQ”me”t

review or assign ZIP Codes or Mairtenance
schools to your individual recruiters.

25-2. Assign ZIP Codes.

a. Assigning ZIP Codes will allow leads to be assigned and downloaded to your recruiters. ZIP Codes
cannot be split among recruiters but can be split between RSs. If an RS has a ZIP Code that is split with
another RS then both RSs will have the ZIP Code listed. Your recruiter will receive leads based on the ZIP
Code split percentage that is entered in FAZR by the recruiting brigade during the recruiting market analysis.

'||/You may see a ZIP Code listed twice in the unassigned screen. One ZIP Code is for your RA recruiter
and the other ZIP Code is for your USAR recruiter. You cannot assign a USAR ZIP Code to an RA recruiter
oran RA ZIP Code to a USAR recruiter. If your RS does not have an authorized USAR recruiter then you will
not have USAR ZIP Codes on the list. The RS that covers the USAR mission will have those ZIP Codes.
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@ Unassigned
Mame | Type | Cly
ACCELE. |PASCHO , JOSHUA  TEOSE A
ACCELE. |PASCHO.. JOSHUA 76058 A
ALADDIN . |NURSE 5. |CLEBUR. . 760310000 A
ALTER 1M |[PASCHD. [VENUS FEOZA0000 &
ALTERL.. |PASCHO... KEEME 7E058 A
ALTER L. |PASCHO  |KEEME TEO58 A
ALVARAD... |HIGH §C_. |ALVARADO | 76008 A
AGUILLA . |HIGH SC_. [AQUILLA  7ER220000 A
BARBIZO. (MURSE S |FTWORTH 761320000 &
BARBIZO... |MURSE S... FTWORTH 761320000 &

——

School

Zip [Unused B.E Code l
-

(LR L R R B B R |

-

b. Select Unassigned then choose Zip Code from
the Type drop-down arrow.

Ib*"'lf this is the first time you are assigning ZIP Codes to a recruiter, you will need to reassign those unas-
signed leads that have accumulated in your ARISS-RWS Leads-Reports application (see below).

® [CJ 4C2A BATISTE, MATTHH
® [ schools
) ALvaRADD H S
[} apaoTT 2CHOO)
D Zip Codes

&= [ 4C 34 550G CLERKLEY,
@[] 4024 SFC CROCKETT,
- [ 4C2A 550G EDNEY, MO
= [ 4C2A SFC HEARD, ANT
®= [T 4C2A 553G HERRON, VH
& [ 4020 550 JENKING, iy
e [ 4024 B5G JOHNSON, M
©~ [ 4C2A SFC RARECA, 4C
®= [T aC2A MSG SCMOR, 4C3
& [ 4024 5GT SMITH, TERH
@ [ 4024 550G STRANGE, R|
@ [7 4C2A 556 TORES, BEN

Selact One - [ Recruitiers
1 Assigned RS Tyme
& T Zip Code
Ziprode Component Code | Applicani Type | |
TEOD3 ACTIVE EMLISTED |
TE003 | RESERVE ERLISTED J
TE009 RESERVE EMUISTED l
TEO T ACTIVE ERLISTED
TEM T RESERVE ERUSTED
TGO B ACTIVE EMLISTED
TH01E RESERVE EMLISTED |
TBO2E ACTIVE ERLISTED
16028 RESERVE EMUSTED
TEO31 RESERVE EMLISTED |
>|
“Rucruiter
MName: Recruiter : ‘
ameters

=

c. Any unassigned ZIP Codes
will appear. To assign an unassigned
ZIP Code, click once on the
Recruiter's Name that you want the
ZIP Code to be assigned to. Click on
the ZIP Code that you want to assign.
Click the Assign icon that is
now active. o+

d. Select the Save icon. The ZIP Code will now move from the unassigned list to the selected
recruiter's ZIP Code folder. To check that the ZIP Code is now assigned to the recruiter, select the
key beside the recruiter's name and then click on the key next to the ZIP Code. You will see that the

ZIP Code is now listed under that recruiter. Repeat the steps and assign all unassigned ZIP Codes to your

recruiters.

e. If you want to make changes and

move an Assigned ZIP Code from

recruiter to another, just click on As-

signed .

