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1. PURPOSE. This regulat ion establ ishes pol ic ies,  procedures,  responsibi l i t ies ,  and guidance for
the implementat ion of  the Leased Unaccompanied Personnel  Quarters Program for  USAREC.

2. SCOPE. This regulat ion is appl icable to al l  act ivi t ies of USAREC, and assists the US Army CE
distr icts in the discharge of related responsibi l i t ies.

3. EXPLANATION OF TERMS.

a. Unaccompan ied  personne l .  En l is ted personnel  who are ent i t led to  the bas ic  a l low ance  for
quarters (BAQ) at  the “wi thout  dependents”  rate i f  adequate government quarters are not  avai lable.

b. El ig ib i l i ty. E l ig ib le g rades and cost factor cr i ter ia are d iscussed in subpara graph 5b .

c. On-post- type unaccompanied personnel  quarters. These quarters,  under the jur isd ic t ion of
t h e  i n s t a l l a t i o n ,  a r e  n o r m a l l y ,  a v a i l a b l e  w h e n  a n  i n s t a l l a t i o n  s u p p o r t  a g r e e m e n t  h a s  b e e n  m a d e
be tween  t he  i ns ta l l a t i on  and  an  ac t i v i t y  hav ing  pe rsonne l  s t a t i oned  nea r ,  bu t  no t  a t ,  t he  i ns ta l l a -
t i on.

d . Prior i ty 2 on-post Army housing ass ignment . Army serv ice members (SM) assigned wi th in a
1-hour,  rush-hour commute,  wi l l  be t reated in the same manner as those SM assigned to the insta l la-
t ion.

e. Single-occupancy unit . A leased dwel l ing uni t  acquired under a separate lease document for
sole occupancy by one individual.

f. Mul t ip le-occupancy un i t . A  leased  dw e l l ing  un i t  acqu i red  under  a  separ ate  lease document
for  occupancy o f  two or  more ind iv idua ls .

g . Reasonable commuting distance. The one-way commuting t ime from residence to normal  p lace
o f  d u t y  w h i c h  c a n  b e  t r a v e l e d  b y  p r i v a t e l y  o w n e d  v e h i c l e ,  o r  l o c a l l y  a v a i l a b l e  p u b l i c  t r a n s p o r -
t a t i o n ,  d u ri n g  t h e  m o r n i n g  a n d  e ve n i n g  r u s h  h o u r s . Th i s  i s  1 h o u r  f o r  a l l  p e r s o n n e l .

*This regulat ion supersedes USAREC Regulat ion 210-4,  23 March 1981; and Let ter ,  HQ USAREC,
USARCPAL-LO-FS, 12 September 1983, subject: Management of Go vernment Leased Bachelor Quarters
Pending Revision of USAREC Reg 210-4 (with Enclosure 1 thereto).

This regulation has significant changes throughout.
Therefore, individual paragraphs are not indicated.
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h . USAREC major  subord inate  ac t iv i t ies . The f ive  Recr u i t ing Br igades  (Rc tg  Bde)  are cate-
gor ized as  major  subord inate  ac t iv i t ies  w i th in  the purv iew of  th is  regu la t ion.

i . USAREC installation commander. Commanders of USAREC major subordinate commands are
designated USAREC instal lat ion commanders for the purpose of central ized management of the USAREC
Leased Unaccompanied Personnel Quarters Program.

j . USAREC instal lat ion commander’s  UHR.  Rctg Bn commanders, or other personnel so designated,
in  wr i t ing,  by the Rctg Bn commander ,  wi l l  funct ion as and be refer red to  as insta l la t ion comman-
der ’s  UHR.

k. US Army district engineers (DISTENGR).   DISTENGR is responsible for leasing and terminat ion
of al l  housing uni ts assigned to USAREC.

4. GENERAL.

a. The Leased Unaccompanied Personnel Quarters Program, for USAREC personnel,  is establ ished
to provide adequate housing for el igible personnel assigned:

( 1 ) A t  du ty  s ta t ions  where  no  Ar my  i ns ta l l a t i on  w i t h  qua r te r s  i s  w i t h i n  1 -hou r  r ush -hou r
commut ing  d is tance .

(2 ) A t  d u t y  s t a t i o n s  w h e r e  n o  o t h e r  U S  m i l i t a ry  i n s t a l l a t i o n  ex i s t s,  w i t h i n  1 - h o u r  c o m -
m u t i n g  d i s t a n c e ,  w i t h  a v a i l a b l e  v a c a n t  q u a r t e r s  t o  w h i c h  U S A R E C  S M  m a y  b e  a s s i g n e d .

b. A  lease  consummated ,  b y  an  i nd i v i dua l  m i l i t a ry  SM on  h is  o r  her  own beha l f,  i s  ne i the r
b ind ing on,  nor  a  commitment  by the Government .      SM should be caut ioned that  i f  they negot ia te a
p r i va te  ren ta l  ag reemen t  o f  t he i r  own  cho i ce ,  t ha t  t hey  shou ld  no t  an t i c i pa te  t ha t  t he  Gove rnmen t
w i l l  consummate  a  l ease  fo r  t ha t  pa r t i cu la r  un i t  f o r  t ha t  i nd i v idua l ’ s  use .    The  f i na l  de te rm ina -
t i on  fo r  t he  acqu is i t i on  o f  a  hous ing  un i t  res ts  w i th  the  suppor t i ng  D ISTENGR in  acco rdance  w i th
(IAW) Department of  Defense (DOD) and Department of  the Army (DA) pol ic ies,  cost cr i ter ia,  and ade-
quacy standards.

c. The reques te r  has  no  op t ion  to  dec l ine  ass ignment  to  a  v acant  leased un i t  cur ren t l y  under
lease ,  and  loca ted  w i th in  the  app l i cab le  commut ing  d i s tance ;  no r  to  dec l i ne  ass ignment  to  a  un i t
negot ia ted by the engineers in  response to a request  submit ted by the SM.     I f  the SM should refuse
to  accept  the assignment to quarters under these c i rcumstances,  the commander wi l l  not i fy  the indi-
v i d u a l  o f  t h e  i n t e n t i o n  t o  t e r m i n a t e  t h e  B A Q  o f  t h e  i n d i v i d u a l  i f  t h e  q u a r t e r s  a r e  n o t  a c c e p t e d ,
a n d  t h a t  s u c h  t e r m i n a t i o n  w i l l  r e m a i n  i n  e f f e c t  f o r  t h e  d u r a t i o n  o f  t h e  v a c a n c y  o f  t h e  l e a s e d  u n i t ;
a n d  t h a t ,  t h e  c o m m a n d e r  w i l l  n o t i f y  t h e  f i n a n c e  o f f i c e  a c c o r d i n g l y .

d . Ind i v idua ls ,  who  a re  to  occup y  l e a s e d  q u a rt e r s,  w i l l  no t  be  named  i n  t he  l ease.   T h e  l e a s e
wi l l  descr ibe  the premises,  spec i fy  the  number  o f  rooms,  the i r  te rm/costs ,  e tc .   Such quar ters  have
the  same s ta tus  as  government -owned quar te rs  w i th  respec t  to  ass ignment  to  ind iv idua ls .

e . As a gener a l  ru l e,  a l l  qua rte rs  leased by the Go ver nment  under  th is  p rogr am wi l l  be  fu r -
n i s h e d ,  t h a t  i s ,  e q u i p p e d  w i t h  t h o s e  b a s i c  t e r m s  o f  f u r n i t u r e ,  k i t c h e n  e q u i p m e n t ,  a n d  a p p l i a n c e s
a s  i s  n e c e s s a r y  t o  m a k e  t h e  q u a r t e r s  l i v a b l e .

f.  Un fu rn ished  leased  quar te rs  may  be  p rov ided  a t  the  d isc re t ion  o f  the  Rc tg  Bde,  on  a  case-
by-case bas is .

g . Cost  a verages  and  max imum cost  l imi ta t ions for  leased fur n ished and unfur n ished leased
quar ters  are  l i s ted  in  paragraph 6 .

h . The Leased Unaccompanied Personnel Quar ters Program will be an item of interest f or USAREC
command inspections, staff visits, and annual general inspections.

5. POLICY.

a. Leas ing  o f  qua r ters  fo r  e l i g i bl e  pe rsonne l  i s  no t  an  au toma t i c  en t i t l emen t  f o r  SM w i th  an
off- post  duty  s ta t ion .    The program was es tab l ished to  ass is t  USAREC personne l  a t  locat ions where
hardship would be encountered because of  h igh costs and nonavai lab i l i ty  o f  government-owned quar-
ters  wi th in  USAREC prescr ibed commut ing d is tance of  the ind iv idual ’s  duty  s tat ion.      Quar ters  w i l l
no t  be  leased  fo r  USAREC personne l  where  government  quar te rs  a re  ava i l ab le  to  them at a military
i ns ta l l a t i on  l oca ted  w i th in  t he  commut ing  d i s tance  p resc r i bed  he re in .

b. E l i g i b i l i t y  c ri ter i a .  Gr ades .    Bona  f i de  unaccompan ied  SM i n  en l i s t ed  g r a d e s  u p  t h r o u g h
E-6 ,  i f  o the rw ise  e l i g i b l e  unde r  c r i t e r i a  se t  f o r t h  i n  t h i s  regu la t i on ,  may  app l y  f o r  gove rnmen t -
l eased  qua r te r s .
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c. M i l i t a ry  personne l  o f  o ther  Ar my commands, or other armed ser v i ces  who  a re  ass igned /
at tached to USAREC organizat ions/act iv i t ies on a permanent  change of  s tat ion (PCS) basis,  are con-
s idered  USAREC SM,  and  w i l l  be  cons idered  fo r  leased  quar te rs  under  the  same c r i te r ia  as  a re
appl icable to other  e l ig ib le USAREC SM. Funding of  housing suppor t  for  US Army Reserve (USAR)
personnel  d i f fers f rom that  for  Regular  Army (RA) personnel ,  as expla ined below.

(1) USAR personnel  on act ive  du ty  for tra in ing,  who are ass igned/at tached to  a  USAREC
act i v i t y  on  a  PC S bas i s  f o r  f u l l - t ime  du t y  as  a  r ec ru i t e r ,  counse lo r ,  o r  o the r  USAREC rec ru i t i ng
suppor t  miss ion,  i f  o therwise e l ig ib le ,  may app ly  for  leased quar ters  on an equal  bas is  w i th  USAREC
RA personnel.   Requests wi l l  be submit ted through appropriate Rctg Bn. Funding for approved USAR
leases wi l l  be from operat ions and maintenance, Army Reserve (OMAR) funds al located to USAREC for
this purpose.

