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who violate provisions of this publication

are subject to disciplinary action under the

Uniform Code of Military Justice and to

adverse administrative actions.

Proponent and exception authority.

The proponent of this supplement is the

Assistant Chief of Staff, G1.  The propo-

nent has the authority to approve excep-

tions to this supplement that are consis-

tent with controlling law and regulation.

Proponent may delegate the approval au-
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the proponent agency in the grade of lieu-

tenant colonel.

Supplementation. Further supplemen-

tation of this supplement is prohibited.

This supplement is current until further

notice from this headquarters.

Suggested improvements. Users are

invited to send comments and suggested

improvements on DA Form 2028 (Rec-

ommended Changes to Publications and

Blank Forms) directly to HQ USAREC,

ATTN: RCPER-HRD-CON, 1307 3rd

Avenue, Fort Knox, KY 40121-2725.

Distribution. This supplement is avail-

able in electronic media only and is intended
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Add paragraph 2-38 after paragraph 2-37.
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Paragraph 1-1, Purpose
Add the following:
To establish guidelines for the U.S. Army Recruiting Command’s (USAREC’s) Substance Abuse Prevention Program;
conduct urinalysis testing; assist commanders, brigade prevention leaders, BPLs, and UPLs in managing the ASAP; and
provide USAREC-specific guidance on quality control audits and shipments of urinalysis samples to the lab.

Paragraph 2-16, Commanders of Corps, Divisions, and Brigades
Add paragraphs j through l after paragraph i.

j. Brigade commanders will continually monitor the serious traffic and disciplinary incidents within their units to

determine if substance abuse problems exist in all or parts of their units.
k. Brigade commanders will appoint, in writing, an officer, an NCO in the pay grade of E-5 (promotable) or above, or

a civilian in the grade of GS-6 or above to serve as the brigade prevention leader.  The brigade prevention leader must be
certified through the UPL training addressed in paragraph 9-6. Copies of current duty appointments will be provided to
the Headquarters, U.S. Army Recruiting Command (HQ USAREC) substance abuse program coordinator.

l. Ensure that all activities within the ASAP are conducted in accordance with this regulation and supplement and the
Commander’s Guide and UPL Collection Handbook to include education, prevention, training, rehabilitation, identifica-
tion, referral, followup, and program evaluation for his or her brigade.

Paragraph 2-31, Battalion/squadron commanders
Add paragraphs p through u after paragraph o.

p. Ensure that a minimum of one certified primary UPL and one certified alternate UPL are on appointment orders to

serve as the company UPL for each company within the battalion. A certified UPL may be on appointment orders  to
serve more than one company provided he or she receives the support from the chain of command to perform all duties
related to the ASAP.

q. Brief all UPLs on their responsibilities and ensure each UPL signs a USAREC Form 1160 (Memorandum for Record
for the Unit Prevention Leader) (see fig 2-1) at the time of his or her certification or recertification.

r. Ensure all urinalysis testing is conducted with the use of the DTP software to select Soldiers for testing, print all
required documentation to conduct urinalysis testing, and ensure that DTP is updated with all results.

s. Ensure all positive results that require MRO consideration are submitted to the MRO within 5 working days of
receipt.  Once completed, forward a copy of the MRO’s findings to the HQ USAREC substance abuse program coordi-
nator.

t. Conduct random urinalysis testing of at least 10 percent of their unit’s authorized personnel strength each month
using smart testing practices.

Note: Exception to DA policy to randomly select and test a minimum of four percent weekly of a unit’s authorized
personnel strength is on file at HQ USAREC.
Commanders will build their testing program around random selection to ensure that testing is unpredictable to the
testing population. All Soldiers that are not randomly selected for testing prior to the end of the 3rd quarter of the fiscal
year will be tested under the Inspection Other test code during the 4th quarter of the fiscal year.

u. Consult the brigade judge advocate if there are questions concerning whether someone may be tested (that is,
probable cause, commander directed, etcetera).

Paragraph 2-32, Commanders of companies, detachments, and equivalent units
Add paragraphs n through r after paragraph m.

n. Ensure all urinalysis testing is conducted with the use of the DTP software to select Soldiers for testing, print all
required documentation to conduct urinalysis testing, and ensure that DTP is updated with all results.

o. Ensure all activities within the ASAP are conducted in accordance with this regulation and supplement and the
Commander’s Guide and UPL Collection Handbook to include education, prevention, training, rehabilitation, identifica-
tion, referral, followup, and program evaluation for his or her unit.

p. Brief all UPLs on their responsibilities and ensure that each UPL signs a USAREC Form 1160 (see fig 2-1) at the time
of his or her certification and annual recertification.

q. The commander or his or her representative will conduct a precollection and posturinalysis testing site inspection
to ensure that all procedures are being followed, conduct quality control audits of all documents for complete and
accurate entries prior to samples being shipped to the lab, and ensure proper packaging procedures are followed prior to
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shipment.
r. Ensure that any Soldier that tests positive for a drug that requires MRO consideration provides the required

documents within 5 working days of being notified of the positive result.