From the RSID drop-down ar-

row select the recruiter that you want to

reassign a ZIP Code from.

f. Click once onthe ZIP Code
that you want to reassign and then
click onthe Recruiter's Name that
you want to reassign the ZIP Code
to. Allthatis leftis to click the As-
sign icon. | = |

g. Once you have completed all of the changes that you need to make, click on the Save

Select One
one |'® Assigned RSID Type
. Unassigned | | | 1A5T SS6 Williams, Charlie - | Zip Code ‘
1A5T 55G Hanover, Leslie
Zipcode 1A4T 556 Williams, Charlie ANt Thpe
ARMN1 2 o T ERITTETETY A.I
) Assigned RSID Type © CI1AST 596G Hanover, Les

) Unassigned

| 185T SSGWilliams, Charlie ¥ || Zip Code v |

Zipcode | Component Code Applicant Type |
Ng018 ACTIVE EMLISTED -
0g0zo ACTIVE EMLISTED
06021 ACTIVE EMLISTED
06022 ACTIVE EMLISTED
06024 ACTIVE EMLISTED
0E031 ACTIVE EMLISTED
0E039 ACTIVE EMLISTED
0gas7? ACTIVE EMLISTED
06058 ACTIVE EMLISTED
NE05Y ACTIVE EMLISTED |
0E0E1 ACTIVE EMLISTED -

It is recommended that you save after each change. The choice is yours.
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25-3. Assign schools.

a. To check for unassigned schools, =~ il 1 L 2
click on Unassigned and then select , == e =
School from the Type drop-down arrow. ° &= Ao = o -

This will show all schools that have not * ==
been assigned. Remember that some " &aae |25 00 o TR,
schools will be listed twice. One will be for : . [
your RA recruiters and the other will be for
your USAR recruiters. Contact your Rctg

Bn FAZR representative to add missing

IR R R EEEERENEENNEDHN,;

schools or to correct school information. P
s
il 1] e I i M
ol i | omm— | TR R, <
i b. Choose a Recruiter that you
Fawmee B W want to assign a school to by clicking
Sy i e on the recruiter's Name one time. Se-
v Fre—— o 1 (P B T Cas T _
el i S ] | & 0 1200 i . lect the School that you want to assign
AL [ — - - 438 O EDRE . by clicking on the school Name. Se-
B e P e S o e lect the Assign button (o] that is
C SR 4CtR e k) now active. You have now as-
- il B o bt e, ey signed that school to your recruiter.
|- § : e f
G
r— L et T . il
g = fEEr R p— B N TR IR

I Assignment Not Allowed

c. Ifthereis a problem with the school
you are trying to assign, an error message () Assnmenttot lowed
. . . RSID; GI8F Component Code: & Applicant Type Code: E for School: ACADEMY OF CHINESE CULTURE AND HEALTH SCIENCES
will appear. It will give you the reason for Does Not Match

not a||OWIng the aSSIgnment RSID: GIBA € Coithe: A Type Cotle: E for BIBA SFC NANCE, TONY

-

IV,This may occur when trying to assign a school or ZIP Code designated as USAR to an RA recruiter or
designated as RA and trying to assign it to a USAR recruiter or trying to reassign outside of your RS’s area.

d. Itis recommended that you click on the Save icon 2= after assigning each school. To verify that
the school is now assigned to that recruiter click on the H key next to the recruiter’'s name.

Riecruilirs e. If there is no key symbol or the folder is clear, nothing has been as-
¥ I_—"g{f" L l=h LS L L signed to that recruiter. To check, click on the key next to the Schools folder.
¥ ah:_:fuﬁ FE— The school will now show in the recruiter’s school folder. If you did not save
[} Zip Codes already, click on the Save icon and continue the process to assign all schools

& [ 4028 556 CLERKLEY, to your recruiters.