(2) Headquar ters,  Depar tment of the Army (HQD A), Mi l i tary  Personnel  Center  secur i ty inter-
v iewers ,  who  a re  a t tached  to  USAREC Rc tg  Bn  o r  a  PCS bas is  w i th  fu l l - t ime duty  a t  the  Rctg  Bn (or
the  Mi l i ta ry  En t rance  Process ing  S ta t ion  suppor t ing  the  Rc tg  Bn)  may  app ly  fo r  USAREC- leased
quar te rs  on  an  equa l  bas is  w i th  USAREC SM. App l i ca t ions  w i l l  be  submi t ted  th rough  h is  o r  he r
sponsor  Rc tg  Bn  to  the  Rc tg  Bde. Reques ts  appro ved b y  Rctg  Bde w i l l  be  funded f rom USAREC
opera t ions  and main tenance,  Army (OMA)  funds ,  as  fo r  o ther  USAREC RA SM.

d . I f  a  m i l i ta r y  i n s t a l l a t i o n  w i t h  h o u s i n g  r e f e r r a l  l i s t i n g s  i n  t h e  c o m mu n i t y,  w i t h i n  1 - h o u r
c o m m u t i n g  d i s t a n c e  o f  d u t y  s t a t i o n ,  r e v e a l s  a v a i l a b l e  l i s t i n g s  a t  o r  b e l o w  t h e  c o s t  f a c t o r  a b o v e ,
S M  i s  n o t  e l i g i b l e  t o  a p p l y  f o r  l e a s e d  q u a r t e r s .

e .   SM who  a re  au tho r iz ed  t o  d ra w  B AQ a t  “w i th  dependen ts  r a t e ” a re  no t  e l i g i b le  to  app ly  f or
gove rnmen t - l eased  qua r te rs  i n  t he  Con t i nen ta l  Un i ted  S ta tes .

f.  I n  a l l  cases  SM who occupy  leased  quar te rs  w i l l  f o r fe i t  a l l  hous ing  a l l owances .

g . In cases where a new lease must be negotiated, to provide an unaccompanied SM with leased
quarters, SM must have a minimum of 1 year remaining in service and in USAREC.

h .   Appl icat ions wi l l  not  be accepted for  new leases or  lease renewals f rom SM who ha ve been
selected for  promot ion to E-7 wi th in 1 year,  and have been assigned a promot ion sequence number.

i .   SM who become ine l ig ib le for  unaccompanied personnel  quar ters as a resul t  of  promot ion in
grade, subsequent to in i t ia l  assignment to the quarters,  may be permit ted to cont inue occupancy of
such leased quarters for  a per iod not  to exceed 60 days f rom date of  promot ion.

j .   Terminat ion of  ass ignment  to  unaccompanied personnel  quar ters m ust  be in i t ia ted immediate ly
for  SM who become inel ig ib le by reason of  marr iage or  dependents.

k.   SM w i th  du ty  s ta t ions  w i th in  1 -hour  comm ut ing  d i s tance  o f  an  A r my  ins ta l l a t i on  w i l l  no t  be
permi t ted  to  app ly  fo r  government - leased quar te rs .   SM wi l l  be  sub jec t  to  the  same hous ing  regu la -
t i ons  and  d i rec t i ves  o f  t ha t  i ns ta l l a t i on  app l i cab le  t o  i t ’ s  s ta t i on  comp lemen t  pe rsonne l .

(1 )   The  i s suance  o f  a  nona va i l ab i l i t y  ce r t i f icate , by  t ha t  i ns ta l l a t i on  t o  USAREC pe rson -
ne l  s ta t ioned  fo r  du ty ,  the reon ,  wou ld  permi t  the  USAREC personne l  to  d raw BAQ and  l i ve  o f f -pos t
unde r  t he  same  s t i pu la t i ons  as  a re  app l i cab le  t o  o the r  pe rsonne l  a t  t ha t  i ns ta l l a t i on .    Such  a
statement would not,  however,  permit  the USAREC SM to apply for  leased quarters under the USAREC
program.

( 2 )   U n d e r  n o  c i r c u m s t a n c e s  w i l l  t h i s  r e g u l a t i o n  b e  u s e d  to c i r c u m v e n t  t h e  r e s p o n -
s ib i l i t i es ,  cons t ra in t s ,  and  p re roga t i ves  o f  t he  “hos t ”  i ns ta l l a t i on  w i th  respec t  t o  hous ing  USAREC
personnel  wi th duty stat ion thereon,  or  for  of f -post  USAREC personnel  for  whom an insta l lat ion sup-
port  agreement exists to provide instal lat ion quarters.

l. Pe r s o n n e l  s t a t i o n e d  n e a r  m i l i t a r y  i n s t a l l a t i o n s .

(1 )   Ar my  i ns ta l l a t i ons .  Ar my  S M  a s s i g n e d  w i t h i n  a  1 - h o u r  r ush -hou r  comm ute ,  w i l l  b e
t rea ted in  the  same manner  as  those SM ass igned to  the  ins ta l la t ion .   The USAREC ac t iv i ty  and the
i n s t a l l a t i o n  w i l l  e n t e r  i n t o  a  s u p p o r t  a g r e e m e n t  a c c o r d i n g l y .   C o m m u t i n g  d i s t a n c e  t o  U S A R E C
ac t i v i t i es  w i l l  be  de te rm ined  by  the  i ns ta l l a t i on  t ranspor ta t i on  o f f i ce r .   A l l  o the r  USAREC pe rson -
ne l ,  i nc l ud ing  p roduc t i on  rec ru i t e r s  s ta t i oned  beyond  t he  1 -hou r  d i s tance  a re  e l i g i b l e  f o r  p r i o r i t y
I I I  bas is ,  un less  a  suppor t  ag reement  ex is ts  w i th  the  ins ta l la t ion  fo r  a  more  l i be ra l  po l i cy .

( 2 ) “Other - than-Arm y”  i ns ta l l a t i ons .  USAREC personne l  w i th  du ty  s ta t i ons  near  (b u t  no t
on)  Navy ,  A i r  Force ,  and Mar ine  Corps  bases /s ta t ions  are  normal ly ,  permi t ted  to  app ly  fo r  quar te rs
a t  t h o s e  i n s t a l l a t i o n s  o n  a  p r i o r i t y  I I I  b a s i s ,  u n l e s s  a n  i n s t a l l a t i o n  s u p p o r t  a g r e e m e n t  e x i s t s
w h i c h  p e r m i t s  a  m o r e  l e n i e n t  p o l i c y .
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m.  The one-way commut ing d is tance (dur ing morn ing and e vening r ush hours)  f rom residence to
p r i n c i p a l  p l a c e  o f  d u t y  f o r  p e r s o n n e l  a p p l y i n g  f o r  l e a s e d  q u a r t e r s  i s  n o r m a l l y  6 0  m i n u t e s .
A l t h o u g h  n o t  m a n d a t o r y ,  i t  i s  d e s i r a b l e  f o r  r e c r u i t i n g  p e r s o n n e l  t o  r e s i d e  i n  t h e i r  r e c r u i t i n g
c o m m u n i t i e s .

n .  R e q u e s t  fo r  l eased  qua r t e r s  w i l l  b e  p r e p a r e d ,  p r o c e s s e d ,  a n d  f o r wa r d e d ,  u t i l i z i n g  s e l f -
exp lanatory  USAREC forms at  appendix  B.     Requests  wi l l  o r ig inate wi th  the appl icant  through h is  or
her  suppor t ing Rctg Bn.

( 1 )  T h e  U H R ,  a t  t h e  R c t g  B n ,  w i l l  a d v i s e  a p p l i c a n t s  o n  a l l  a s p e c t s  o f  t h e  L e a s e d
Unaccompanied Personnel Quarters Program, and assist them in preparat ion of the Request for Leased
Hous ing  Ac t ion  (USAREC Fm 884) ,  and  app l i can ts ’  S ta tement  o f  Unders tand ing  fo r  Acceptance  o f
Government -Leased Hous ing  (USAREC Fm 886) .

( 2 )  T h e  U H R  w i l l  p r o c e s s  a n d  f o rw a r d  a c c e p t a bl e  r e q u e s t s  t o  R c t g  B d e  h e a d q u a rt e r s  v i a
T r a n s m i t t a l  o f  R e q u e s t  f o r  L e a s e d  H o u s i n g  ( U S A R E C  F m  8 8 5 ) .

o . Rc tg  Bde w i l l  p rocess  and f orw ard approv ed app l ica t ions  v ia  Rctg  Bde Let ter  o f  Request  to
District Engineer for Leased Unaccompanied Personnel Housing (USAREC FL 156) to supporting DISTENGR
for  negot ia t ion  o f  the  lease.  DISTENGR are  so le ly  respons ib le  fo r  acqu is i t ion  o f  lease quar te rs  fo r
USAREC personnel.    Distr ibut ion of copies of executed leases wil l  be made by DISTENGR to Rctg Bde
and Rctg Bn concerned.

p. Upon not i f icat ion by the DISTENGR that  the lease has been completed,  the Rctg Bn wi l l  pre-
pa re  a  l e t t e r  o r  DF  f o r  t he  ass i gnmen t  o f  t he  qua r t e r s  t o  t he  r eques te r  IAW cu r ren t  m i l i t a r y  pay
and a l lowance procedures.    The eng ineer  lease complet ion not ice  can be e i ther  a  copy o f  the lease,
o r  s o m e  o t h e r  o f f i c i a l  n o t i f i c a t i o n  o r  “ b i n d e r ”  a s  a g r e e d  u p o n  b y  t h e  u s i n g  a c t i v i t y  a n d  t h e
D I S T E N G R .

(1 )  Occupan t  ass ignment  to  and  te r m ina t i on  o f  qua rte rs  le t te r  o r  DF a re  to  be  sen t  b y num-
b e r e d  l e t t e r  o f  t r a n s m i t t a l  t o  s u p p o r t i n g  m i l i t a r y  p e r s o n n e l  o f f i c e  I A W  c u r r e n t  f i n a n c e  a n d
a c c o u n t i n g  d i r e c t i v e s ,  n o t  l a t e r  t h a n  1 0 0 0  h o u r s ,  t h e  f i r s t  w o r k i n g  d a y  f o l l o w i n g  r e c e i p t  o f
DISTENGR not i f i ca t ion  tha t  lease  has  been consummated ,  o r  on  the  f i r s t  work ing  day  fo l low ing  te r -
m ina t ion  o f  occupancy  by  SM.

(2 )  Ass ignment / te rm i n a t i o n  l e t t e r  o r  D F,  i n  add i t i on  to  the  rou t i ne  da ta  as  to  name , gr a d e,
se rv i ce  number ,  qua r te rs  i den t i f i ca t i on ,  o rgan i za t i on ,  e t c . ,  t he  fo l l ow ing  mus t  be  i nc luded :

 ( a )  T h e  e f f e c t i v e  d a t e  o f  a s s i g n m e n t  o r  a c t u a l  d a t e  o f  t e r m i n a t i o n  o f  o c c u p a n c y ,  a s
approp r ia te .