Paragraph 2-34, Battalion/squadron prevention leaders
Add paragraphs o through x after paragraph n.

o. Coordinate all activities within the ASAP ensuring the program is conducted in accordance with this regulation
and supplement and the Commander’s Guide and UPL Collection Handbook to include education, prevention, training,
rehabilitation, identification, referral, followup, and program evaluation for his or her unit.

p.  Conduct urinalysis testing in accordance with this regulation and supplement, unit SOP, and the Commander’s
Guide and UPL Collection Handbook.

q.  Use the DTP software to select Soldiers for urinalysis testing,  print all required documents to conduct urinalysis
testing, and ensure that DTP is updated with all results.

r.  Ensure all Soldiers selected for testing read the second page of USAREC Form 1001 (Acknowledgment of Proper
Urinalysis Specimen Collection Procedures) (see fig 2-2) prior to providing a sample and once a sample is provided and
all documents are complete, the Soldier signs and dates the form.

s.  Train and brief all observers on their responsibilities and ensure that each observer signs a USAREC Form 1159
(Memorandum of Record for the Observers) (see fig 2-3) prior to conducting urinalysis testing.

t. Ensure that all samples are packaged in accordance with paragraph E-9 and the Commander’s Guide and UPL
Collection Handbook and submitted to Fort Meade FTDTL, Building 2490, Wilson and Llewellyn Streets, Fort George G.
Meade, MD 20755-5235, under the USAREC base area code of RC04.  (Any unit that submits samples to an installation

DTC must make arrangements for the DTC to report the results directly to the HQ USAREC substance abuse program
coordinator.)

u. Maintain all files as required by AR 25-400-2 (see Administration section in UPL Collection Handbook).
v. Maintain a USAREC Substance Abuse Program Book consisting of this regulation and supplement, unit SOP,

Commander’s Guide and UPL Collection Handbook, and BPL appointment orders.
w. Maintain a list of all certified UPLs within the battalion and the date those UPLs require recertification.
x. Forward all urinalysis results received from the brigade prevention leader to the responsible UPL and ensure that

DTP is updated.
(1) Serve as the commander’s primary advisor and point of contact for the battalion on all ASAP issues.
(2) Ensure that all newly assigned Soldiers are briefed on the ASAP within 30 days of inprocessing into the unit. Ensure

that each Soldier signs USAREC Form 1124 (Statement of Understanding - Army Substance Abuse Program) (see fig 2-
4). Civilian employees should be briefed within 60 days of assignment.

(3) At a minimum, provide annual substance abuse awareness training of 4 hours for all Soldiers and 2 hours for
civilian employees. Ensure that each Soldier signs a new USAREC Form 1124 upon completion of annual training.

(4) Keep the brigade prevention leader informed of all ASAP issues within the unit, to include, UPL certification and
recertification requirements.

Paragraph 2-35, Company, detachment, and equivalent unit prevention leaders
Add paragraphs l through r after paragraph k.

l. Conduct urinalysis testing in accordance with this regulation and supplement, unit SOP, and the Commander’s
Guide and UPL Collection Handbook.

m. Use the DTP software to select Soldiers for urinalysis testing, print all required documents to conduct urinalysis
testing, and ensure that DTP is updated with all results.

n. Ensure all Soldiers selected for testing read the second page of USAREC Form 1001 (see fig 2-2) prior to providing

a sample; once a sample is provided and all documents are complete, the Soldier will sign and date the form.
o. Train and brief all observers on their responsibilities and ensure that each observer signs a USAREC Form 1159

(see fig 2-3) prior to conducting urinalysis testing.
p. Ensure that all samples are packaged in accordance with paragraph E-9 and the Commander’s Guide and UPL

Collection Handbook and submitted to Fort Meade FTDTL under the USAREC base area code of RC04. (Any unit that
submits samples to an installation DTC must make arrangements for the DTC to report the results directly to the HQ
USAREC substance abuse program coordinator.)

q. Maintain all files as required by AR 25-400-2 (see Administration section in UPL Collection Handbook).
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r. Maintain a USAREC Substance Abuse Program Book consisting of this regulation and supplement, UPL appoint-
ment orders, unit SOP, and the Commander’s Guide and UPL Collection Handbook.