@ [ 4C2A SFC CROCKETT,

25-4. Share a school between recruiters.

a. If you want to share an HS between your recruiters, all you need to do is further define the distribu-
tion. You can split a school between two or more recruiters. This can be done to share a large HS or allow
all the recruiters to share a college. This will allow the recruiters to receive leads based on the parameters
assigned. Recruiter “A” would receive leads whose last names begin with the letters A through L and
recruiter “B” would receive leads whose last names begin with the letters M through Z.
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I5«"\(ou must assign the school you want to split to one recruiter first before the split can be done.

b. To split a school first select

Eelact One rRecruilars . .
@ Assigned RSID Tyne g [J4c2n maire, wermg|  Assigned . Click on the Type drop-
O Unassigned | |JC2A BATISTE MATTHEW | /School ¥ GE ".n-*'ﬂp ons down arrow and select School . Now
| — I I B sgeorrsenae|  Click on the RSID drop-down arrow to
T | | i 4 = -
|AB:;$|?S th.ng? .n.gng'r-,lr ?ﬁrj;l_z:ﬁnnn Eeg:ﬂl.Na Enﬂ — [ zip codes select the Recruiter that has the
[ALVARAD .. |HIGH 5C... |ALVARADO 76009 A z ® [ 4028 556G CLERKLEY, school assigned.
® [ 4C28 SFC CROCKETT,
@ 7 4CIASSC EDMNEY, MO
e T S SES LERSM AT
c. Click once on the school that you want to split be- \,'_’_ m;w“ 4c2a BATISTE, MATTHEW | /scnoat = |

tween recruiters. Now you need to determine what part of _ : :

the alphabet that you want to assign to that recrUiter. YOU |obams rionae i oo oo i Saiiians]
can do this by making changes in the Begin LNa(me) or End ~ [fLTERLE. PASCHE. KEERE 76053 A
LName. To change the Begin LNa (me) or End LName click
on the letter in that column. An alphabet scroll window will
appear. Select the letter of the alphabet that you want the
recruiter to receive. An example would be from A through L.
Once you have selected the letter click on the Save icon. | .o z
The remaining portion will move to the Unassigned screen.

-

Ao U0 E R X
Bl

Ib('You do not have to select the Assign icon for the change to take place. The change will take affect once
the school has been split and saved.

d. To assign the remaining portion of the school, select Unassigned . You will now see the remaining
~ portion of the School that needs to be assigned. Select
® Unassigned bttt ~ sehl > the recruiter that is getting the other part of the school and

—— = cw | 2m umsssse lumesse |1 Click on the Assign icon. This is just like you were as-

ACCELE. |FASCHO . |JOSHUM  THOSE i z J signing an unassigned school that we just covered. If you
ALCCELE.. |PASCHO.. [JOSHLIA FBOSE A Z i H 1

ALADDIN .| NURSE & | G SRR | 76531 GADOIA = want you can continue to split the school among other re-
ALTER IN.. [FASCHO.. VENUS (760840000 A z cruiters. Just change the letters in the Unused B (egin) or
L E o A SC . |KE . e

e [ S SR S = Unused E (nd) column. Once you have finished the as-
ALVARAD... [HIGH SC... |sLVARADO 76008 A Z signments, ensure that you click on the Save icon.
ALVARAD... |HIGH BC_, |ALVARADD 7E009 A .

AQLALLA . [HIGH §C, (AGLILLA  TEEIZ0000 & z

BARBLIO. . |MURSE 5. [FTWORTH |YE1320000 A Z -l

Il“"You will receive an error message if you try to assign the same letter or letters to two different recruiters.

25-5. Check for unassigned

records. Now that you have en- “m‘“ e L L] — Ll
sured all ZIP Codes and schools —— | | = £ Deazmr |
are assigned at the TOS, you el Eo | o == e
need to check your ARISS-RWS | jiwe Za iy i
Leads-Reports application for | | B0 B [ 2

any unassigned records. To

check for unassigned records, open your ARISS-RWS Leads-Reports application and go to the Find screen.
Click on the Unassigned box and then click on the Find Now button. A separate screen will appear with any
unassigned records. You will need to reassign these records to your recruiters. Review chapter 21 on
reassigning unassigned records if you need assistance with this process.
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