 (b)  Whether  the move is  a t  the convenience of  the Government ,  or  a t  the convenience of
the ind iv idua l .

 ( c )   I n  t h e  c a s e  o f  a s s i g n m e n t ,  t h a t  t h e  o c c u p a n t  i s  c u r r e n t l y  d r a w i n g  B A Q  “ w i t h o u t
dependents  ra te ”  and fo r fe i tu re  o f  BAQ is  e f fec t i ve  upon the  e f fec t i ve  da te  o f  lease  or  upon occu-
pancy,  whichever  is  la ter .

 ( d )   I n  t h e  c a s e  o f  t e r m i n a t i o n ,  s t a t e  w h e t h e r  B A Q  a t  t h e  “ w i t h o u t  d e p e n d e n t s  r a t e ”
s h o u l d  b e  r e i n s t a t e d .

 ( e )  A s s i g n m e n t  o r d e r s  w i l l  i n c l u d e  t h e  f o l l o w i n g  s t a t e m e n t : “ S M  w i l l  i m m e d i a t e l y
repor t  to  the  Rctg  Bn any  change in  e l ig ib i l i t y  s ta tus  as  a  resu l t  o f  mar r iage or  dependency. ”

(3)   Shipment  of  household goods , in connect ion wi th assignment/ terminat ion of  gove rnment-
leased quarters,  wi l l  be IAW Joint  Travel  Regulat ion,  volume I,  chapter 8.

(4 )   Spec ia l  a t t en t i on  w i l l  be  g i ven  to  t he  ma t te r  o f  d i s t r i bu t i on  o f  ass ignmen t / t e rm ina t i on
le t t e r  o r  DF  i n  cases  where  pe rsonne l  o f  o the r  commands  (on  du ty  w i th  USAREC)  a re  ass igned  to
USAREC-leased quarters.   The Rctg Bn commander must ensure that the appropriate personnel off ice or
pay  account ing  agency  o f  the  ind iv idua l ’ s  paren t  m i l i ta ry  o rgan iza t ion ,  i s  no t i f i ed  o f  such  ass ign-
ment / terminat ion.

q . Vacated leased uni ts  wi l l  be terminated/canceled wi thout  delay upon determinat ion that  the as-
s ignment of  an el ig ib le SM to the quarters cannot be accompl ished.    The UHR wi l l  coordinate wi th
o t h e r  r e c r u i t i n g  s e r v i c e s ,  l o c a t e d  n e a r b y ,  t o  a s c e r t a i n  i f  t h e y  c o u l d  u t i l i z e  t h e  u n i t ;  i f  s o ,  i t
can  be  t rans fe r red ;  i f  no t ,  te rmina t ion  reques t  shou ld  be  fo rwarded p rompt ly  to  Rc tg  Bde w i th in  40
days o f  requested terminat ion date .     I f  less  than 40 days not ice  is  g iven Rctg  Bde,  an exp lanat ion
o f  the  reason  fo r  de lay  w i l l  be  p rov ided .
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r.   USAREC commanders, at all echelons, are responsible for compliance with DOD and D A policies
concern ing  equa l  oppor tun i ty  in  o f f -pos t  hous ing  (AR 210-51 (Army Hous ing  Referra l  Prog ram)) . In
cases o f  government - leased quar ters ,  the CE inc ludes a  nond iscr iminat ion c lause wi th in  each lease.
USAREC commanders wi l l  make necessary arrangements wi th the nearest  mi l i tary instal lat ion,  to pro-
v i d e  t i m e l y  c o r r e s p o n d e n c e  a s  t o  r e s t r i c t i v e  s a n c t i o n s  f o r  t h e  l o c a l  a r e a  c o n c e r n i n g  h o u s i n g
re fe r ra l s  and  equa l  oppo r tun i t y  i n  l oca l  hous ing  l oca l i t i es ,  f o r  t he  i n fo rma t ion  o f  SM des i r i ng  to
acqu i re  quar te rs  f rom persona l  funds .

s.   The Leased Unaccompanied Personnel Quarters Prog ram, for command SM of the RA components ,
will be supported from USAREC funds for OMA appropriations.   Costs of leases for USAR personnel are
current ly funded from OMAR monies.   Budget est imates and requests for funds to support  lease al loca-
t ions under  these two categor ies ,  is  the respons ib i l i ty  o f  the appropr ia te  major  subord inate  com-
mander.

t.   In the e ven t  a  l ease  has  no t  been  nego t ia ted  on  the  e f fect iv e  date  requested b y  the  SM,  he
or  she  cannot  be  re imbursed  fo r  any  ren ta l  pa id  p r io r  to  the  ac tua l  e f fec t i ve  da te  o f  tha t  lease .

u .   Per miss ive tempora ry duty (TDY) is  author ized sub jec t  to  approval b y the author i ty  ind icated
in  AR 630-5 (Leaves and Passes) ,  paragraph 12-3,  for  the purpose of  house hunt ing inc ident  to  PCS
when government  hous ing  o r  quar te rs  a re  no t  immed ia te ly  ava i lab le  o r  i f  ava i lab le ,  no t  requ i red  to
be occupied at  an insta l la t ion.   SM who intend to occupy government quarters or  who are considered
key  and  essen t i a l  f o r  p r i o r i t y  I  hous ing  ass ignmen t ,  a re  no t  e l i g i b le  f o r  pe rm iss i ve  TDY fo r  house
hunt ing .   See  the  app l i cab le  p rov i s ion  o f  AR 630-5 ,  subparag raphs  12 -4 i (1)  th rough (5) .   The proce-
dures  out l ined in  paragraph 12 de l ineates  respons ib i l i t ies  o f  the  UHR in  connect ion  wi th  in format ion
requi red in  requests  for  permiss ive TDY for  house hunt ing.

v.   Government nontact ical  v ehic le t r ansportat ion may be prov ided to  ne wly arr ived personnel  to
ass is t  in  SM search for  o f f -post  economy hous ing as fo l lows:

(1)   Is  newly PCS into the command.

(2)   Has no persona l  vehicle at  SM’s  d isposa l .

(3)  Is used for short durat ions (3-4 hours) .

(4)   Must  possess a val id state dr iver ’s  l icense.

(5)  When i t  is  not  a local  move or  a  move for SM’s own conven ience.

6 . L E A S E  C O S T S .

a.  The ren ta l  ra t e  o f  a ny  lease  w i l l  no t  exceed the f a i r  mar ke t  ren ta l  ra t e s.

b.  The fo l lo wing costs  w i l l  be  inc luded when ca lcu la t ing  the program costs  ident i f ied abo ve :

 ( 1 )   R e n t a l  p a i d  t o  t h e  l e s s o r  f o r  u s e  o f  t h e  q u a r t e r s ,  i n c l u d i n g  c o s t s  o f  f u r n i s h i n g s  p r o -
v i d e d  b y  t h e  l e s s o r ,  e i t h e r  u n d e r  t e r m s  o f  t h e  l e a s e ,  o r  u n d e r  s e p a r a t e  c o n t r a c t  b e t w e e n  t h e
Gove rnmen t  and  t he  vendo r .

 ( 2 )   U t i l i t i e s  ( w a t e r ,  g a s ,  s e w a g e ,  e l e c t r i c i t y ,  e t c . ,  b u t  n o t  t e l e p h o n e )  a n d  s e r v i c e s  s u c h
a s  t ra s h  c o l l e c t i o n ,  w h e n  n o t  i n c l u d e d  i n  t h e  r e n t a l  f ee . In  an  e f f o rt  t o  ke e p  a d m i n i s t ra t i v e
deta i ls  to  a  min imum, the lease request  forwarded to  DISTENGR wi l l  spec i fy  that  a l l  u t i l i t ies  and
ser v i c e s  b e  i n c l u d e d  i n  t h e  l e a s e  c o s t ,  i f  p o s s i bl e . W h e n  t h i s  c a n n o t  b e  a c c o m p l i s h e d ,  a n d
charges fo r  these serv ices  are  b i l led  separa te ly  to  the  Government ,  an  es t imate  re f lec t ing  the  sum
of  the  expec ted /exper ienced  max imum month ly  charges  fo r  each  u t i l i t y  and  serv ice  w i l l  be  used  in
ca lcu la t ing  cos t  averages  and max imum cos t  l im i ta t ions .

c. Costs  no t  inc luded in  ca lcu la t ing  progr am costs  are:

 (1)   An y pro-rata share of  adminis t ra t ive /overhead costs  expe rienced by CE d is t r ic ts,  and
v a r i o u s  c o m m a n d  l e v e l s ,  a t t r i b u t a b l e  t o  t r a v e l ,  p a y ,  e t c . ,  o f  p e r s o n n e l  i n v o l v e d  i n  o b t a i n i n g
l e a s e s .

 (2) Cost of restorat ions ,  whether  or  not  the occupant  o f  the leased quar te rs  i s  respons ible
for  damage(s)  or  wear  resu l t ing  in  res tora t ion  work.  (A l though not  used in  ca lcu la t ing the average
c o s t ,  r e s t o r a t i o n s  c o s t  i n f o r m a t i o n  i s  s e p a r a t e l y  r e p o r t a b l e  f o r  s t a t i s t i c a l  a n d  a c c o u n t  r e p o r t s
r e q u i r e d  b y  D i r e c t o r ,  R e s o u r c e  M a n a g e m e n t  a n d  L o g i s t i c s ,  H Q  U S A R E C . )
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d .   The av er age  month ly  cos t  fo r  l eased  qua r te r s  w i l l  be  ca l cu la ted  on  t he  ac tua l  cos t  bas i s
( “ l ease /mon th ”  me thod ) ;  t ha t  i s ,  by  d i v id ing  the  to ta l  cos ts  i ncu r red  du r ing  the  pe r iod  by  the  sum
o f  t he  mon ths  f o r  wh i ch  each  l eased  un i t  was  pa id  t oward  du r i ng  t he  same  pe r i od .    The  cos t  o f  a
l eased  unit  with assignment of both RA and USAR SM wil l  be shared by the OMA or OMAR account as
appropriate.