 Add paragraph 2-38 after paragraph 2-37.
2-38. Brigade prevention leader

a. Coordinate all activities within the ASAP ensuring the program is conducted in accordance with this regulation
and supplement and the Commander’s Guide and UPL Collection Handbook to include education, prevention, training,
rehabilitation, identification, referral, followup, and program evaluation for his or her unit.

b. Act as a liaison between the HQ USAREC substance abuse program coordinator and brigade and battalion

headquarters regarding ASAP issues, to include, recertification of BPLs and UPLs.
c. Ensure all new and updated information concerning ASAP is passed down to all BPLs and UPLs in a timely manner.
d. Access the DAS to retrieve daily, weekly, monthly, and annual urinalysis results and statistics. Forward all results

and statistical reports to the responsible BPL to ensure the DTP is updated and training needs are identified.
e. Monitor statistical data to ensure that each battalion meets the minimum random urinalysis testing requirements.
f. Submit a written request to the HQ USAREC substance abuse program coordinator for brigade level UPL certifica-

tion courses.
g. Ensure that all BPLs and UPLs are recertified every 18 months.  Upon request the HQ USAREC substance abuse

program coordinator will forward the recertification test to a test proctor via e-mail.  Upon completion of the test, the
answer sheet will be returned to the HQ USAREC substance abuse program coordinator to score and issue the certifi-
cate.  (The recertification test will be permanently deleted from the proctor’s computer once completed.)

h. Notify the HQ USAREC substance abuse program coordinator of any changes in the point of contact for urinalysis

results, statistics, and positive urinalysis notification.  Maintain an updated list of all qualified BPLs and UPLs within the
brigade and the date recertification is due.

i. Maintain all files as required by AR 25-400-2 (see Administration section in UPL Collection Handbook).
j. Monitor the progress of all positive urinalysis testing results that require MRO consideration and ensure that those

reviews are completed within 20 working days of receipt by the battalion commander or executive officer.

Appendix A, References
Add the following to section III, Prescribed Forms:
USAREC Form 1001
Acknowledgment of Proper Urinalysis Specimen Collection Procedures.  (Cited in paras 2-34r and 2-35n.)

USAREC Form 1124

Statement of Understanding - Army Substance Abuse Program.  (Cited in paras 2-34x(2) and 2-34x(3).)

USAREC Form 1159
Memorandum for Record for the Observers. (Cited in paras 2-34s and 2-35o.)

USAREC Form 1160
Memorandum for Record for the Unit Prevention Leader.  (Cited in paras 2-31q and 2-32p.)

Add the following to section IV, Referenced Forms:
USAREC Form 958
Incident Information Report.

Paragraph B-6, What does the unit commander do when notified that a Soldier has tested positive
during a drug test?
Add the following:
Upon notification of a positive test result of illegal drugs, the battalion commander will take action as prescribed below:

a.  Laboratory confirmed positive tests. When laboratory testing confirms illegal drug abuse or when other evidence
amounting to probable cause of illegal drug use is presented (such as an admission following a drug test), suspend
immediately from recruiting duty any personnel who would have any contact with applicants, prospects, or members of
the Future Soldier Training Program. Stop special duty assignment pay as of the date of suspension.  Soldiers will



USAREC Suppl 1 to AR 600-85 • 3 August 20094

remain suspended until final disposition of the case.
b. Laboratory confirmed positive for drugs that require an evaluation by an MRO.  No adverse action will be taken

until the MRO determines if drug was being used for a valid medical reason.  If the MRO determines the drug use was
not for a valid medical reason, the same action will be taken as in a above.

c. Suspension of self-referral is at the discretion of the commander, unless additional illegal drug use is indicated or
unless the self-referral was in anticipation of a test for the presence of drugs in the system.  If either of these circum-
stances exist, then immediate suspension is required.

d. Complete and submit a USAREC Form 958 (Incident Information Report) to the USAREC Security Office for each
substance abuse case, including all positive urinalysis results for illegal drug use and arrests or apprehensions for drug

or alcohol offenses.  A USAREC Form 958 will not be submitted for a positive result requiring MRO consideration,
unless the MRO determines use was unauthorized.  Followup reports of all reported incidents are required.

Paragraph E-9, Shipping to the FTDTL
Add paragraph (g) after paragraph b(3)(f).

(g) Samples may also be submitted to the FTDTL via overnight United Parcel Service or Federal Express.

Glossary
Add the following abbreviations alphabetically to section I:
HQ USAREC
Headquarters, U.S. Army Recruiting Command

USAREC
U.S. Army Recruiting Command
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Figure 2-1. Sample of a completed USAREC Form 1160

/signed/ 09/28/09
/signed/ 09/28/09
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Fgure 2-2. Sample of a completed USAREC Form 1001

/signed/09/28/09

dlb

dlb

dlb
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Figure 2-2. Sample of a completed USAREC Form 1001 (Continued)
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Figure 2-3. Sample of a completed USAREC Form 1159

/signed/ 09/28/09

/signed/ 09/28/09
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Figure 2-4. Sample of a completed USAREC Form 1124

/signed/ 09/28/09

dlb

dlb

dlb

dlb

dlb

dlb

dlb

dlb

dlb

dlb

dlb

dlb

dlb
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