7. STAND ARDS FOR LEASED UNACCOMPANIED PERSONNEL Q UARTERS.

a.   Leased  quar ters  se lec ted under  th is  progr am a re  supported  f rom USAREC “m iss ion ” f u n d s.
These leased quar ters  may not  exceed DOD const ruct ion s tandards for  comparable insta l la t ion quar-
t e r s ,  e x c e p t  t h a t  t h e y  m a y  i n c l u d e  k i t c h e n s  o r  k i t c h e n e t t e s .   Q u a r t e r s  f u r n i s h i n g s / e q u i p m e n t
( a p p e n d i x  A )  a r e  a u t h o r i z e d  a s  a  p a r t  o f  t h e  r e n t a l  c o s t s .

b . T h e  u n i t  m u s t  b e  a  c o m p l e t e  d w e l l i n g  u n i t  w i t h  a  p r iv a t e  e n t ra n c e  fo r  s o l e  u s e  o f  t h e
a s s i g n e d  i n d i v i d u a l (s ) .     U n i t  m u s t  h a v e  b a s i c  f o o d  p r e p a r a t i o n  f a c i l i t i e s ,  i n c l u d i n g  r a n g e ,  r e f r i -
g e r a t o r ,  s i n k ,  a n d  a p p r o p r i a t e  c o u n t e r s  a n d  c u p b o a r d s .

c. An unaccompanied person wil l not be assigned more than one bedroom.

d . Eff ic iency apartments,  studio apartments,  bedroom wi th combinat ion l iv ing room/dinet te and
ba th ,  o r  bas i c  t h ree - room apar tmen t / f l a t / ho te l  t ype  un i t s ;  des igned  fo r  occupancy  by  one  pe rson ,
shou ld  be  fu l l y  cons idered in  the  program.   Due cons idera t ion  shou ld  be  g iven to  cos t ,  adequacy ,
and  ava i lab i l i t y  o f  un i t s ;  and ,  the  bes t  ob ta inab le  va lue  to  the  Government  fo r  the  leas t  expen-
d i tu re  o f  funds .

e. To the maximum e xtent  poss ib l e ,  so as to fac i l i ta te  reass ignab i l i t y ,  furn i shed  un i t s  w i l l  be
acqui red to  meet  lease requi rements .    In  cases where the engineers cannot  lease the un i t  furn ished,
or  prov ide the furn ish ings by separate  cont rac t ,  such ar rangements  wi l l  be  made through the sup-
por t ing ins ta l la t ion procurement  o f f ice .

f. Mu l t i p l e  occupancy  w i l l  be  accomp l i shed  i f  poss ib l e . Fo r  examp le ,  th ree  SM shou ld  be
assigned to a one three-bedroom unit  or,  two SM in a one-bedroom unit .     In al l  cases, SM who occupy
leased quarters wi l l  forfei t  al l  housing al lowances.

( 1 )   I n i t i a l  c o n t r a c t i n g  f o r  a  t w o - b e d r o o m  u n i t  w i l l  b e  a l l o w e d  o n l y  i f  a  n e e d  e x i s t s  f o r
t w o  o r  m o r e  S M  a t  t h e  t i m e  o f  n e g o t i a t i o n .

( 2 ) An  i ncoming  SM who  mee ts  e l i g i b i l i t y  c r i t e ri a  w i l l  ha ve  n o  o p t i o n  t o  d e c l i n e  a s s i g n -
men t  t o  a  mu l t i p l e  un i t .

(3) In the event a tw o-bedroom is  vacated b y one SM and no fu ture  ass ignment  o f  another
SM is expected wi th in 90 days,  the remaining SM wi l l  be moved to a one-bedroom uni t .   An except ion
may be submit ted to Rctg Bde request ing determinat ion for  cont inued occupancy of  the two-bedroom
unit.  The lease case f i le  wi l l  contain just i f icat ion for  retent ion of  the two-bedroom uni t .

8. US ARMY CORPS OF ENGINEERS (CE) RESPONSIBILITIES.

a . T h e  C E  h a s  t h e  ov e r a l l  r e s p o n s i b i l i t y  fo r  a c q u i s i t i o n  o f  r e a l  e s t a t e  r e q u i r e d  b y  D A ,
inc luding leased quarters for  USAREC.    Locat ion of  the leased uni t  wi l l  determine the appropr iate
DISTENGR.  See appendix E for  DISTENGR geographical  boundar ies.

b. The DISTENGR ha ve  the  respons ib i l i t y  f o r  a l l  nego t i a t i on ,  execu t i on ,  and  t e r m ina t i on  o f
leases for  housing uni ts author ized in USAREC (AR 405-10 (Acquis i t ion of  Real  Property and Interests
Therein) and AR 405-90 (Disposal of Real Property)).     Therefore, communications between the USAREC
occupant  (or  prospect ive occupant )  and the lessor  on these mat ters  are not  author ized.     Th is  does
n o t preclude direct  communicat ion between occupant and lessor on rout ine maintenance, or  other day-
to-day normal housing problems.    Unresolved matters should be brought to the at tent ion of  the Rctg
Bn.

(1) In cases where DISTENGR determines that adequate-type quarters can be obtained at a
cost less than the minimum authorized (or in USAREC FL 156, subparagraph 5a) the request is returned
to the Rctg Bde without act ion.

( 2 ) In  cases  where  DISTENGR determines  tha t  o ther  adequate  un i t s  a re  a v a i lab l e  i n the
loca l i t y  a t  a  cos t  l ess  than  the  max imum do l l a r  amoun t  se t  as ide  fo r  t he  l ease  l i s ted  i n  USAREC
FL 156,  subparagraph 5b (but  which cost  is  more than the minimum author ized,  USAREC FL 156,  sub-
paragraph 5a) DISTENGR contacts the USAREC Rctg Bde to determine al ternat ive act ion;  i f  none can
be agreed upon, the request  is  returned wi thout  act ion,  c i t ing the reason.
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( 3 ) In  cases  where  the  l eas ing  ac t i on  canno t  be  e xecu ted  b y  the  las t  wor k i n g  d ay o f  the
f i sca l  yea r  (FY) ,  t he  D ISTENGR no t i f i es  the  Rc tg  Bde  te lephon ica l l y  to  fac i l i t a te  decommi tmen t  o f
funds set  as ide for  th is  lease for  the outgo ing FY. The Rctg  Bde w i l l  p rov ide the DISTENGR wi th  a
new ef fect ive date and prov ide funding data for  the new FY.

c. The DISTENGR wi l l ,  norma l l y,  coord inate  leased hous ing ac t ions  on ly  w i th  author i zed per -
sonne l  o f  HQ USAREC and  Rc tg  Bde. As  an  excep t ion  to  th i s  po l i cy ,  in  the  e ve n t  a  p r o p o s e d
hous ing complex is  no longer  ava i lab le ,  the f ie ld  negot ia tor  may contac t  the request ing UHR of  the
Rctg Bn for  poss ib le  a l ternat ives,  or  to  render  ass is tance in  locat ing an ava i lab le  hous ing un i t .

d . When a lease request is received from the Rctg Bde, the DISTENGR takes prompt appropriate
act ion to  negot ia te  the lease.    Copies o f  completed lease ( ident i f ied  as leased quar ters)  not ices o f
c a n c e l l a t i o n s  a n d  t e r m i n a t i o n ,  c o p i e s  o f  j o i n t  s u r v e y  a n d  i n s p e c t i o n  r e p o r t s ,  r e s t o r a t i o n  c o s t s ,
s u p p l e m e n t a l  a greemen ts ,  a n d  l e a s e  a m e n d m e n t s,  a r e  d i s t ri b u ted  as  f o l l o ws :

(1) Appropriate Rctg Bde .

(2) The finance and accounting office designated in the lease request.

(3) The Rctg Bn which requested the leased unit.

e . Copies of inspect ions conducted by the DISTENGR representative, Joint Survey and Inspection
of Conditions of Government-Leased Property (E NG Fm 3143 or comparable DISTENGR document) are for-
warded to the appropriate Rctg Bde and using Rctg Bn.

f. DD Form 1354 (Transfer and Acceptance of  Mi l i tary Real  Property)  are forwarded for  execut ion
to the UHR of  the appropr ia te us ing Rctg Bde.

g . E a c h  l e a s e  w i l l  c o n t a i n  a  c l a u s e  w o r d e d  s u b s t a n t i a l l y  a s  fo l l ow s:  “The  l esso r  he reby ,
ag rees  t ha t  t he  ren ta l  cons ide ra t i on  spec i f i ed  he re i n ,  i s  t he  on l y  cons ide ra t i on  t o  be  rece i ved  f o r
the  demised  p remises ,  and  inc ludes  payment  fo r  a l l  u t i l i t i es ,  ma in tenance ,  and  se rv i ces  wh ich  a re
spec i f ied  here in .    No o ther  renumerat ion is  pa id  to  the lessor  by  the Government ’s  occupant ,  or  any
o ther  person on  h is  o r  her  beha l f . ”

h . A statement wi l l  be provided by the DISTENGR that requested rental increases are a fa i r  and
reasonable cost for the leased unit .

9. HEADQUARTERS, US ARMY RECRUITING COMMAND (HQ USAREC) RESPONSIBILITIES.

a. Commanding General, HQ USAREC, is responsible for command and technical supervision of the
Leased Unaccompanied Personnel Quarters Program at subordinate installations.

b. The Director of Resource Management and Logistics, HQ USAREC, wil l  provide o veral l  manage-
ment of the program and wil l :

(1 ) Develop plans, programs, policy, and procedures for the Leased Unaccompanied Personnel
Quarters Program.

(2) Develop and maintain USAREC Reg 210-4, or appropriate supplements to Army regulat ions
in the management of permanent party unaccompanied personnel quarters.

(3) D isseminate  gu idance for  the conduct  of  leased quar ters requirements sur veys wi th in
USAREC.

(4)   Eva lua te  survey  da ta ,  deve lop  lease author iza t ions  requ i rements ,  and prepare  jus t i f i ca-
t ion  da ta .

( 5 ) A l locate  lease author i za t i ons  to  Rc tg  Bde.  The n umber  o f  wh i ch  may be increased or
decreased  depend ing  upon  usage  o r  need  and  cur ren t  fund ing  capab i l i t i es .

( 6 ) Coord ina te  p rog ram fund ing  fo recas ts  and requ i rements  w i th  Rc tg  Bde and Resource
Management  &  Log is t i cs  D i rec to ra te .

( 7 ) Es tab l i sh  gu ide l ines  to  ensure  tha t  cos ts  per  un i t ,  a ve rage  cos t s,  and maxim um cos ts
fo r  any  one  un i t ,  do  no t  exceed  es tab l i shed  l im i t a t i ons .

( 8 ) Coord ina te  c lose ly  w i th  HQD A (D APE-HRC-H)  on  quar te r s  l eas ing  po l i c i es.

10. MAJOR SUBORDINATE COMMANDER RESPONSIBILITIES.

 a . Rctg  Bde commanders  ha ve been des ignated as  ins ta l la t ion  commanders  fo r  the  pu rpose  o f
admin is te r ing  the  Leased  Quar te rs  Program in  USAREC. These commanders will:
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(1)  Estab l ish  and main ta in  a  leased unaccompanied personnel  quar ters  wai t ing l is t  on a  Rctg
Bde-w ide  bas is ,  a t  such  t imes  as  the re  i s  an  insu f f i c ien t  number  o f  l ease  au thor i za t ions  ava i lab le ,
or  when funding is inadequate to process al l  requests received.   Commanders wi l l  contact HQ USAREC
to  inc rease  au thor i za t ions  and  add i t iona l  fund ing  i f  ava i lab le .     To  ensure  equ i tab i l i t y ,  a  logg ing
procedure  w i l l  be  es tab l i shed .    In  v iew o f  cu r ren t  separa te  fund ing  and  a l loca t ion  p rocedures  fo r
USAR lease requests ,  a  separate  wai t ing l is t  w i l l  be mainta ined for  these requests ,  which are funded
from OMAR monies.

(2)   Ensure that  c lear  l ines of  communicat ion  and coord inat ion  are  es tab l i shed between the
Rctg Bde headquarters, and the various supporting DISTENGR; and between the Rctg Bn commanders and
their DISTENGR.

(3)   Ensure that  a l l  assigned and at tached USAREC mi l i tary SM, who are e l ig ib le to apply for
leased quar ters ,  are  made thoroughly  aware o f  th is  ava i lab i l i ty  and the per t inent  prov is ions o f  the
program.

b.  Establ ish procedures for the submission and maintenance of appl icat ions leased quarters and
the processing of lease requests to DISTENGR for the acquisi t ion of the quarters units.

c.  Fo l l ow bas ic  gu idance,  at  appendix B, for  proper  forms processing requests for  gove rnment-
leased quarters.     Rctg Bde must enter the fol lowing cost factors on USAREC FL 156, to permit  engi-
neers  to  make  de te rmina t ion  o f  ava i lab i l i t y  o f  hous ing  w i th in  l im i ta t ions  es tab l i shed ,  and  whether
the  reques t  can  be  p rocessed,  o r  i f  i t  shou ld  be  re tu rned  w i thou t  ac t ion .

(1)  Under USAREC FL 156, subparagraph 5a, enter the “minimum” cost per month (the “thresh-
old of el igibi l i ty”) as calculated by the Rctg Bde for that SM’s grade and duty locat ion.

(2)  Under USAREC FL 156, subparagraph 5b, enter the “maximum” dol lar amount,  per month,
which has been set aside for that lease.

d .  Es tabl ish  procedures to  ensure that  a l l  ass ignments / terminat ions o f  quar te rs  a re  prepared in
wr i t ing,  a t  Rctg  Bn leve l ,  in  the form of  a  le t ter  or  DF,  which wi l l  be prepared and d is t r ibuted,  as
out l ined in  subparagraph 5m.   Requi re  Rctg  Bn exp lanat ion o f  reason for  less than a 40-day not ice o f
terminat ion.  The Rctg Bde commander wi l l  personal ly review each delayed request and require correc-
tive action be furnished by the Rctg Bn commander of measures taken to preclude other occurrences of
expenditure of government funds for a vacant unit.

e .  Conduct surveys as directed b y HQ USAREC, to deter mine leased quarters requirements .

f.  Es tabl i sh  p rocedures  fo r  the  Rc tg  Bde log is t i cs  o f f i ce r  and  fund  cont ro l  o f f i ce r,  to coor-
d ina te  c lose ly  on  lease  cos t  da ta  and  lease  e f fec t i ve  da tes ,  to  permi t  adequate  fund  commi tment
cont ro l  fo r  max imum ut i l i za t ion  o f  leases .   Dur ing  las t  month  o f  FY,  log is t i cs  o f f i cer  must  have a l l
consummated leases on hand,  or  obta in a lease number f rom DISTENGR for  leases not  yet  on hand at
Rctg  Bde,  to  permi t  fund cont ro l  o f f i cer  to  budget  funds for  the new FY.   I t  shou ld  be  bo rne i n  m ind
tha t  shou ld  the  eng ineer  leas ing  o f f i cer  no t  be  ab le  to  execute  a  lease unt i l  the  nex t  FY,  funds
programmed for  the  lease cannot  be  car r ied  over  f rom the  prev ious  FY.

g .  Establ ish Rctg Bde procedures for  guidance of  Rctg Bn in thei r  conduct  of  assignment/change
of occupant/ terminat ion and inspect ions of  leased quarters.

 ( 1 )   I n s p e c t i o n  c h e c k l i s t  ( U S A R E C  F m  7 5 9 ,  a p p e n d i x  D ) ,  w i l l  b e  u s e d  t o  r e c o r d  i n i t i a l ,
c h a n g e  o f  o c c u p a n c y  a n d  t e r m i n a t i o n  i n s p e c t i o n s .

 ( 2 )   F o r  e a c h  r e q u i r e d  i n s p e c t i o n ,  a  c o p y  o f  t h e  s i g n e d / d a t e d  r e p o r t  w i l l  b e  f i l e d  i n  t h e
l e a s e  c a s e  f i l e  a t  R c t g  B n  l e v e l ,  a n d  a  c o p y  f u r n i s h e d  t h e  o c c u p a n t .

h .  Es tabl i sh  p rocedures  for  recoupment  o f  res tora t ion  cos t  f rom mi l i ta r y  tenan ts  fo r  loss  or
damage to government- leased quarters IAW AR 735-11 (Account ing for Lost,  Damaged, and Destroyed
Property).

i .  A t  l eas t  annua l l y ,  conduc t  an  inspec t ion  o f  l eased  hous ing  oper a t ion  and admin is t r a t ion  a t
each  Rc tg  Bn,  ma in ta in  a  f i l e  o f  these  inspec t ions  fo r  rev iew by  USAREC Inspec to r  Genera l .

j .  Maintain close survei l lance of the Leased Quarters Program to ensure an occupancy rate of  at
least 99 percent.

k.  Ma in ta in  a  l ease  case  f i l e  f o r  e a c h  g ov er nment - l eased  un i t  b y  lease n umber .   I n  cases  o f
mu l t i p l e  occupancy ,  a l l  documen ta t i on  pe r ta in ing  to  each  occupan t  w i l l  be  i nc luded .    F i l e  w i l l
i nc l ude  a l l  i t ems  enumera ted  a t  append i x  C .
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l .   The  fo l l ow ing  in fo rma t ion  w i l l  be  t ransmi t ted  by  the  Messenger  E lec t ron i c  Message  Sys tem
monthly to R M electronic message system mai l  box LOG FAC.   Informat ion wi l l  be as of  c lose of  busi-
ness the preceding month,  and wi l l  be due not  later  than 1200 the second Monday.

 (1)  Number of RA leased units.

 (2)  Number of USAR leased units.

 (3)  By each category (RA/USAR) number of units pending negotiat ion at the DISTENGR.

 (4)  By each category (RA/USAR) the total amount of expenditures for leased quarters.

 (5)  Total number of lease months paid for above units during this month.

 (6)  The average monthly lease cost.

 (7)  The number of inel ig ible occupants pending terminat ion (see subparagraph 5i) .

11.  RECRUITING B ATTALION (RCTG BN) RESPONSIBILITIES.

a.  Rctg Bn commanders are responsible for supervising and implementing the Go vernment-Leased
Unaccompanied Personnel  Quar ters  Program wi th in  the i r  respect ive areas.   The Rctg Bde wi l l  a t tach
personne l  fo r  leased hous ing  purposes ,  such as  nurse  recru i te rs ,  to  the  Rctg  Bn hav ing  ju r i sd ic t ion
in  the  SM’s  du ty  s ta t ion  loca t ion .

(1 )   The Rctg  Bn commander  may appoint ,  in  wr i t i ng ,  one  UHR to ass is t  h im or  her  wi th
leased  hous ing  opera t ions  w i th in  the  Rc tg  Bn  a rea .

(2 )  The  des igna ted  UHR w i l l ,  no rmal ly ,  be  an  o f f i ce r  o r  wa r rant  o f f icer ; ho wev er,  a  h igh ly
qual i f ied noncommiss ioned of f icer  E-7 or  above,  or  proper ly  qual i f ied c iv i l ian GS-7 or  above,  may be
appointed at  the d iscret ion of  the Rctg Bn commander.

( 3 )   M a i n t a i n  l i a i s o n  w i t h  a ny  a r e a  j o i n t  o r  c o o r d i n a t e d  h o u s i n g  r e fe r r a l  o f f i c e s  e s t a b -
l i s h e d  U P  A R  2 1 0 - 5 1 ,  c h a p t e r  3 .

b .  R c t g  B n  c o m m a n d e r s  w i l l :

( 1 )   Ensu re  t ha t  i f  an  A rmy  i ns ta l l a t i on ,  w i t h  unaccompan ied  pe rsonne l  qua r ters ,  i s  w i th in
1 -hou r  commut ing  t ime  o f  SM’s  du ty  s ta t i on ,  SM i s  d i rec ted  to  repo r t  t o  t he  hous ing  o f f i ce  fo r
ass ignmen t  t o  qua r te r s  o r  p rocess ing  t h rough  the  hous ing  re fe r ra l  o f f i ce .

( 2 )   E n s u r e  t h a t  i f  a  m i l i t a r y  i n s t a l l a t i o n  o f  o t h e r  s e r v i c e s ,  w i t h  h o u s i n g ,  w i t h i n
6 0 - m i n u t e  c o m m u t i n g  d i s t a n c e :

  ( a )  S M  i s  d i r e c t e d  t o  r e p o r t  t o  t h a t  i n s t a l l a t i o n  f o r  h o u s i n g  a s s i s t a n c e .

 (b)  S M  w i l l  n o t  b e  e l i g i b l e  t o  a p p l y  f o r  l e a s e d  q u a r t e r s  i f  o n - p o s t  q u a r t e r s  w i l l  b e
ava i l ab le  w i t h i n  30  days .

    (c )   SM must  prov ide a s tatement  of  nonavai lab i l i ty  of  on-post  quar ters to  the UHR in
order  to  app ly  fo r  leased quar ters .

   (d )   SM prov ides  the  Rc tg  Bn w i th  a  l i s t ing  o f  communi ty  hous ing  ob ta ined  f rom the  on-
pos t  hous ing  re fe r ra l  o f f i ce .

( 3 )   M a i n t a i n  l i a i s o n  w i t h  a l l  m i l i t a ry  h o u s i n g  o f f i c e s  i n  t h e  R c t g  B n  a r e a .  M a i n t a i n
l i s t i n g s  o f  a v a i l a b l e  q u a r t e r s  o b t a i n e d  f r o m  t h e  h o u s i n g  r e f e r r a l  o f f i c e s  i n  o r d e r  t o  m o n i t o r
a v a i l a b i l i t y  a n d  c o s t  o f  q u a r t e r s  i n  t h e  R c t g  B n  a r e a .

( 4 )   E n s u r e  t h a t  i n b o u n d  S M ,  a n d  n ew  a r r i va l s  n o t  p r ev i o u s l y  c o n t a c t e d  o n  t h e  m a t t e r,  b e
m a d e  f u l l y  a w a r e  o f  t h e  h o u s i n g  s i t u a t i o n  i n  t h e  v i c i n i t y  o f  t h e  S M ’ s  d u t y  s t a t i o n ,  t o  i n c l u d e
government  leas ing .    Those  who des i re ,  and  a re  qua l i f i ed  to  app ly  fo r  a  government  lease ,  a ide  in
comple t ion  o f  reques t  fo r  unaccompan ied  personne l  quar te rs ,  where  app l i cab le .

(5)   Ensure  prompt  e x ecu t ion  and  d ispos i t i on  o f  DD F orm  1354  fo r  hous ing  un i t s  l eased  by
DISTENGR for  SM o f  the  Rctg  Bn.     One copy  o f  th is  fo rm wi l l  be  f i led  in  the  lease case f i le  a t  Rc tg
Bn  and  one  copy  fo rwarded  to  the  Rc tg  Bde .

(6)   Upon not i f i ca t ion ,  b y  DISTENGR, that  a  lease has been completed,  or  upon SM v aca t ing
o c c u p i e d  l e a s e d  q u a r t e r s ,   e x p e d i t i o u s l y   p r e p a r e  a n d  d i s t r i b u t e  t h e  a s s i g n m e n t  o r  t e r m i n a t i o n
l e t t e r  o r  DF ,  as  app rop r i a t e  ( see  subpa rag raph  5p ) .
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( 7 )   Fo r ward  p roper l y  comp le ted  reques ts  fo r  leased  quar te rs  to  Rc tg  Bde  fo r  p rocess ing
( i . e . ,  e n s u r i n g  t h a t  a p p l i c a n t  m e e t s  c r i t e r i a ,  p r o p e r l y  c o m p l e t e d  a p p l i c a t i o n  w i t h  a l l  r e q u i r e d
a t t achmen ts, e tc. ) .

(8)   Submit  t imely and accurate leased unaccompanied personnel  quar ters ’ reports as direc-
ted; comply promptly with housing requirements surveys; and cooperate ful ly with DISTENGR on leased
housing matters.

(9 )   Superv ise the oper at ions of  the UHR in  the per f ormance o f  h is  or  her  func t ions,  which
inc lude,  but  are not  l imi ted to ,  those enumerated be low.

(10 )   P rovide the Rctg Bde wi th at  least  40 days adv ance not ice of  a  pending termina t ion .
Reason for less not ice wi l l  be provided to the Rctg Bde commander who wi l l  personal ly review each late
request.

( 1 1 )   P r o v i d e  n o n t a c t i c a l  v e h i c l e  s u p p o r t  t o  a s s i s t  n e w l y  a r r iv e d  p e r s o n n e l  i n  s e a r c h
o f  o f f - p o s t  e c o n o m y  h o u s i n g .   S e e  p r e r e q u i s i t e s  o u t l i n e d  i n  s u b p a r a g r a p h  5 v .

12.   UNIT HOUSING REPRESENTATIVE (UHR) RESPONSIBILITIES.  The UHR wil l :

a . A d v i s e  S M  t o  n o t i f y  t h e  R c t g  B n  o f  a ny  c h a n g e  i n  f a m i l y  m e m b e r  s t a t u s .

b . Es tabl i s h  a  l e a s e  c a s e  f i l e  f o r  e a c h  l e a s e d  u n i t ,  by  l e a s e  number ,  t o  i n c l ude ,  bu t  n o t
l i m i t e d  t o ,  t h o s e  i t e m s  l i s t e d  i n  a p p e n d i x  C .

c.  Conduct assignment,  change of occupancy, and terminat ion inspect ions of quarters.    The Rctg
Bn commanders may appoint an inspector who is a qual i f ied noncommissioned off icer E-7 or above, or
c iv i l ian GS-7 or above, to conduct  the inspect ions.    Appointees must be proper ly instructed in pro-
cedures and be furn ished a checkl is t ,  appendix D.

d .  When pract ica l ,  arr ange for  the lessor  to  be present  a long wi th  occupant  dur ing  a l l  i nspec-
t ions.

e.  When pract ica l ,  arr ange for  UHR, or  representat ive ,  to accompany DISTENGR representat ive
dur ing  the  in i t i a l  j o in t  i nspec t ion  be tween  lessor  and  eng ineer  fo r  accep tance  o f  the  p roper ty ;  and
for  te rmina t ion  inspec t ions  where  the  la t te r  a re  conduc ted  by  DISTENGR.

f.  Ensure that  a Rctg Bn representat ive is  on hand for al l  appointments with DISTENGR person-
nel  for  inspect ions when arranged for  by e i ther  the engineers or  the Rctg Bn.

g .  I n  cases  where  noncomp l i ance  w i th  t e rms  o f  the  lease  a re  ind ica ted  b y  e i ther  lessor  o r
occupan t ,  submi t  a  reques t  fo r  appropr ia te  ac t ion  to  the  Rc tg  Bde .

h .  Not i fy the DISTENGR of any ex is t ing emergency condi t ions or  scheduled repai rs  which have
not been accompl ished as reported by tenant.

i .  A d v i s e  t h e  a p p l i c a n t  o f  h i s  o r  h e r  r e s p o n s i b i l i t y  f o r  a l l  r e n t a l  p a y m e n t s  u n t i l  a  l e a s e  i s
consummated .

j .  Notify Rctg Bde of promotions of lease occupants (see subparagraphs 5h and i) .

k.  Advise assigned Rctg Bde sponsors and incoming personnel of community housing sources and
other information such as:

(1)   Hous ing in format ion as set  out  in AR 612-10 (Reassignment Processing,  Army Sponsor-
ship,  and Or ientat ion Program),  subparagraph 3-7b,  and AR 210-51,  paragraph 4-6.

( 2 )   To  p r o c e s s  t h r o u g h  h o u s i n g  r e fe r r a l  o f f i ces  ( a l l  se r v i c e s )  t h a t  a r e  w i t h i n  c o m mu t i n g
d i s t a n c e  o f  d u t y  s t a t i o n s .

(3)   Usual  w a i t ing  t ime for  on-post  quar ters  in  the Rctg Bn area.

l .  I f  r eques ted ,  p rov ide  t he  f o l l ow i n g  i n f or mat ion  fo r  i ncom ing  SM to  i nc l ude  i n  t he i r  r eques t
fo r  permiss ive  TDY fo r  house  hun t ing  (Re fe rence  AR 630-5 ,  chap te r  12 ) .

(1)  I f  SM’s  n ew du ty  i s  w i th in  comm ut ing  d is tance  o f  an  on-pos t  hous ing  o f f i ce ,  p r ov ide  SM
wi th  the  add ress  and  te lephone  number  o f  t he  i ns ta l l a t i on  hous ing  o f f i ce .   I f  t ime  pe rm i t s ,  SM
shou ld  be  adv ised  to  persona l l y  con tac t  the  hous ing  re fe r ra l  o f f i ce  fo r  the  in fo rmat ion  requ i red  by
above re ference.
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(2 )  I f  t ime does  no t  a l low SM to  comm unica te  w i th  the  ins ta l la t ion  hous ing  o f f i ce ,  t he  UHR
wi l l  con tac t  the  ins ta l la t ion  and  p rov ide  the  SM wi th  the  fo l low ing  in fo rmat ion :

(a) Name of contact.

(b) Date of contact.

(c) Address of installation.

(d) Availability of housing.

(e) If available, would SM be expected to reside on post.

(3 )  Or  adv ise SM that  no mi l i tary  ins ta l la t ion  is  w i th in  a  reasonab le  commut ing  d is tance o f
duty s tat ion.

(4 )  Adv i se  SM tha t  t he  i n form a t i o n  p r ov ided  i n  subpa r ag ra p h s  1 2 k (1)  t h rough  (3 )  above ,
m u s t  b e  u s e d in  the i r  request  for  permiss ive TDY.

( 5 )  R e q u i r e m e n t  o f  S M  t o  r e p o rt  t o  t h e  m i l i t a ry  h o u s i n g  o f f i c e  i f  d u t y  s t a t i o n  i s  w i t h i n
r e a s o n a b l e  c o m m u t i n g  d i s t a n c e ,  u s u a l l y  1 hour.

13. TENANT RESPONSIBILITIES.  The tenant of government-leased housing will:

a . Comply with al l  D A and USAREC r ules,  regulat ions,  and agreements perta in ing to the leasing
and occupancy of  uni ts  and the ru les of  tenancy establ ished by the owner/manager of  the uni t ,  except
i f  t h e  l a t t e r  r u l e s  w o u l d  b e  i n  c o n f l i c t  w i t h  t h e  l e a s e  t e r m s ;  i n  w h i c h  c a s e ,  m a n a g e r  w i l l  n o t i f y
t h e  U H R  o f  t h i s  f a c t .

b . U t i l i ze  the  ass igned leased quar te rs  in  a  manner  wh ich  fos te rs  good  publ ic  re lat ions and
acceptance to  the  leased unaccompanied personne l .

c. Report  to  Rctg Bn UHR in  wr i t ing or b y  te lephone, an y emergency condi t ions or  requi rements
fo r  rou t ine  repa i rs  and main tenance wh ich  cannot  be  reso lved by  d i rec t  con tac t  w i th  the  lessor  o r
h is  o r  he r  des igna ted  represen ta t i ve .

d . Permit  entry  of  UHR or  appointed inspector  for  in i t ia l ,  change of  occupancy and terminat ion
inspect ions of quarters.

e . Be respons ib l e  for  the leased dwel l ing  un i t  and equ ipment / fu r n ish ings/ furn i tu re  conta ined
there i n;  u t i l i t i es  conse rva t i on ;  and  such  rou t i ne  housekeep ing  and  ma in tenance  func t i on ,  wh i ch
wou ld  be  expec ted  i f  t he  i nd i v idua l  we re  occupy ing  a  p r i va te  ren ta l  un i t  o f  s im i l a r  t ype  and  va lue .

f. Be a w are  tha t  SM wi l l  be  he ld  respons ib le f or  any  loss  or  damage caused by  (s imple)  neg l i -
gence  o r  w i l l f u l  ac t s  o f  t he  SM o r  h i s  o r  he r  v i s i t o r s ,  as  we l l  as  fo r  any  damage  o r  s ta ins  caused
by  househo ld  pe t s ,  due  t o  t he  neg l i gence  o f  t he  SM,  IAW AR 735 -11 .

g . N o t i f y  U H R ,  i n  w r i t i n g ,  a t  l e a s t  4 5  d a y s  p r i o r  t o  t h e  d a t e  l e a s e d  h o u s i n g  u n i t  i s  t o  b e
vaca ted .     I f  PCS o rde rs  a re  rece i ved  w i th in  a  sho r te r  t ime f rame,  no t i f y  the  UHR,  p rompt l y ,  upon
rece ip t  o f  o rders .

h . SM may have short- term vis i tors in government- leased uni ts  prov ided there is  no addi t ional
cha rge  by  the  lesso r .      I f  t he re  i s  no  charge ,  no rma l l y ,  v i s i t o rs  may  be  a l l owed  fo r  no  longer  than
15  days .

i .  Occupants  o f  go ver nment - leased  quarte rs  a re  p roh ib i ted  f rom mak ing  any payments  to  the
lessor  fo r  any  serv ices ,  u t i l i t i es ,  equ ipment ,  e tc . ,  covered  under  the  same prov is ions  o f  the  lease
con t rac t .  V io la t ion  o f  th i s  po l i cy  may  serve  as  a  bas is  fo r  w i thdrawa l  o f  the  leas ing  p r i v i l ege .

j . In the e ven t  a  Rc tg  Bn  rep resen ta t i ve  i s  no t  p resen t  when  SM v acates  go ve rnmen t - l eased
quar te rs ,  SM w i l l  be  respons ib le  t o  t u rn  ove r  t he  keys  to  t he  l esso r  w i t hou t  de lay ,  and  ob ta in  a
receipt  for  same.     SM must  understand that  he or  she may be he ld l iab le  for  damages incurred af ter
vacat ing the premises wi th  the keys s t i l l  in  SM’s  possess ion.

k. Immedia te ly ,  not i fy  the Rctg Bn,  in  wr i t i ng ,  o f  any  change  i n  fami ly  member  s ta tus  wh ich
wou ld  resu l t  i n  a  change  in  e l i g ib i l i t y  fo r  occupancy  o f  the  leased  un i t .
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14. REFERENCES.

a.  AR 37-21 (Establishing and Recording of Commitments and Ob ligations).

b . AR 37-101-1  (F ie ld  Organ iza t ion  and Operat ing Instruc t ions  Under  the  Jo in t  Un i form Mi l i tary
Pay System-Army (Jumps-Army)) .

c.  AR 37-104-3 (Military  Pay and Allo wance Procedures: Joint Uniform Mil i tary Pay System-Army
(Jumps-Army)).

d .  AR 210-11 (Billeting Operations).

e .  AR 210-51 (Army Housing Referral  Service Program).

f.   AR 310-10 (Mil i tary Orders), with USAREC Suppl 1 thereto.

g .  AR 405-10 (Acquisi t ion of Real Property and Interests Therein).

h.  AR 405-90 (Disposal of Real Estate).

i .  AR 420-17 (Real Property and Resource Management).

j.  AR 600-21 (Equal Opportunity Program in the Army), with USAREC Suppl 1 thereto.

k.   AR 612-10 (Reassignment Processing and Army Sponsorship (and Orientation) Program), with
USAREC Supp l 1 thereto.

l .  AR 735-5 (Basic Policies and Procedures for Proper ty Accountability).

m.  AR 735-11 (Accounting for Lost, Damaged, and Destroyed Proper ty).

n.  DA Pam 600-8 (Military Personnel Management Administrative Procedures).

o .   DOD Military Pay and Allowances Entitlements Manual.

p.  USAREC Reg 37-12 (Control of Financial Resources).

q.  USAREC Reg 210-5 (USAREC Administrative and Funding Procedures f or Local Moves).

FOR THE COMMANDER:

ROBERT L. PHILLIPS
Colonel, GS
Chief of Staff

D. A. HARRISON
Colonel, GS
Director, Personnel & Administration
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APPENDIX A

FURNISHINGS FOR LEASED UNACCOMPANIED PERSONNEL QUARTERS

A-1. AUTHORIZED FURNISHINGS/EQUIPMENT FOR USAREC LEASED UNACCOMPANIED PERSONNEL QUARTERS.  Items of
furnishings and equipment listed herein, comprise the maximum USAREC allowance per leased quarters,
for which the costs  may be inc luded in lease rental  fee;  and for  which the Government wi l l  accept
c o n s i d e r a t i o n  f o r  r e s t o r a t i o n  c o s t s  ( i f  a p p l i c a b l e ) .   A n y  o f  t h e  i t e m s  l i s t e d ,  m a y  b e  s u b s t i t u t e d
w i th  a  l i ke  i t em tha t  w i l l  se rve  the  pu rpose  in tended  fo r  t he  au tho r i zed  i t em;  fo r  examp le ,  a  tab le
fo r  books  i n  p lace  o f  a  bookcase ,  a  padded  cha i r  f o r  a  s t ra igh t  back  cha i r ,  e t c .   A l l  o the r  i t ems
rema in ing  i n  t he  l eased  qua r te rs ,  t ha t  a re  no t  l i s t ed  i n  t he  l ease  i nven to ry ,  w i l l  be  a t  t he  r i sk  o f
t he  l esso r  f o r  wh i ch  the  Gove rnmen t  w i l l  no t  be  respons ib le .

ITEM QUANTITY

Lamp, floor - per living room. 1
Lamp, table - per desk, per living room, per end 1

table, per night stand.
Fan, circulating, column - per living room or per 1

350 sq ft when area is not air conditioned.
Bed headboard w/frame - per occupant. 1
Boxspring and mattress - per bedframe. 1
Bookcase - per dwelling unit. 1
Chair, straight - per kitchen. 4

- per bedroom per occupant. 1
- per desk. 1

Chest of drawers or dresser - per occupant. 1
Desk, flat top - per occupant. 1
Mirror, glass - per dresser or chest of drawers. 1
Range, electric or gas - per kitchenette. 1
Refrigerator - per kitchenette. 1
Table, kitchen - per kitchenette. 1
Table, nightstand - per bedstead. 1
Drapes for all purposes - per window. (as required)
Chair, easy - per occupant. 1
Rugs w/cushion - per room (except kitchen or (as required)

bathroom), as necessary, to provide reasonable
coverage.

Davenport or sofa - per living room. 1
Table, coffee - per davenport or sofa. 1
Table, occasional, end - per davenport. 1

 - per chair, easy. 1

A-2. UNAUTHORIZED FURNISHINGS/EQUIPMENT FOR LEASED UNACCOMPANIED PERSONNEL QUARTERS.  The following
i tems of  furn ishings/equipment l is ted wi l l  not  be provided in leased quarters at  government expense,
n o r  w i l l  t h e  G o v e r n m e n t  a c c e p t  a n y  l i a b i l i t y  o r  c o n s i d e r a t i o n  f o r  r e s t o r a t i o n  c o s t  s h o u l d  t h e
lesso r  i n ten t i ona l l y  o r  i nadver ten t l y  p rov ide ,  o r  f o r  any  reason ,  fa i l  t o  remove  such  i t ems  f rom
quar te rs  leased by  the  Government .   Rad io ,  te lev is ion  se t ,  h i - f i / s te reo  equ ipment ,  pa in t ings ,  wa l l
p l a q u e s ,  d i s h e s ,  f l a t w a r e ,  c o o k i n g  u t e n s i l s  a n d / o r  k i t c h e n  a p p l i a n c e s  ( o t h e r  t h a n  r a n g e /
r e f r i g e r a t o r ) .

A-1



USAREC Reg 210-4

APPENDIX B

REQUESTS FOR GOVERNMENT-LEASED HOUSING

Forms l i s ted be low prov ide the in format ion necessary  fo r  a  mi l i ta ry  SM to  app ly  fo r  government -
leased housing: for  the processing of  the appl icat ion at  the Rctg Bn; transmittal  of  the request to
Rctg Bde for  approval ;  and submission of  the approved request  to support ing DISTENGR for  nego-
t iat ion.

PAGE  TITLE AND FORM NUMBER

B-2 Request for Leased Housing Action (USAREC Fm 884).

B-3 Transmittal of Request for Leased Housing (USAREC Fm 885).

B-4 Rctg Bde Let ter  of  Request to Distr ic t  Engineer for  Leased Unaccompanied Personnel
Housing (USAREC FL 156).

B-6 Statement of Understanding for Acceptance of Government-Leased Housing (USAREC Fm 886).

B-1





TRANSMITTAL OF REQUEST FOR LEASED HOUSING
(For use of this form see USAREC Reg 210-4)

(Grade, Name of Requester)
FROM:  Rctg Bn Commander TO:  Rctg Bde Commander DATE:

1.  Recommend approval.

2.  No government on-post category unaccompanied personnel quarters are available to
requester within the applicable (commuting distance) (time period) as stipulated in
USAREC Reg 210-4.

3.  No suitable, adequate unaccompanied personnel quarters, at a rental cost below the
minimum or "threshold of eligibility" applicable to the grade and duty station of
requester, could be located within the prescribed commuting distance.

4.  Member is a bona fide unaccompanied person, is a grade E-6 or below and is not
eligible for promotion to E-7 within the next 12 months.  Also, member understands
by submitting this application that he may be assigned to a multiple occupancy unit
and will forfeit BAQ upon assignment to leased quarters.  Orders will be issued by this
command which will indicate member is forfeiting BAQ upon assignment to leased
quarters.

5.  Request from member for leased quarters USAREC Fm 884 (Encl 1) and copy of
Statement of Understanding for Acceptance of Government-Leased Housing, USAREC Fm 886
(Encl 2) are attached.

6.  Supplementary information:
TYPED SIGNATURE BLOCK SIGNATURE

TO BE COMPLETED BY RCTG BDE LOG DIV AND HAND-CARRIED TO RCTG BDE FUND CERTIFYING OFFICER
SIGNATURE

a.  Request fund citation and informal commitment.

b.  Effective date of will be requested.

INFORMAL ADMINISTRATIVE FUND COMMITMENT.  Funds are available and will be informally
committed for $ per month as of per above request.

Fund citation:

SIGNATURE OF FUND CERTIFYING OFFICER: DATE:

USAREC Form 885, 1 Sep 1985 V1.00

10 June 1985

Figure B-2

B-3

U.S. Army Rctg Bn Columbus
200 N. High St., Rm 114
Columbus, OH  43215-2483

4th U.S. Army Recruiting Brigade
ATTN:  USARCMW-L
Fort Sheridan, IL  60037-6500

Joan Moneypenny
CPT, AGC, Adjutant

10 Jun 85

295.00 10 Jun 85

2122020 4-1230 640P123 S11074

SSG Roy Cook
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STATEMENT OF UNDERSTANDING FOR ACCEPTANCE OF GOVERNMENT-LEASED HOUSING
(For use of this form see USAREC Reg 210-4)

I, HAVE READ, HAD EXPLAINED TO ME,

AND FULLY UNDERSTAND THE FOLLOWING REGARDING GOVERNMENT-LEASED HOUSING:

1.  Leases negotiated for USAREC personnel normally include all utilities, except
telephone which I must pay from my own funds.  In the event that all or part of the cost
of authorized utilities (electricity, gas, garbage service, etc.) could not be included in
the lease, these costs will be borne by the Rctg Bde, separately.  In this case, I will be
furnished a maximum average cost limit for utilities which I will not exceed.

2.  I will not make any private (under-the-table) arrangement with a lessor to separately
pay him money in addition to the Government's monthly payment.  I understand that viola-
tion of this principle may serve as a basis for my commander to withdraw my leasing privi-
lege.

3.  I can expect considerable administrative delay from the time I initiate my housing
request for Government-leased quarters until the district engineer executes a lease and I
am assigned to them in writing.

4.  Although I may find what appears to be acceptable quarters, this does not mean they
will be approved for government leasing and assignment to me upon execution of a govern-
ment lease.

5.  Government-leased housing, and the identification of apparently acceptable quarters
for government leasing must be reviewed and forwarded by my Rctg Bn, through the Rctg Bde
to the district engineer.  Only the district engineer can negotiate and execute a lease
between the Government and a landlord.

6.  If I elect to move into quarters that I have requested to be leased by the Government
for assignment to me before the district engineer has executed a lease and before I have
been assigned to the quarters, I do so voluntarily without Army approval, and am per-
sonally obligated to the terms of the lease I make with the landlord.

7.  If a government lease is executed for the quarters, it will be my responsibility to
recoup from the landlord any rent I paid after the lease was in effect.  If a government
lease is not executed for the quarters, I will be personally liable for the remainder of
the period for which I leased the quarters.

8.  My BAQ will not be terminated until I am assigned to quarters in writing by my unit.
Due to the time lag between application and assignment, I will manage my finances care-
fully since finance and accounting will make a lump sum collection of any BAQ overpayment
made since effective date of the lease.

9.  I am responsible to notify my unit commander or unit housing representative (UHR) if
my BAQ is not terminated when I occupy government-leased quarters and likewise to notify
him if it is not reinstated when I depart those quarters.

USAREC Form 886, 1 Sep 1985 V1.00
Figure B-4

B-6

Roy Cook
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Figure B-4 (Continued)

B-7
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10.  Once I am assigned to government-leased quarters, I will be required to remain in
those quarters unless:

       a.  The lease terminates under its own terms.

       b.  I become ineligible under criteria established by DA or HQ USAREC.

       c.  I am reassigned out of the area.

       d.  I am directed to move because of government necessity (i.e., acceptable govern-
ment-owned quarters become available).

       e.  The lease is terminated for the convenience of the Government.

       f.  I have received appropriate military service approval for retirement.

11.  I will be responsible for such routine housekeeping, maintenance, minor repairs, and
related servicing of the dwelling unit, equipment, and furnishings, and the maintenance of
grounds as would be expected of a tenant in private rental housing of similar type and
value.

12.  I will permit entry of UHR, or appointed inspector, for assignment, change of occu-
pant, and termination of inspections of the quarters.

13.  I will report to the UHR, in writing, any emergency or requirement for routine
repairs and maintenance, which cannot be resolved by direct contact with the lessor or his
representative.

14.  I will not permit occupancy of quarters assigned to me by the Rctg Bn commander by
anyone except myself.  I understand that a violation of this principle is sufficient cause
for the commander to withdraw the leasing privilege.

15.  I will notify the UHR, in writing, at least 45 days prior to date desired for
vacating the quarters.  In the event PCS orders are received in a shorter timeframe, UHR
will be notified as soon as possible.

16.  I fully understand and agree that I will accept the quarters leased for my use as
government-controlled housing by the US Army Corps of Engineers in accordance with ade-
quacy standards prescribed for such quarters.

17.  When I vacate leased quarters, I am responsible to see that they are clean and free
of trash in a manner which would be acceptable if I were vacating a set of on-post quar-
ters.

18.  I understand that my assignment to government-leased quarters may be terminated at
the discretion of the Commander, (Rctg Bde) for misconduct because of misuse
or illegal use of the quarters, or other misconduct contrary to safety, health, or morals.

19.  I may be held pecuniarily liable to reimburse the Government for damage to govern-
ment-leased quarters, to any government furniture and furnishings resulting from negli-
gence or willful acts in accordance with AR 735-11 (Accounting for Lost, Damaged, and
Destroyed Property).

2

4th
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Figure B-4 (Continued)

B-8

USAREC Reg 210-4

20.  The l iabi l i ty of the Government to the lessor for damage to the government- leased
premises wil l  be determined in accordance with the lease provisions.

21.  I  ful ly understand my responsibi l i ty to immediately notify my Rctg Bn, in writ ing, of
any change in dependency status which would result in a change in el igibi l i ty for my con-
t inued occupancy of the leased unaccompanied personnel quarters.

WITNESS:
(Signature - UHR) (Signature - Service member)

(Type name, rank/grade) (Type name, rank/grade)

(Date signature witnessed) (Date of signature)

3

10 June 1985 10 June 1985

Harold Boyd, MSG/E8 Roy Cook SSG/E6

Harold Boyd Roy Cook
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APPENDIX C

LEASED HOUSING CASE FILES

RCTG RCTG
COPIES OF DOCUMENTS REQUIRED BDE BN

1. USAREC Fm 884 (Request for Leased Housing Action). X X

2. USAREC Fm 886 (Statement of Understanding for Acceptance of X X
 Government-Leased Housing).

3. USAREC Fm 885 (Transmittal of Request for Leased Housing). X X

4. USAREC FL 156 (Rctg Bde Letter of Request to District Engineer X X
 for Leased Unaccompanied Personnel Housing).

5. Negotiated lease and any subsequent amendments. X X

6. Letter or DF assigning/terminating quarters for occupant (and X X
 subsequent occupants); and documentation of termination/
 reinstatement of BAQ, as applicable.

7. All changes of occupancy documentation. X X

8. Copy of any applicable restoration cost transactions and final X X
 disposition documentation, when a vailable, covering finding of
 financial responsibility of relief thereof, IAW AR 735-11.

9. Joint Survey and Inspection of Condition of Government-Leased Property X X
 (ENG Form 3143 or other comparable DISTENGR document).

10. DD Form 1354 (Transfer and Acceptance of Military Real Property). X X

11. Records of all Rctg Bn inspections of the leased unit. X

12. Other pertinent papers. X X
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APPENDIX E

GEOGRAPHICAL BOUNDARIES (DIVISION AND DISTRICT ENGINEERS)

DIVISIONS AND DISTRICTS AREAS OF RESPONSIBILITY

MISSOURI RIVER DIVISION

Kansas City District Kansas
Missouri

Omaha District Colorado
Iowa
Michigan:  Sawyer AFB and Wurtsmith AFB only
Minnesota
Nebraska
North Dakota
South Dakota
Wisconsin
Wyoming

NORTH ATLANTIC DIVISION

Baltimore District Delaware
District of Columbia
Maryland
Pennsylvania
Virginia:  Includes the city of Alexandria, the

counties of Arlington, Fairfax, Loudoun and
Prince William; Vint Hill Farms Station, Warrenton
Training Center; the Western Virginia Area Office;
and the North Virginia Personnel Office

West Virginia

New York District Connecticut
Maine
Massachusetts
New Hampshire
New Jersey
New York
Rhode Island
Vermont
Azores, Greenland, Goose Bay Air Force Base,

Labrador

Norfolk District Virginia:  All parts except those assigned to
Baltimore District

NORTH PACIFIC DIVISION

Alaska District Alaska

Seattle District Idaho
Montana
Oregon
Washington

OHIO RIVER DIVISION

Louisville District Illinois
Indiana
Kentucky
Michigan:  except for Sawyer AFB and Wurtsmith AFB
Ohio
Tennessee:  Ft Campbell only
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DIVISIONS AND DISTRICTS AREAS OF RESPONSIBILITY

PACIFIC OCEAN DIVISION Hawaii
American Samoa
Wake Island:  Agent for the Air Force and other

agencies upon request.
Guam, Asia, and Australia:  Agent for all US Forces

for the Homeowners Assistance Program.
Guam and Trust Territories of the Pacific Islands:

Agent for DOD recruiting commands.
Japan, Korea, Ryukyu Islands, and Philippine

Islands:  Agent for appraisals of government
quarters for the Air Force and for the Army upon
request.

SOUTH ATLANTIC DIVISION

Jacksonville District Florida:  All parts except those assigned to Mobile
district

Puerto Rico
Virgin Islands

Mobile District Alabama
Florida:  Counties of Bay, Calhoun, Escambia,

Franklin; that portion west of the Apalachicola
River; Gulf, Holmes, Jackson, Okaloosa, Santa
Rosa, Walton and Washington

Mississippi
Tennessee:  Except for Ft Campbell
Canal Zone

Savannah District Georgia
North Carolina
South Carolina

SOUTH PACIFIC DIVISION

Los Angeles District Arizona
California:  Counties of Imperial, Inyo, Kern, Los

Angeles, Orange, Riverside, San Bernardino, San
Diego, San Luis Obispo, Santa Barbara, and Ventura

Nevada:  Counties of Clark and Lincoln

Sacramento District California:  Counties not assigned to Los Angeles
district

Nevada:  Counties not assigned to Los Angeles
district

Utah

SOUTHWESTERN DIVISION

Albuquerque District New Mexico
Texas:  County of El Paso

Fort Worth District Louisiana
Texas:  Counties not assigned to Albuquerque and

Galveston districts

Galveston District Texas:  Counties of Aransas, Austin, Bee, Brazoria,
Brooks, Calhoun, Colorado, Cameron, Chambers,
DeWitt, Duval, Fayette, Fort Bend, Galveston,
Goliad, Hardin, Harris, Hidalgo, Jackson,
Jefferson, Jim Hogg, Jim Wells, Kenedy, Kleberg,
Lavaca, Liberty, Live Oak, Matagorda, Montgomery,
Nueces, Orange, Refugia, San Jacinto, San
Patricio, Starr, Victoria, Waller, Wharton,
Willacy, Gonzales, Jasper, Karnes, McMullen,
Newton, Polk, Trinity, Walker, and Zapata.
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CORPS OF ENGINEERS

DISTRICT BOUNDARIES

LEGEND

• District Corps of
— Engineer Boundaries

• Division - Pacific
— Ocean Boundaries

DIVISIONS AND DISTRICTS AREAS OF RESPONSIBILITY

Little Rock District Arkansas

Tulsa District Oklahoma


